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VOLt!NI'££R IiUR&\U, o.pt. of 
C_=l.ty .... lfar. CO ..... ~ll 
Suite H;OO _ 520 ...... Str .. t 
SAn Otego, Colltornla 9'101 


JA.'>twty ISSUE .. U69 
va,..: "",,4&, t~.ru Tburad .• , 
Hour.: lO,OOaG-3:aop. 
fh~n. : 239-2071 


''P.£Sl'QlO'' h • _ntbly n~l1attu p\lbllshed b7 t~1I \'olunt .... 
Bur.au fo~ In~ivLdu.l. ~~o vant to respond to their r0E3'~1ty'. 
ncads. Ind1vl~1' or croup. can directly cocta .. t the .,ane101 
Hated 1n tho n.w.tatur. ----


X TuratS .. ARE mUTLY N'IIB!ltD! 
Can you help? Ccnt.~t: 


LA JCLLA EDU:ll.TtONAL S1!eVlCa: 
n •• da volunt •• ::-. \/11.:> lovI children to 
help them wlth .. a.ding, w .. itln,. and 
arthlllcUc. '10:..kd.,3, 2:1.5p" .. II:oop" . 
CONTACT !o:X"1I . Rudnl.rk at 454_2543. 


.. .. * ,. .. * .. .. 


'f.... Sf . ~'f£l'lIEllS ' ClIIJRca 
592~ tmp\lrld Av.n~ , SoIn D1ego 


nOlld, volunteer s to work with children 
.. , .. 8 7 to 13 ,aul in prOlJra!.'l ot £dUtll_ 
t10na1 Enrl"~nt. ~ •• k day. It 3:30pm. 
Tuto~ing daily: Pl~ld t~ipa ot ~~uentior_ 
al natura , to:o daya p,"r woe):, 
Co:fl'ACf: Hr •• .Jean )leUr-tie", 262_5350 


(~:~ to 6:00~) 


•••• *** ... 


DJ;PARnmrr CI PUBLIC WSU'AR!i 
~588 ~rlr.at Street 


naad, • tutor in .. th [or an 8th grpta 
~~zle.n_~rlean teaala 8~~d.nt . onea a 
w •• Ir., Sh. !iva. in San Yaldro. It 
,'olv",tcar ca!lnot cc.auto to her arell, 
arran(~nt. will try to ~ .a~a ta b~lnc 
b"r to San Di.go, W.elr. day .. or ...... lr.ent1~ . 
CarrN:T: vO\..urrEliR BUll.EAU 


* * ....... . 


LINCOLN MIGH SCHOOL 
Il!!pIl~1II1 at 49th Strco~ 


SIILL IIEnDS tu~cra tor high Reh",,1 atu_ 
d~ntl in moat aea4emle .ubjactl __ 
lapecilil y lan,ua,~a and Aoclal .etene~. 


CONTACT Mr" BArbara Andernon at 


>< GIIlUl' CLUJ c:.> SA.'t mooo. INC. 
606 $cutb 30th St . 


needs vol~~tcer~ to w~rk with g1rll 6 
~!::;:~~.hlg" .chool. N!e~ad .ro 


in ba!let , piane Bnd baton on 
, 10:001'" to 3,OOp!'l . 


TlJt'CRS Fngli~h , .. at~_, Dclonce on 
Siturdoya, 10:00.," to I , COp" . PLUS 


fA'SPECIAL J{1B FeR A spa;IAL VOLWI'BER: 
L- A ID&tur o Idult lObo en,1oya t~I!I"I­


agera and can lead thCIII in sroup 
activitie', help proco~e loci/ll 
and pducotionpl davalope_nr , f~r 


girlll .,es 16_17 yean. H:mdeya , 
tJ:OOP:l to ~:IXl.". . C(ilTACT Hra • 
A~r.dnri~ et 233_1122. 


*,"*.,0,"** 


PI.A:'A INFQ\HATlCN HOOrn 
999 T~ird Avenue 


Enjcy ~eeting tbe public? Voluntep.r 
Into~~t Lrn Clerks ar. ne_~~ lo a"l,t 
loral .ctvic~n , vi.itor~ Ind general 
public with into~t Lou rucardin] o~r 
..,,..u,,U,. . Week da)'., .. eekend. and 
_ninga. Vol U!ltee~ •• re .aoiln'ld on 
fout' bou~ sbl.ft~ . Ct':'l'TACT <lUU_ DolVfI':-_ 
at 234-5191 after 4 , CO~. 


,".,",ow.,". 


IUYS1l1B SITl'LDlDfT HO'JS!'I 
226 Ilest I:at. St. 


nead, ,.our help for thair progr •• '~LS 
Cl'I YdKm.s" to de1h'Cr • hot noon .. ed to 
a shut_in on Fr i daya. e"n yCD glve '1' 
hour per "uk? ConTACT Sbter Wl'U It 
239_6510 tor furthc~ lnfo~ation . 


*'" ••• '"*'" 
''It 11 in giving th3t we [acetv." , 


2611-3171 , Eltt. 18 
VOLUh~EEkS N=~ED daYI and nvenlnsa . .,. 







CHILD CARE 


VOlunt •• r. ar. ne.ded to .&.i.t with 
pre-'~heel c~ildr.r. while ~othqr. ar. 
tausht n,glilh ••• Seecnd Languag •• 
Knowl'(g' ot sp3nish h~lpful, but net 
nee •••• r,. Cent.rs needing h.lp .re : 


MAlU(~ Sl'1I.E!'I SERVlCS CD.'T1i1l 
~ 2926 Market St . (Phillippino Hell) 


!>fU. Lal>.o, Seeret.ry , 234-5389. 
DAYS AND noms : Tuesday .nd Thutellay 


12:CO to 3:00p. 


SOutH CREST RtcREATtOO C!NTr::t 
'/... 40th, Alph. (SE San 01"0) 


Mrl. Cr ace D~ek •• t 286_2512 
Of,YS AND 110ms: Mend"y, 'Jltdne.!!ay, 


Irlohy lIomi"! • • 


* •• * ••• * * • 


CASA. BLANCA COlfVALEs:;n,T ReMS 
1391 B. Kldis:.n , In c.jon 


i. I •• rehlng tor a volunte.r "ho can run 
a 1tO"l1. proj'ctor on Fridaya for I~ut_ln. 
in nead ef cnt'ltt.i~nt. canteen helpeu 
ar e .1'0 n •• ~ed. ~o houri per .... k. 
Cffil'l'ACT Virginia U •• t at 444_1107 . 


"CleST", tlNl'l' (II SHAIl.P H~lTAL 
1~1 Preat St ., (92123) 


Ar. you a Lead.r? A reereation.l progt .. 
for ?hyslcal1y handicapped adulta n •• ~. 
yout sp.ci,l .kill in ctaft" a~~lng. 
dr-., cooking , "tc . See how yau em 
hllp by ulH", Hln I.-yoe Hlt':1DJIl"n at 
211_6121, £Xt. 532. VOlur.tura arc 
n"~'d ~.k dayl, "eekends and 'Yln in,~ . 


CMl\llUTY H"QITAL HEA"I.:m. SERVICE 
225 W. Dltkinson Street 


n .. adl traativa nnd en~teBtie ~en ,nil. 
WOllin to werk "ith r.entnlly ill patl.enU 
in .pert l , gaml., outlr~~ a~d cntlrtnin_ 
m.nt. ~ven 1IV "elk . For furt~ar 
inforaatlon call Mrs . Barbara P.rkll, 
Olrletor of Aetivltle~ at 291_3330, 
Ext. 1l01, (Leavi "''''US') ' 


* •• ** ••• "'''' 
W\tthtr you C4h ,iv, .n hour a ".ek or D 
day a \oI1IlIok, YO'lr ~:I!rvlee. a. a voluntlar 
Mlp to I\l('port Ind expl>.nd ."rvie" in 
your to:naunity . 


YOtJIC HOl ' S CHRISTlhN ASsa:lATlGl 
1115 _ 8th AY" . (Downtown) 


Lik. to typa? Vol~ta.rl Irl naeded a~ 
loon a. poslibl' to type cards and 
Inveloru for the "Y" Q~l>er.hip driv •• 
00 you have 10lIl" SplU tl_? Contact 
Hiu ".argaret flen.on at ~32_11l5t, week 
daYI. 


•••••• * •• '" 


EPILEPSY SCX:UrY OF SAN DlI!CO 
1612 _ 30th Street 


Still need. your h!lp in OnD of the 
lowing WIYS: 


typing, .orting ~ter1al, 


CLUBS: Are yOll lookiol tor a lI"",ic. 
project? Sponsors .r. noeded tor ~heBe 
monthly loc1al avent •• 
C(!;'TACT ~:r . Godfrey :rudrr, Director, at 


232_1881, 


EC1iS' CLUII CP SA.~ DIEGO 
2930 ~!orey Ave. (92113) 


naa~a volunteer. to t •• eh or alsllt boys 
ln erlfts __ nrt., riper .Ach. and eer~iel . 


Yo~ can help after .ch~l, lveninga ~ 
Saturday. .. . MATEClALS for thea. er afta 
lire .110 neednd. ccrlT~ Hr . ""acobl , 
Director, at 232_3061. 


* •• ******* 
SIoLVATICfI ARH't' 


830 _ 3th Av:nUl (92101) 
~cads voluntclrl through thl ronth of 
J'Inuary ("pecially now) to record 
rl~llpt., hand ac!drel' or typl envelope. 
and eollatl .ate:1lt . Can you h.lp 10 
one of then W.,I? CaVa'ACT Hrl . Houard 
at 239-0027 . 


£'RASER ItA.LL C(IIiV}.LE9:EIlT HCIS!'ITAL 
126 Torrance St . , (Miulon Hills) 


Itill r.eed, Friendly Vi_ltora; write 
IllttDr. , jUlt vi.lt, dQ err~~~1 nnd help 
bedridden pe~aona .t noon and dInner 
m.al. with feedIng.. CONTACT Mrl. J,Qes 
at 296_2115 . 







.. _._-------------------------------
• 


PIUilfDLY VI;;:; "I.&RDBD 't'OOnt GROUPS 


fo~ 18 y •• r old •• nior hl&h lehool etudent 
who h .. beln ~ontlMd to I he.pltat (in 


are invited to take I '~'lkln,' Tour" 
of Old Town SIIn Dlelo durin, thl 200th 
Annlv.r •• ~ . 1969 C,tebratlon __ lponlorad 
by Girl .!l:outl , Sen Oie,~I.p.rlal 
Council, Inc. Tour. are on SIIturdlY' 
Ind .cae .cllool holiday' , ie.lrvetlen. 
an required and ean be .. de by con­
hcting ~ • • H. B. Z'"-.... n, 


<:J. c.jon) fot' • y"r, a. II Plrlty.ed 
and n •• d, I vl.ltor around htl own -sa to 
chell' hi. up and to write out bl. h~­
work . can you help-_ot know of '_0' 
who un? For furthuo lnfo~Ulon ull till 
DD'AK'I'lUlfT cr PUBLIC WELfARE , EL c.uCfi 
ilL'JlCH , Hill Ln It 442_9611. 59011 Schuyl er 


SeD nieco (9211~) 
Phone; 479-3566 


The Volunt.er Bureau will hold It. Annual Raeocnltlon 
0., &onquet on F,brUlry 26th, at 12,00 Noon in thol 
F,ls Room of thl U. S. Grant Hotel . Be lure to .at 
thl. day aalda a. we all Slth~r to honor Ind .IY 
'Thank you" to an VolunUlra who give 10 willingly of 
selt and t1.e. Additionll Infor.at!on will bl sivln 
It a lAter dati. 


Due tn the praplrltton tor thtl ~Vi!Int. I February 
".wlllttet wl11 not bl published , Next 1810e will 
be ln MitCh . 







CQofofO(lTY Io'BlJ'ARJI coacn 
SUITS 1000 _ S20 'T' Strnt 
S4II DL .... . CA 92101 


• 


CURa _ Cit l&en. Un i t ed tor 
£quUty 


I ..... S02 _ S20 It Str .. t 
San Die,o , CA 92 101 


• 


Ihel a! 








tVERj S INGLE 
"-


60 0 / 


OPERlTIOII ADVElfl'URE 


CJ.at1v~ Mv_tul. in Learnin, tor Children O,Id,. 1-6 
C~n1t1 Ad"vent.U,II at Linda Vista Presbyterian Church 


2130 Ulric Str eet 


Would you like to work 1I1th paint and e18.¥ or find out bOIl to u.k •• OIIIIIth1ng 
with wood? a..,. yfN ever wanted to _k11 eOfMt.l'dng 1Iith papar and paat.e1 Would you 
11ke to exper1llent wlth dane., ~81e. rh¥thAe. or know ItOU about our eultural 
*qrounda? At Operation Advent.ure we do all these thin,. and lIOn . co. join u. 
tor the next. 6 .... 11:8 at the Linda Viata Praabyte:r1&n Church. 


The lIf.¥ to have all W. tun b to look .t this 11,t ot Id",ntur •• , decide wich 
one b tor 7OU , be 8\11. you are tbe r1&ht are tor the adventure, and check the dates 
lIhen that adftllt.ur. t>eei= . Tbeo e .. and "pster 011 ope-nine day at the tiM ot the 
advent.ure . It 11 beat to C_ lIith • parent, but it you bave to, 10U M¥ eo.. to 
r egistntion bJ' 7oursti! and we lIill give you. card for your pareD1- to s11l1_ 'iheee 
IIdventuf" are tra. . Please l e ... be, that 10111 cannot let 101U etay at the Church 


1)0 1011 1Iant to be • _ber ot Oper .. t.1011 Adventure? Well, it you do, COM to 
yaur advent.ure every _ek and yau will let. .. mea.bel'sh.ip c .. rd of yoUI' vety own . 


OPl!R.lTIOtf ADVWltIRE IS A VOLUNTEER OfIlAlIlZATIOH S1'OfISORED Br QI'M-KETRO AS A 
CCIOOJNITI SERVICE. 


SCK!DJLE or AUil:JfTtJRm 


SlTllROlts - 9:)0 - 11,.30 .. ... 
JIlllUUl 18, 2S P'ebr uarl 1, 8, 15, 22, 1969 


1. CREATINJ UIE CRAZY 


" special Idnd ot Art. AclventufS for chll.cl r en to oplora .11 the feelings 
that 10 into Art . We vill dance , lIa vUl sing, we will work w1th. rh¥'I.hu, ve vi11 
"e \lp at.oria~ and lie will '\Ior k lIith paint. , clsy and -n.v othel ... tarials . 


ror Orades 1 - J Mallsret Har t.er and Nikki ~an 







2. OPERATION TREASURE HUNT 


Ho~ lIould you like to \leave baskets as the Indians of California did long 
ago? How would you like to III8Jce Indian rock paintings? Or would you like to look 
at pictures of beautiful African masks and make a mask of your own? Ol' perhaps you 
would like to lIllke a Mexican pinata . We will discover the treasures of the art and 
IQIlsio of the Indians, the Afl"icans and the Mexicans, and ~e will see how these people 
have helped to make our nation's culture rich and varied. 


For Grades 4 _ 6 Anne Martin and Lois Ellis 
• 


J . WOODWORKING 


Are you in Grade 4 _ /) anc;l interested in learning to make toola work for 
you? We cen help 6 to 10 boys (girla, too) learn the basiC Skills of lIoodworking. 
Why not surprise your folks b.Y brioging horoe a serving tray that you made with your 
won ha.nd.s? 


P. S . If you have SOJlll! tools, such as ham.ers, 5SWS, planes, Jig 
saliS, and son on, bring them along. 


Par Gr ades 4 _ 6 


4. ADVENTURES IN BAKII~ AND EATING 


To eat them, you bake them _ COOKIES, that isl 
make your favorite, and ~e'll have a partyl You would be 
you hays oan bel Girls too, needlea~ to s.yl 


Learn ho\! 
eurprbed 


Howard Burdette 


eaay 
IIhat 


it is to 
good cooks 


For Grades 4 _ 6 Annette Melton and Regina Shefcik 


5. "MODERN DANCE" 


LEAPI JUMP! MaLI and learn to be more graceful and more beautiful. 
We will be learning a nell way of dancing that i6 fun and fU(citing . Music will be 
all around us . We lOill be the stars of ollr Olin showl COME and JOIN THE FUNI 


For Grades 4 _ 6 Pam Faurote and Cynthia Nash 


OPERATION ADVENTURE IS NOT A RELIGIOllS PROORAM. IT IS A COMMUNITY SERVIGE 
PROJ&:T SPONSORED HI GPM-METRO THROUGH THE LINDA. VISTA PRESBYTERIAN CHlIRCH 








• 
I • 


To the Volunteer Bureau of San Diego 6/1/69 


No . hre . par w.ek 45 


How pernon became Interested In volunteer work: According to 
for service . IIl~ter. her !l\1ddle Inltllll 18 S and that at.nde 


h'8 .lw~~. hed to be dol~ lo~.thln~ for lIo~.one • 


Gertl'o,ui, ' II 
Sh. 


Type of ,arviee rendered to 8$1:'8001 . 10.,,, i8 thi_ of v.lue to YOll! 
She ha •••• umed the reaponalbllty of addressing our Monthly news let tar 
which h'lI • elrculfltlon of " , 000 . Thill IncJude. lIIalntdnlng the 
r11'8 , typln~ the edir e" labale end eupervlelnp: the voluntee r s that 
labal the Mdllng •• ch Month. Tht. I, of value bao.uBa it 1. one of 
the .,oet conllu'I\l." and l",portAnt operAtions of the oreanlr.lltlon , 
Wltnout hal' help the neweletter would not be .al1,d . 


Volunteer Bve out.ida your _pency . 
He r volunteer contributions in addition to C~a sre to t.h. ned Cro.e . 
(~ter 00Mp1etin~ nurses tre:nt~ 1n lq21 she was head of the out­
p.tient clinics in i.kin"" Cr.1n. , ~hicflp;o and New Yon: . She ret1r.d 
in 1940 to be hired by the hed Croa. 1n "ub.DC to be 1n cbarge of 
nu.rse recruitment for tha Army snd Nny . ) lq46 ahe agfin ratired 
end became a full time hed ~roa. volunteer in lUltin , Minn. There 
ah. larved as I ~ber of the board ~nd wei awarded the h.d Croe. 
"vO"1.11nt.er of IOn. .t.,,!;. ot hlnn ." tor her dedicetion to tn ... . 
Iq67 Ih. ~oved to .ea~ey p.lml , S~n vie£o and 1.medi~tei1 beca~e 
active in the ....r ct-apter. She is currently the Vice Cb"innan "nd 
contributes m.nJ houri to .heir ect l vaies . 


~nother ~raa of her volunteer lntere.t i s devoted to oelns ~h.i rmln 
of tha nealth and lo1elf.r. corrmittae It .esle), l'.lIns . 'rhi. encompus.el 
time ~iven to tt.e Fredrick. Conv.le.cent IIOP' " LJ Con"~leec .. nt lio",a 
end the Health Cent.r ft Weale)' FalMa . She atujie. the probleMa of 
tha patient. , 1. involv.d in acti vitie. such 'I rev~pinq the 
loun,,' It LJ Convalescent , l'rplementlnp: pllna for f beluty parlor 
for tha pat i ante , giving therepy end ~enerlllJ ful f illtng needa end 
comfort. of the patiente . 


10'. are nomlntin~ this outetanding parlon beCluee: lie feel inv.luable 
peo~le who •• li ve. ~e con letel), dedI cIted to others should be 
reco~nlzed . 'lie tree.ure her Bnd what ehe doee for us end other l 
8r ound her . 


Inlti.tlve "h.n .he a.SUMee • job there ie no need for follow-up . 
The Job 1. done and done right I There 1. no ne.d for .dditlonal 
tr.:ntng . "e le8rn frolll her . l'hia p.rt of the question il not 
plrticullrly Mppllceble to CUkE'a u.e of volunteer • . 







• • 


&.lite 1000 _ 520 "E" 


Sin D{a,o, CIIllfornla 
2J~20n 


FROM: Volunte.r 8ur •• u 


StrMt 
$"2101 


Our Ann~l Ra~OInltlon Oa, wIll be held '.rl, in the fir.t 
part ot tha y •• r , 


It YOII cSon't have • youth 1I_1nltlCft h'_ .. ltlllll your own 
.. ,ncy, would 1111,1 lIt othlr Iroupa know about till' .ward. 
A pra.pt return wl11 kelp U8 In •• rly plannlQC. 


tb.t.nlt you. 







• 


Volunteer Bureau of San Diego 
"20 a STREIT II ... N 0'£00. CALll'OfilNIA 02101 


"Hon ",IjI·:>07' 


Subject: Outstanding Volunts"re 


Pear Friends' 


We aU say "thank you" to volunt<'!ers within our own organ1=at1ona, but soma 
volunteers have tal,mt and ded1.cat1on ..nieh should be recognized throughout 
the collltrlunity. Do you hav", such a volunte ... r? 


Each month the Co=1slllioll 00 Volunhe:r Sernee" honora an adult volunteer 
noadnated by OM of the oounty's IllAn)' "genei"" . Thill "Volunteer of the Month" 
15 eligible to be MolIIed ''Volunteer ot the Year- at oW" annual Recognition Day 
in January, whioh 1a proclaimed Volunteer Week by the ~yor ot San Diego. 
Thill award brings special hcmot" both to the volunteer and to the .pncy which 
nominated him. Th1e person do"s !!2l have to be registered 111 th the VolWlteer 
Bureau . 


A "Youth ot the Year" award is a180 pr.sented oree a yelU' at the Annual 
Recognition Day to • yoWlg person 18 years old oX" un:1er who has made an out­
standing eontribution to ths eon::unity. 


VolWltBsT honorees sre aeleeted by a eOllllldttee on the basis of: 


1-
2. ,. 
4. 


5. 


6. 


Length or sen-tee and nlmber of hours they work in your /lienoy. 
Dedication to agency's purpoae. 
Initiative and ettort ~ho-..n. 
Willingnaee to bs better trained. Quality of contribution to 


agency and to the C:Olllmlnity_ 
A.dditional contribution to other C01:Imunity service! ouhids the 


n01ll1nating agency. 
PerfoTllWlce in school - in the ease ot the youth voluntser. 


Enclolled are nomination torM to help our eOlllr.'littBe JMke its aelectioM. 
You 1118.1 Wle additional sheets tor tuller descriptions at the volWltBer's '\Iork. 
You lIIay :renOlll1nate any cand1datB p:reviou.aly 5umitted .mo we not selected . 


Please call us it you have questions or l18ed .ru1itional torma. 


Sincerely . 


Mr •• Howard J. Sc~tt. Chai~.n 
V"lunteer Recognition CotIlIIIittu 







Volunteer Bureau of San Diego 
1120 0: liT"'''" • ....N "'''GO. CAUI'OltNI ... e21". 


__ a" ... 0'7' 


as, Youth Volunteer ot the Y •• r Award 


DIto\!J..INK: DEC&IlliR 22. 196!1 


Our Frl.nd: 


&.eb y.ar tILe Vol unt .. r al/ruu ot Slo DI..go .. til .n .ward to • y....,,,, 
p.raon 18 ye.ra of ag. or un~r wbo h .... de outlt.ndinc eontrlbutloo. of 
•• rvle. to thi. eoamunlty. Tha .. p.opl •• r. ebo •• o by •• peel.1 e.,..ittee 
.tt.r e.r.ful eon.lderatl"" of all oo.!o.tlonl. 


N.,.ln.tion. e.o be .,da by .n ageney, ehureh, achool or elub wh.th.r 
or not th.y work tbrough the Volunt.er Bure.u. 


It t. our hop. that thi. pr"lt •• will help to .neour.,. good e1t1len_ 
.hip .nd the de.i re to •• rYe the eo..\loity on the p.rt of our young peopl • • 


C.odidates will be jud,.d on the fol lowing ba.i., 


1 . Length of •• rvie •• nd .ppr oxl .. te hours. 
2. Perl"".l '.erlfie. involved. 
3. Reli.bility .nd willlngn.l. to aarve and bee.,.. batt.r tr.inad. 
4. Value of .arvle. to th.ir or,.nla.tiona and the e~unlty . 
5. P.rfonaane. I.n aehoot. 


T~ award I.a .. da at the aonu.l Rae"lnition Day ealabr.tion , .arly in 
the new y.ar , when the volunt •• r. of the County . r a honored . Thia pertieular 
,wlrd eon.I.lta of an e.,grev.d plaque . 


Your eareful eonllderatlon end early raply will be gr .. tly .ppraei.ted. 
The deadline for n.:ainationa i. Dec:e.ber 22. Should you dllira furth.r tn­
fo~tl.on or additional for.a , eontaet our offiee . 


VIIlfn 
ll/IU 


The Vol unteer Bur.au 


... DII""'''TMINT 0 .. THO! COMMUHIT'I' WIlI.. ..... "1l COUNCIl.. 







• 


[ ,/TRY: Yout h Volunteer of the Year (18 year> old a r unded 


AGENCY /4III\ING ~il"I l""T1 0N ________________ ,DATE __ _ 


SI..8I'IITTEO BY PHONE ____ _ 


CAIfJIOATE'S ..... t£ _______________________ _ 


AODflESS __________________ PH(hl[ ___ ---'''' __ _ 


PAAEHTS OR Gu..RDJANS ~ ______________________ _ 


~H~L _________________________ _ 


QUAL!FICAT 1000S 


lENGTH OF SERVICE WITH AGENCY ____________________ _ 


APPROXIP'.'\TE VOLUNTEER H()Joj$ GIHN IN (J~£ Y~AA ______________ _ 


TYPE Of VOLUNTEER W(lil( PERFOR~O ___________________ _ 


ADDITIONAL VOUJtlTEER lJiJIIK DYNE, OR ORGAdZAT • .:JNS SERVED _________ _ 


HOBBIES AI(l S~ILlS _________________________ _ 


C~ENTS __________________________ ___ 


WHAT AAlIES THIS PEkSOfj OUTST'" OlNG1 __________________ _ 


(It) Attach additl""., sheen, If r.eeded. 







• 


Volunteer Buren of Sin Otego 
.... N DIEGO. CALlI'O""'''' • .1.0. 


__ • ,"" •• 07' 


Subject: OUtatandln, Volunt •• r t 


Dear Fr iand" 


We aU lay "thllnk yOIl" t o yolunt .. n within our <KIn. org.ointl.onl, but .0GIe 
volunt •• ra havI talent and dadleatlon which ahould be r.cognl~d throughout 
the c_unl.ty, Do you have .uel. ;I volunteer? 


ElIch .ontll tha 0-1.111.".. on Volunteer Services honor. an ,du lt volunteer 
n .. 1nated by Dna of ttl. County', .. IIY .,enelu . Thb "VDlunuar_ot_tbe_Honth" 
1a dlllt>le t o bI n_" "Volunta u_of_tha_Ye.r" at our annual aaco(tdtl.OI'I Day 
hald •• rly in the new y ..... , whlch La pr~l.tmed Volunteer ~k by the H.yot 
of San Dl.,o, This • .,ard brln&a Irtcl11 honor both to the volunt ..... and to 
the .,ancy which nCOllinat .. bll. . Thil penon doe. not Mve t o be nll. urall 
with the Volunteer aureau, Your n .. Ln .... Ll1 be ell.,tble for ona of the 
VolunteU"_ot_tb.e_~ontb. .. lIcHena fo~ 1970 , 


A ''Youth of tlla Year " award il 1110 prasented onca a yea~ at till Ann .... l 
aecognition 08y t o I young parlon 18 yea~e ol d or under wbo 1111 .. de an 
outetanding contribution to the community. Forma will bI .ent to you lltet 
in the yea~ . 


1. Lengtb of aerviee and n_bl~ of boura tilly vort in yOl,lr I.eney . 
2. Dedication to a.ency'. pU~pOII. 
3. Initiltive and efto~t shown. 
4. lIillingne .. to be bitter trained . Ql1Illty of contribution to 


ailncy and to thl com-unity. 
S. Addltional cont~lbutlon to othar community •• tvlc.a outlida the 


na.lnltlng SSlncy. 
6 . P.~tormanca in .chool _ in tha caee of the youth volunteer . 


Encloeed il a na.lnation for. to help ou~ committee =Ikl itl .Ilectlone . 
You ... y ule additional aheat. for tullu delcript!.onl of tha volunteer " 
work. You mey rena.inlte Iny clndi4ate previoully submitted who wa. not 
aehcted . 


Ph .. a can us if you III". qUiltionl or need additional for-a . 


Sincerely, 


~ • • Roy Ande~len . Chalr-.n 
volunteer Recognition eo.mlttee 


A OI~ARTNIlNT 0 .. THIl CO .... UNITY WIlI.~AIIlI COUNCIL 








CCMlIIIITY WELFARE COUICIL 
San Diego Citizens ~ittee Against HII~er 


(A Coalltion of Citizens GrOIlPS and Social Welfare Agenet ... ) 
no "E" Street 


San Diego, Callfamh 92101 
23!)-2071 


MBrcb S, 1970 


Dlar C.-ittn tt-ber: 


~- )'011 "ondered .. hat happooned to our C ... Lttee ainee the Bo4rd of BdllCat10a 
adopted tIM redueed priu aehool 1IIneh laSt Septe.ber? 


0IIr stratagy hal been to eneollrage the developaent of legillation and adequata 
t .... ding on the State and l'9deral level 10 tbat '«' ""lIld ha_ the ruourcu to offer 
the eoard of Education to aeet tha prC!ble. at feeding hllngry children. We have 
coplea of ali F9deral and State legialatlon that wollid provide tha neeeasary fund., 
at no expoon.e to the l~al ~d, to reed all the hungry and malnourished children 
in !'Ian 01.0, Thin. fo.nda .. Ul becOllle available later thla a~er .nd fall, but we 
.. ant the Board to aet NOW in reque_ting the school stafr to develop the prosr .. 
propoaals ao that we .. ill be ready to roll .. hen the funds are avaltable, 


OUr stUUIY is te use tha next Board _ting, Mareh 10th, in .. hieh the Student 
Sl!rvlcu Division and the Busine .. Serv ices Division of the achools .. ill -ake a 
report on the rsduced price prosram .. e were In.tr~ental in getting hers in San 
Diego. At that point, we .. ill make a teo .. inute presentation on tha un!!let need 
that still exilu in San Diego, the tmd ... hich .. ill be avallaMe , Ind our "UHllineas 
to help develop the prosr_ propouh . Since the meeUng .. 111 have full coverage by 
all media, the i.aue of Ichool lunchea becomes a public is.ws! 


We rully need your concem Ind aupport!!2!! Can you be at the next nc.rd 
meeting? It .. lll be Tllliday evening, Match 10th, ?,30 P. M. at Jefterson Blamentary 
School , at the cornera ot Utlh Street Ind university Avenlle in North Park, 


Do you hsve any que8tione about our role 10 thia iullC? 00 yeu "ant any more 
into~ltien1 Pleaa. cill III at 239-2071. Better yet, we .. ill be It Jefter_on 
Bl_ntsry School at 7,00 P . M. betore the Board -tina te In_>ler YOllr questionl and 
fill YOIl in en the hun develop..enu. SEE YOU 'l'REIlB! 


Cll.S:AI'/ltn 


Dr. C. aichlrd Shaoor, Chair.1Il 
Ai Pal_lere, Secretary 








VCI,OOEEa BI)!tElU CE SAl! 01000 
Suite 1000 _ ~20 "E" Sneet 
S.n 01"110 , Colli! erni. 92\01 


23".2071 


DUllLlNB, J/Jlt/.ny 15, 1 ~JO 
MTE:, ___________________ ___ 


Volunt •• ~ of the Month (oy. r 18 ye.r. old) 


CAHDlMTE'S IIAM" ______________ SPOOSE' _____________ __ 


AOIllESS, ____________________________ .... , ___________________ __ 


Pl •••• till out 1n n.~ratlve t~ . ,lvln, a ... ny specifics s. pOlalbla, Se. 
r.v.r ••• id. f or crit.r1a on which volunteer il judged , u ••• dditional .he.CI it 
n.e •••• ry , 


Volunteer n r vlce ouUid. your .,ency: 


.,,,""', ___________________ PH(II'II, ____ _ 


ADDRESS' _________________________________ __ 


(Po. lUon) 







Criteri.: 


I . IAnsth of .er-viee .nd n .. ber of 1'10.,... they "ork 
1n your &sen<:y. 


2 . Dedi<:etlon to a&en<:y'. purpo •• • 
1 . Initl.tive and .ffort .hown. 
' . willinsne •• to be bett~r trained. Qu.lity of 


tontribl,ltion t o .senty and to th. c_I,Inlty . 
5. Additional tontributicn to other c_unity 


.ervlc •• ol,lt,l61 the nominating agency . 


• 








• 
~ WEU'ARE COOlfCIL 


520 "1:" Street 
SeD DiegO, caUt. , 92J.01 


Cit1ze~ untted tor Racial EqU&l1ty 
520 "E" Street 
San Die6Q, California 92].0l. 


Attention; Ml" . C. Shuford Svitt, PTeddeDt 


Dear )fro SWift: 


The OOIlllll1Ii1$1on on A811'18 ot tbe COmmwUty WIIl1'are 00=11 1. 
apcnaor1.n8 a eontIWller fair tor tentor e1tizena -- "A Senior 
Citizen 1lappen1ns" __ to be held in the Rec1tal Ball in Balboa 
Park on Monday, lkNetliber 2:od, troJq 10:00 a. m. to 2 : 3) p . m. 


Thi. avellt 1& pl.anned to give een10r e1t1r;eIlII in our eo"""m1 ty 
llItormat1QII; on how to etretch the1l' d'ndn1ah1llg dollar. . 'l'O 
thie erd, we are uk1ng you to cooperate by t1Jllng out the 
encl.oeed Applleation !'crm before october lat. You are aware, 
I am aura, that there are appro:d.m&tely UO,OOO eentor e1then.. 
1n SM Diego COunty wbo mq be expeeted to atteDd -- iii 81zabJ.e 
IIlZId 1mportmt .egment ot our population, you will agree. 


It 1. to be noted tbat there tao be DO chat'ge ror raeWt1 •• 
otterec1 )'Qu DOr CaD there be fJ1JY it_ tor eal.e. Thie 5eD1or 
C1tinn Happen1n& 111 etr1ctly DOIJ-eo=ere1al. 


'!'bank you tor the courteey of s1v1De: th11 1ZIv1tation your moat 
careful ooDsidm:at1on. Ve v1ll be happy to _wer your queetiOllJl 
or give you lIIOre epee1fio 1n:rorme.t1on it you nab. 


MEB:t 
tlDel . 


S1neerel3 )"O\In, 


\ll ~w\T,,~~hwOJrz\n"'Tl 
<+ •. ) ~guerlte E. SchvaruIeD 


pl·nntng Cbatultant 
eoa-1 .. 10D on Ag1ng 







• -
A. sm'flOiI CrrIZm IlAPPnU£ 


Addr ... : 


~lepbor.e: 


PerllOn to COlltoet: 


Type ot Presentation •••••• • •• Exhibit L:::T 
Materiel to DilJtrlbut. a 
lleI:Iom:trlltion 0 


Type ot Facility Need..:!. • • • •• Table CJ 


~ .. ion on Aa1nI 
~tl ~l..tare COuncil 
520 J 3trMt 
Sen 01e:IP), CaUt. 92lO1 


'/all Spaee: CJ 
Bleetrle OUtlet L:::T 
stop C7 
Otber (Lht) 0 
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Volunteer Bureau of San DIego 
112.0 I[ IInUET • • ... N O"tGO. C;:AL'I'OllN'A oalo' 


""OH~ 2:50·2.071 


TO: Coordinator of Volunteers 


P'ftOM: Jerry K. l<fUes, Acting Dir er:tor 


S1.llI.:J!l:T: Vollmteer Opportunities tor Students 


In the next two months, 1Ie ... ill be apeak.lll8 to atudenta a8 representatives 
ot thou e.genclea needins volunteer services . Many rtudents, both high 
school I!.lld coliege -ae, give freely ot their ep6.J'e t1JDe during the 8chool 
year. In connection With SOllIe collese coural!l, they are required to give 
30 to !;o hoUl's II a"'lDI!ner in COJII'IIWlity service. Also, IIIOst high achoola 
.treU8 the need. tor and Slve recognition ot the time the students give 
vork:i ll8 <;JUt In the COIIIIII\lJlUy. 


M part of our orientation ot the studenta, we explain the val\l&ble 
contributions previous studenta have made to the agencies through their 
voluntary ."'"lellll . In a turther attempt to orient them, we explain 80me 
ot tbe current needs of the Ilgenciea and ve gtve them II brier de8crtptlon 
at the programe and eer>'1ces ettered by the ageneiee . Each Btudent 18 
provided & listi ng ot thoBe qen<:ie" we know need volunteer service". 'rho 
IItudent contactG the deBignated repreaeatative ot that agency he reela be 
can beat eerve. 


Meet achoola have been impressed wlth the quality and variety ot oppartun­
ltlea tor stll1enta to gain lEan1n8tul learnlng experiencee out81de ot the 
claaOU'OOllI . MJ.Dy studenta, through theee experlence", are bett"r able to 
choose their f\rt.ure vocatlonB . In return, all we are Bure you realize, the 
agencieB have t'oUlld the experience to be moBt beneficlal to thelr programa. 


We would like to include you in our studeot recruitlDl!nt program. To lilt 
your specific needs, Just tl11 out the encloBed (Orlll and return it by 
September 18 t o the Volunteer Bureau. 


s .. pt .... ber . 1910 


Enc!. 


.... OE,. .... RTMIiNT 0" THIi COMMUN ITV WIiL ...... RIi COUNCIL 







. -
vowmEER OPPOR'l'UNl'rIFS FOR STUDENTS 


Name 01' Agency' ......................................................................................... ... 


AddreBe' __ .................................... ..,,,,.,,,.. ............................................. ... 
- {Street} 


............. " .. " ..................... ""CC"""',-...... ___ ~ne Number'_ ............ ... {City} (Zip COde) -


Agency Representative to be eontaeted' __ ...................................................... ... 


""., __ ...... Fl'llllBle' ......... M1nlmum age accepted. __ ...... car Needed' __ .................. ___ 


JOB Dm3CRIPl'ION (List !IS many as you need--arte, Cl'8f'tD, letter vriting, etc .) 


... - - - . - - - - - . ~ - . ~ ~ . - . - . - - - - - - .. - - -- - - - ---


VO:unm:ER OPPORl'\JlllITIEB roR ADULTS 


!ie are also Updatl118 our files of Agencies requesting adult volunteers . 
Please complete thl! following; ve will add your Agency to our l1stlI11!1 ot 
Volunteer OpportWl.1t1ea. Eaeh perllOD otrer11l8 to give hie time 1n voluntlU'y 
service 1s given a llatlng. The person contacts the designated representative 
of that agency he teels he can best serve . 


Name 01' Ageney' ......................................................................................... ... 


Addres8· ...... ,."' .. cr .................. 1l"''' ............ 11'"CC"'OT"''"''····L!·C.".,,·,· ......... ... (Street) (Ctty) (Zip COde) 


Agency Representative to be OOntscted' __ ...................................................... ___ 


... lo ....... __ ''''''lo ...... -'Car Needed ........ Other Eqll1paent, ........................ _ 


JOB DISCRIPl'IONS (Ust all your need5 - -arts, general clerical, typing, etc.)_ 


(uee &dditional sheets it necessary) 







*- of "'enC)' ___________________________ _ 


~ell _____________________ _. ... ~nr---------------------------
(Street) _____ -.,,"" _______ ccec,,"., _____ ,Fhone ftUmber ______ __ 


(City) (zip COde) 


Alency Reprellentative t o be COntacted ___________________ ___ 


"'1o' __ ~FeIQ81e __ __"M1ni- l18e acc.apted __ -,ca.r Nee4ed' _______ ___ 


JOB IlESCRIPI'IOR (L1at all -ny al you nee4··8l'tIl, craftll, letter 1It'1t1ng, etc. . ) 


.. - - .... - - - - - .... - . - . - - - .. - - - - - - - - . - - - - - ---
VOI.l1NI'EDt OPPO!~'l'UlfITIIS FOR AOOIl['8 


':.e lin! alao updating our filee of Aaendell requeeUns tl4u.lt volunteerll . 
Plesle eoeplete the foll.ov1ng; we rill add your Aaency to our 11lUns of 
Volunteer Opportunities. Eaeh person offering to give bi. time In voluntary 
lernee ill given a llltina. '1'!1e ~r.on eontacte the dedllll"ted repruentative 
of tb.&t agency he teeu he can beet ee"e. 
Rame of Aaeocy' _______________________________ __ 


Addreell' __ -,,,"',,r-_____ -;"'"''' ____ co"''''",,''''",.''!J·,'· .. .,'""'-__ _ 
- (Stre(lt) (cIty) (Zip COdel 


Aaency Repreeentative to be COntected ___________________ ___ 


""' ______ ,r..lo, ____ -''''" ....... , ____ -'otbar E:!,u1paent _______________________ __ 


JOB DESalIPl'IONS (Lht all your neecL.--arte, SlIDersl clerice.!, typing, etc.)_ 


(use additionsl .heetl it necesssry) 








C. _1~ lilt..,.. c. .. ll 
BQoa !COO 
520 I l'rqI' 
... • W!,t~ftt.a 01 


It If. ~ 1:1. fit ..... ""rc. '" ~l' I) .nl .... UoJl b N;7 ""T. 1.... ,,. bow. 


"SlIlCerfl ... , 
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Voluntter Baren of 5 .. Diego 
1120 or ST'''''''' . .AN CIiIGO. CAU"O"NlA 8 •• 0. 


_ ••• "1.07' 


TO: CO<Irdtnator ot Volunteers 


PROM: Jerry K. Lynes, Acting Director 


SUBJECr : Clll"nnt Service PoUey 


No~ber 2), 1970 


The rollO¥l~ outline i. oftered 1n anllVer to inquiries J'elat"dlng the current 
Mr"icllS t~t the Bureau l.a extendina: 


1. We are recruiting volunteer'll (1'OIl IIWIY 1'I!ISOW"C1tIl . Mot only are WI working 
Vith the referral cantera on the college campuses, but we art recruiting 
on the Cc.pUSC8 ourllll'hes . AU .. nlor cithen srer...,. and _f11 co_unity 
organbat1.ona have been or Ifill ba contacted lind our reterral procedures 
and ervices extended to tlwm . 


2. In August , January, and May of tha year, the 'genele8 will be asked to 
8u~lt descriptions of their needs for volunteers in the cominc DOntha. 


J. Lhts of thoae agone1e. reque8ting volunteers are c~ll.td . Each entry 
incl...ae. : Ageney l'WII8, Agency addreaa , PhOllll NlIlIber - If ... of Coordin&tor 
of Volunteerllj briet descriptio" ot the agency's current Meds tor 
1'01unt.eera and any 81'110111 qoaUtieatioIIII they require . (Kales only, 
.in1aum ages, etc . ) 


4 . Three dU'terent Ust.1l'188 aN ccapllad: 


a) Adult Volunteer Opportoo1tiea . 


b) Io~th Volunteer Opport~nitiea (ain~ua agea indic.tld). 


0) Community Service Projecta (project II that cDRmunity otgaoizabions 
and cl~bll 1IUl7 ull:lertake 1111 a group.) 


S. Theae Uatings are upd.ted l!Ionthly as add1tiOTlll.l rtlq~eatl are received . 


6. Aglncies are reao..-ad tl'OCl. theN Ultings upon thlir reqlMst. 


7. When individuals contact the 9uTe:au rishins to volunteer their 'e"icIs, 
they are inter1'1eved and are tN:n ,inn Capial ot t.he lilt.inc. It t.hey 
UPHSI! any lpecitic intlrests, those agenctee on the U.tin, that would be 
able to partll1n to thetr interest.1I are pointed o~t t.o t~. Alao, agencies 
requelltilli: volunteerll .ith qualtticlltiona in line with tho .. the ind1'fidual 
pOlllellllell are .lso pointed out tor the yolunteer . 


6 . Each person 111 cautioned durinl the interview, that the dellcriptioN of the 
agencies' needs on the liltinp are not c(tlrplltl and it there 111 a specific 
agency they want tOllJrk rOT, t.he individual should 10 ahead and cul the 
Coordinator of Volunteerll in the aglncy . 







. " " 
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9 . Therefore, each pereon 11 Nlferred directly to the acancilla whleh have 
expressed a need for voluntelltll . 1hto BlU'eau is not Mlntainlng a ~pool· 
of voluntlleTs that 11&, b, etlled UP,1n for MinatantM plac_nte. When 
epectal requ"sts are recehed frOID the agencies for yol\lnteers, verbal 
referraa are given to thOlle individuals who contact. the Bureau tor the 
next few da~ . 


10 . The listings are al.o uled by the news media, principally by the san Diego 
Union, for resource materials on the needs for volunteer services in 
8M Diego County. 


We hope that this _0 V1U eerVI to explain Our curl'enl "rvieee . In the 
future, with expa:lded aWt, the Burell\> .. ill be enlarc1nc thll1 service policy 
and t'lC'tendlng IIIQre services directly to your agencies . It you have allY 
questlonll now or in the future , pleell !eel tree to contact ... directly. 


In preparation tor updatlnc; our current listings 10 Janury, we have included 
• tOni tor fOil to till Ollt and return . Please feel tree to li.t 1111 ot your 
needs tor volunteer eervices on the foma . If YOII return&d a fol"'ll1 1n 
Septem.ber and your needs have not ehanged since that ti.ne, we will continlle 
to list your agency IIntil YOIl notity us to remove your ~ f~ the listing . 
We do request that you return the forma to elther modify th. description of 
your needs or to have your agency's name added to our 1istinj by Deeembor 15, 
1970. 


JKLlda 
Ene 101lllre 








TO: 


FR(J-I: 


Volunteer Bureau of San Diego 
II:lO I[ STIt,,;T SAN DIEGO. CALII'"OItNIA 1I:l101 


PMO"C :l311·:l071 


Mnrch , 1971 


Coordinator of Volunteers 


Jerry K. Lynes , Acting Director 


RII: 1) Recognition Pnx::aduus for Volunteer. 


2) Fall Workshop. 


The C~i'8ion on Volunteer Services i, concerned about what procedures 
should be i nstituted by them to give recognition to outstanding volunteer I 
in our community , OUr agencies could not function liS effectively without 
services dona t ed by volunteers. The time, effort, and effectivene.s of 
theo'!. p'>ople deserve recognition and cO::llllcndotion. The COIIIIIi.s~lon would 
lee tho naed of giving recognition to volunteers who Were recruited by all 
agencies and publ lci~ing ths comGendatlon throughout the cOlllllunity , However , 
there are roms perplexing proble=~ Which must be lolved prior to sstablilh~ 
ing a recognition system lind the COIIICIis91on would Iwreciate your COIIIIIenti 
on thelll. 


Whllt lire the criter!1I of selection to be? We have volunteers performing 
many dlfterent jobs and for diHering amounta of time. S"",e volunteeu work 
only within one agency while others volunteer their time to several different 
agencies , Also , many volunteers work III 8 part of II group of club on selected 
projects while other volunteers work on their own . Then, of courae , the 
different IIge groups of volunteers muat be considered , 


A second requelt the eom.isslon on Volunteer Services would 11k. to ~ke of 
you Ire your thoughts coneerning the subjects you would like to see covered 
in workshops to be held in the Pall , The Commission ia planning with the 
University of CIIlifornia Extension Service , to hold two workshops in the Fall 
of 1971 , At this time, the thinking is to center the first workshop on 
''Working Effectively with Volunteers" and ths second, "Orientation and 
'rraining of Volunteeu," The first workBhop would be for agency atllff , whlLe 
the second would be for volunteers with agency sUff IIctlV<!ly involved in tne 
progrsm. The Cam.ission would lit tempt to recruit new volunteera to attend 
the second workshO¥ , 


Severlll of the suggestions thllt have been ~de concerning how the recognitlon 
procedure Should be hnndled are outlined on the IIttllched form. The COIIIIIiuion 
would 11ke to receive comments on these Ittd on the suggelted toplcs for the 
Fall workshops , You should not feel bound by sny of tne suggestions given 
here, your comment. on these or Iny new ideas would be appreciated , The 
Cooraisaion would like fo"" returned by M\.RCH 22, 1971 . 


JKL: 1 fn 
Enclosure 


A DI:P""'T""a NT 01" THI: CDM M UN ITY W.L.P"NI: CDUNCIL. , 







-
Volunteer Bureau of San Diego 


PLUS!! INDtCAT1!i YOUR PREPBIlEHCSS: 


...... 011[00. CAL'I'O"N'A 'iUO, 


_~~ 2:11·1.07, 


1 . C_l .. lon an Volunuer SC!rviell should tonvenG an AUARDS CCMfl'lTIB to a"lEII th" 
talk ot e._unlty volunteer recognition. The memberehlp of thil Committe. Ihould 
bo, 


_____ -'Voluntery or,anhetion (e •• • Junior League) . 


_______ V,olunteer coordinatorl. 


_________ <C~unlty leadore f ro. ditterent County Ireal , 


_____ 'Othlr ____________________ _ 


2. Would you rleo..end recognition be ,lven to 


______ l'ndividual volunteera and eerviCI clubs/organi'ltioni . 


___ Ot lle t _________________ _ 


1. Awe rd. ComDltt •• ahould define thelr own eriterll tor lel ection subject to the 
approvel bl': 


_____ -lABlnty Volunteer Coordinator t end Commie.lon on Volunteer Service • • 


___ ,~her ___________________ __ 


4 . Which of the fol l OWing w~ld you .ee Ie po.lible crlteria for the Awarda Ca..ltt •• 
to coneld"r, (Chad; aa ... ny aa YOII llke . ) 


_____ lIouu gi""n In n r vica by individual volllntear . 


______ Qud lty of lervlce g i ven. (l'l .... u defina , ), ___________________ _ 


_ 1_ 


A oa"ARTMaNT 01" THE CO", ... UNITT Wa1..I"AIIII COUNCI1.. 







______ ";;N;;';~~lIlven lndlvU~l vol\1l1t""t" to 1I0re tlla n one agency, 
required • 


. _ _ _ _ -cTime given in .e .. viee .1 c~p.r.d to time available (i ,e. , 
wor king molh~r. with tamilie. h&ve le.8 t ime to glve t han 
,1ngl e ~r4onu.) 


• '. 


______ ~~her ________________________________________ __ 


S . WM.ell of the foUcowlng wOllld you ,,"" I. nOc .... <y recognition categories: (Check 
III ..... ny ae ),011 like.) 


_____ JFund Railing 


• _ _ _ _ I n""rY[ce volunteers 
(Active in agency) 


____ 'Communi t y Service 
_
___ iClub8 , Organizationl, 


Churches 


_ _ __ youth 


_______ y'oung Adult 


____ Senier Ci tizen, 


_____ Other : ________________ __ 


____ Individual di r ect ecrvi ce 


6 . ~~ln.t lon. of volunteers "liquId b. lub.itted t o the Awarda C~lttee by: 


_____ Agency atatt ~ one nomina t ion per agency , 


_____ vol untee r . wor king wi t hi n an agency , 


_____ Othu __________________________________ _ 


1 . Which would you recom-end: 


____ Mont hly Aw.1rd 


___ ~"'nnl,lJll Award 


____ ,80tll , annu.l award _elected f r~ amang 
the mon t hly awarde . 


______ .~her __________________________ _ 


YOUR CCNlENTS ON TOP I CS Fat FALL WClUtSHOPS: ________ __________ _ 


PLU SS R!>I'1lRN BY MUCH 22 , 1971 to : 


JKL: lfn 
Ma t eh , 1971 


.larry K . Lynu 
Volun t ee r Bureau 
Sui. t e 1 000 _ 520 ''En St reet 
San Di.ego , California 92101 


• 
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.. 14:,& c, ," 
;;;.$.- .~ "" _. ,.,. 
IM~ .}~- . 


~'·fX)!?(iJJu~)cHbu"<)' 


--~ 
!<ias!!. Vista tlos>;it.al. !r.duoation 


Building (7350 V16-'" !iiil ,wo,) 


Coffa~ will b~ s~rved: partioipants 
r"lqua:>tad, to Dring th.i:- own 
lunor •. 


PlL<S3 PMON ... RE:J!'RV: l'IOl! TO 2)9_2071 lrl OCI'Oil~ 7, 1271 


l'J 1?@(f).[l@]WU, 
Thia ~st ~t1ng of t .• 00ur~1l Dr ?3id Voluntoer 000~&tor3 of 


San ili.go ill be1!l oonvQed by the ao~tlll Vo..l.untaar CoordtnatOl'll and tile 
Volllllteer Bureau o! San Diego, It v1ll M designed oy the p&rtio.1p1Ata f.nd 1t 
11 SIlUe.ted tb .. t it lI1ll nl'Vtl to ~el 


C«-mn1oation !lot_rica &IIQng agenc1aa ~ volunteers; 
ilaorlU~t teohniqIUI ; 
PI'ogrQ. io»el/d.eseripti_ ; 
PubUcity Mob&D1 ... ; 
lJtI1tld ef1'ort.. 1n F"p'nt1OD for National Ad (>!Ilpdgn; f.nd 
otbtor benefits cb.olWl by parlic1p&nUi. 
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ctutR~E 


Hr. Fred C. Sulder 


ctTlZ£NS U,.un:D !"OR RAClAL EOUAUl"Y 


nM.lUmIMlltOUUWM«m 
3386 30th St., San Dl~, CA 92104 


295·5800 


JlfIuary 3. 1972 


C .... t ... n, UCS blnr.tlng Cc-ttt •• 
Box 2671 
Sin Otego. CA 112112 


ONr Mr-. su lder . 


Think you (or l"vlting us to saHest persons to be constdered by yot,Ir 
CClMtttH to se,..,. on tM UCS Baird of Dtrecte.s. 


WI k1I0'II of I .... enl persons thlt MYI bHn concerned end tnvolved tn the 
Sin Otego cc...mlty for I(IM tI.. I h"1 not contacted t"- for 
Plrwtntoll to sut.1t their 111M' to 10'1. but I do know ttlt)' en qul1tfted 
people. Becaus. I did not conuet t"-n. I do not ha, •• ta.plete lIlt 
of thetr .ctlvl t lel and Igene)' ~r.hfps. If you find '"1 of t~ 
lntlr.ltlng, I hope will not be too ~ch of .n Inconvenience for you to 
lequire full lnfo ... tlon about ttl... I will be happy to ••• tlt you tn 
.. king thh conuct If you whh .. to. 


W. wtsh you SUCCISS In )'Our tilt It .electlng I board of dtnctors for 
tht. 'Iry taportlnt ca..untty functionl 


Very truly yourl. 


!trl. Dorothy Lloyd 
Executh. Setreury 
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SUGGESTED NOMINEES fOR UCS BOARD OF DIRECTORS 


''''''' ------------
Address: 
H~ ___________ ___ 


Business ______________________________ _ 


Suggested by: 


'''''''--------------Organization ______________________________ _ 


1) ~: White 
Brown 
Black ---­
Asian ---­
Ameri ciii'"T ndl an 
Other 


2) Pr imary Area of Interest: 


Or gan! zed L.abor 
Business or Corporate 
Public Official ----
Consumer ----
Church Community 
Military ----
Cont r ib cruD 
Other ----


3) Age : Under 25 
25 - 60 
60 - over 


4) 


ucs 
12/15/71 


5 ) 


6) Corrrnents: 


Hall to : 


fred C. Stalder 
Chairman , Nominating Committee 
United Community Services 
P. O. Box 2671 
San Diego, California 92112 
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THE 


UNITED 
CRUSADE 


UNITED 
COMMUNITY 
SERVICES 


Dec_libel' 1$. 1971 


MI . Dorothy Lloyd, Sac. 
e . V. R. E. 
Room 502, 502 ~E· Str •• t 
San Dl.go, Cal1tornla 92101 


near /III. Lloyd: 


Our Ho.tnatlng CO\IIIIltt •• needa your help In 
aeleeting nomine •• for the new UCS Board of 
DIrectors . 


Aa you probably know, the proposed reorganization 
calla for • cha~. In both the structure and 
direction of UCS . It 111 recommended that the Board 
compoaltlon be broadened to include greater repre_ 
sentatIon from luch categorlea 1111 county comlllmltl.l, 
ethnic minorities, consumers . women. and public 
off1clala . It alao calle for expansion of tta fund 
raiaing lind planning function a with II major 
objectIve of IdentIfying human care needa In the 
county and lIatabllahlng priorIties for ftnancial 
lupport o:y ves . 


In an .rrort to gat the ~lIt influential and repre_ 
aentatlve Board POaaible, I a. inviting your 
organi~ation to auggeat potenttal nomtneea who 
can be conaidered by our Com.ltte. . I would 
appreciate your lhting aa _ny nu.s .. you wish 
on the enclosed rora and returning thla to UCS 
no later than Tuesday, Jal'N&ry .Ii , 1972. 


Thanka ror your asaiatance to thia aoat laportant 
comaunlty ageney . 


Sincerely, 


4~~~ 
Fred C. Stalder 
Chairman, UCS No.inating Collllll1ttee 


PCS ld 
enc. 


__ U? u .. ",go, .. ". . " ••• ""ADWA~ u~ ",go CA ... 'OOO .. ' .... ,'" • ~_ ........ 


..... " ... ' .... v,,, ...... 0 .. _ , ••• ~. .., ~ ' ..... OY",.. C .... YTON" lAC.. ,.. , UV IIU".'_ ... ~ ..... 
~'C.~." , •• " ~,~ ..... , ,_ .. V "A'", V. ~ •••• ".~ 0 •• "" UO>< ... ~" z.,. .. VII.U ..... IOU .... ,. A ._ .... 
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COUNCIL OF VOLUNTEER COORDINATORS 
SAN 01 EGO COUNTY 


SPONSORED BY 


VOLUNTEER BUREAU OF SAN DIEGO. INC •• 
HOSPITAL VOLUNTEER COORDINATORS. 


PRESENTS 


ON 
i 


WORKING TOGETHERI! 
r I 


OCTOBER 16, 1973, 9:00 A,M. - 12:00 NOON 


UNITED WAY BUILDING. 1196 BROADWAY. RH. 203 


PRICE: S2 .00/PERSON· OR S10.00 MAXIMUM PER AGENCY 


VOLUNTEER BUREAU OF SAN DIEGO. INC • 


1194 BROADWAY 


SAN DIEGO, CA 92101, 


~£duv 


.;;, 3J' - /3 '17 
?'30- f,'S(! 







• VOLUNTEER BUREAU OF SAN DIEGO, INC . 


STAFF REACTIONS TO VOLUNTEERS 


(i) What potentialll do volunteer program!! have for staff and agencies? 
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.... 


Starr ReactIon. to Volunt eers. 


r . ~ %-h~ 


:::: are lome ~8 ~ p~rt::J::;~trom utll1z1n J 
volunteers 1n an agency? 


Problem Solut1on 
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VOLUNT:ER BUREAU OF SAN DIEGO, INC . 


APPROPRIATE STAFF ACTIONS 
IN RELATING VOLUNTEERS AND JOBS 


1. Analy~~ng work areaa and ~dent~!ying placement opportun~t~es for 


volunteers. 


2. G~v1ng a8s~stance to volunteer recruitment efforts by: 


a. Being alert at all tlmes for volunteer recruitment 


resources for referral to the appropriate volunteers , 


not only for known ~mmediste positions, but for the 


organization as a whole . 


b. Developing s working knowledge of various segments 


of the community and assessing them as resources for 


volunteer recruitment or referral. 


c . Converting recruitment leads into helpful guides for 


vol unteer recruiters. 


d. Counselling and supporting volunteers in their recruit­


~nt planning and actiVities. 


e . Interpreting what the vOlunteer Jobs are to the public , 


t o potential recru~ts. 


3. Recogn~zing and perfOrming the appropriate staff funct i On in re-


l ation to such steps in vOlunteer placement as: 


a. Developing Job descrlpt~ons, and mOdifYing or redesigning 


theo in relation to volunteer ' s time, skills, etc . 


b. Oathering information useful in sssessing a volunteer's 


interests, abilities, t~me . etc . (thr ough interviews , 


references, etc.). 


c . Making referrals to volunteers or paid staff responsible 


for speci f i c volunteer placements. 
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VOLUNTEER BUREAU OF SAN DIEGO , INC. 


d. Interpreting jobs to volunte ers . (E~plain requirements and 


limitations.) 


e. Assessing a volunteer's potential for a particular assign­


ment and making decisions r~gard1ng this. 


f. Arriving with a volunteer at a plan of work that considera 


both the volunteer's interesta, available time. etc .• end 


the needs of the agency. 


~ . Being alert for and utilizing opportunities to reinforce volunteer 


to volunteer relationships in recruitment end placement activities. 


-~ 







VOLUNTEER BUREAU OF SAN DIEGO, INC . 


FROM A THREE DAY WORKSHOP OF THE UNIVERSITY OF DENVER TITLED, 
"VOLUNTEER MAlIAGEMEIIT". THE FOLLOWING ARE SOME POINTS TO BE 
CONSIDERED IN PLANNI!IO: 


1 . HeadJ need translated into clearlJ defined Jobs. 


2. ClearlJ unaerstand own professionsl role. 


3. Budget staff time to etfectivelJ use volunteers . 


~ . Involve paio staff at all levels 1n plann1ng . 


5. Define e~pectations at volunteer level - problems arise 1f not 
de!1ned . 


6. Assign responsibilitJ of volunteer to one central staff person . 


7 . Be willing to make available eupervision and training of recruits. 


8. Accept volunteers as colleagues and recogn1~e them for their 
service. 


9 . Readi neea to use volunteers at all levels - including policJ 
making. 


10. Welcome volunteers !rom the total communitJ. 


11 . Prepare to modify progr~ in light of volunteer contributions . 


12. Help VOlunteer to see i~plications of total co~unltJ in which 
he is working so that volunteer is comfortable with the situation . 







VOLUNTEER BUREAU OF SAN DIEGO, I11C. 


SOME BASIC CRITERIA FOR DEVELOPING VOLUNTEER POSITIONS 


1. Is th1s a real Job? Can 1ta uBefulneas be made clear and concrete 
to the volunteer? 


2. Can th1s job be done sat i sfactorily on a part-time basis? 


3. Will time required for tra1n1ng and for support be in proport1on 
to the volunteer time needed in actual serv1ce? 


4. Can essential supportive staff work be prov1ded? 


5. Can staff work adjustment s be made or nback-stops" be bu1lt 1n 
if the volunteer's other pr1or1ties make this necessary? 


6. Does the job consider the varied interests and skills volunteers 
may bring and the value of hia co~~un1ty relst1onsh1ps? 


7. 
, 


Are there possib1l1t1es for volunteer satisfaction in do1ng the Job? 


8. Is it probable that the k1nd and/or number of volunteers requ1red 
for this job can be recru1ted? 


9. Can you imagine a person's really wanting to do this Job? 


10. Does the agency offer var1ety in its a8sign~ents and a career 
ladder for the volunteer to advance up 1f the volunteer does 
choose to? 
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VOLUllTEER BUREAU OF SAN DIEGO, INC. 


SOME MAJOR STAFF RESPOIISIBILI'1'IES rn ENABLING VOLOll'I'EERS 
'1'0 DEVELOP O~ 'l'HE JOB 


Be aensitive to what the volunteer brings, his potentisl, and hi. 
needs tor support, watching tor cluea aa to hia intereat., hopes, 
e:xpectationll. 


Seek and utilize opportunitiell to involve appropriate volunteers in 
providing support, stimulation, recognition to other volunteers. 


Plan with the volunteer in terms ot how hia needa tor trsining and 
aupport can best be supplied: his available time, willineneaa or 
ability to do "hortework," reading, etc . 


Devslop sensitivity to what kind ot experience or training the in­
dividual volunteer will beat rellpond to. 


Be aelective and well-focused on providing any training, reading 
.atter, etc., to insure good use ot volunteer' a ti~e. 


Be alert tor opportunities within the volunteer's allsignment tor 
offering e:xperiences that will provide IItirnulation . 


Be continuously slert to opportunities for genuine and purposeful 
recognition, related to individual ' lI needs and sllpirationll. 


Adapt your own share of a team job to use volunteer ' s strengthll and 
enable him to grow. 


In planning with the volunteer, allow tor the lOllS ot learning and 
IRementwa in part time work. 


Insure that the volunteer understands easential technical terc1nology, 
professional "mores" , etc . 


Encourage volunteer initiative and experimentation . 


Look at the volunteer's performance in terma of his "contract" and 
determine with the volunteer whst the reasons are for any failures 
to fulfill commitvents, and replan accordingly. 
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VOLUlITEER BUP.EAU OP SAN DIEGO, INC. 


OO's and DON'TS for VOLUNTEER SERVICES 


A Volunteer Coordinator Guide prepared by the University 
of Oregon Center of Leisure Study and Co~unity Service in collabora­
tion with the Lane County, Oregon, Volunteer Services Council includes 
the followin& do's and don'ts in working with volunteers: 


00', 


1 . Give volunteers tasks which compliment the service of paid 
professional eeployees. 


2. Clearly define for employees and VOlunteers the differencea in 
their taska and roles. 


3. Screen volunteers and accept only the ones who can contribute . 
Check references and interview each candidate juat as you would 
an employee. 


II . Encourll8e your stafr in ezaru.ning your prolP'aftl to deCide which 
tasks volunteers could perform. 


• 


5. De~and a specific commitment of time and resources from volunteers. 
If possible, invita a well-functioning service group to corne in 
to initiate the volunteer program under your supervision. 


6. Provide an orientation program to acquaint volunteers with the 
functi ons and methods of dOing their jobs well as the nature of 
their taska. 


7. Provide an ongoing, regularly scheduled training progr~. 
8. Provide supervision . This may ~an close supervision initially 


with more independence allowed as confidence is gained. 
9 . Make volunteer assi~ents based upon dIagnosed skills, knowledge 


interests, capacity to learn, tI~e avaIlable and resources. 
10. Oive recognition. Volunteers apprecIate realistic recognition aa 


much as paid staff do . 
11. Assign one e~ployee responsibility for a~Inistering the volunteer 


program. This responsibility can be shared with VOlunteers as 
they become available . 


DON'Ts 


1. Regard volunteers as an appendage to your program , perhaps only 
to be tolerated. 


2 . Use volunteers as a aubltitute for paid employees. The job which 
can be done wall by volunteers should have been done by them in 
the fIrst place. 


3. Leave role definition vague so that staf! and volunteers are 
anzious and uneasy about Who has the responsibility in which area . 


II. Leave t o chance whether a volunteer can be helpful. 
5. Put volunteers to work without knOwing ezpectations. how to do the 


job, or how they fit into the total program . 
6 . Allow volunteers to learn by trial and error only , or to function 


in isolation from other volunteers and staff. 
7 . Allow volunteers to function entirely on their own. It is dis-


couraging and they often know they are not helping. 
8. Over-use, under-use or miB-use volunteerB. 
9. Ignore the need for encouragem~nt and ezpressions of appreciation. 


10. Distribute responsibility for administration of volunteer services 
among several employees, especially at the outset . 
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• VOLUNTEER BUREAU OF SAN DIEGO, INC . 


TOWARD GREATER UNDERSTANDING OF HUNAN BEHAVIOR 


To be helpful in working with people, I must remember that I should 
have: 


1 . An awarenes s of my own attitudes, feelings, and prejudices 80 
that they do not interfere as I begin to offer help to others. 


2. An understanding that people may react to situations with feeling 
rather than intellect . 


3. An appreciation that people are different in physical and emotional 
makeup. f~11y background, education, and lIfe's experiences . They 
are alike In their baSic needs to be loved, to have security, to be 
adequate, to achieve, and to be recognized . 


4. An insight that people form attltuder baaed on how they see a situ­
ation. They may read meanings into situations that are not there. 
They may hear only what they want to hear . 


5 . A realization that people want to control their own lives and make 
their own decisions . Help is se1d0m acceptable unless it is sought. 
and the individual has the right to reject it . 


6 . A recognition that behavior may have meaning only to the indiVidual 
and may not appear to be sensible or logical. 


7 . An appreciation that each person has personal needs and may react 
in a manner that attempts to meet them. 


8. An understanding that a person ' s response may have little to do with 
me as a person . He may be reflecting worries and concerns that have 
no bearing on the current problem presented. 


9. An acceptance of people as they ArC and where they are with their 
problems. 


10. An understanding and ability to reassure the person that I recognize 
his problem and wish to work with him on it . 
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VOLUIITEER BUREAU OF SAlI DIEOO, INC. 


Every volunteer has: 


I. THE RIGHT TO BE TREATED AS A CO-WORKER 


.. . not just free help 
· .. not as a prima donna 


II. THE RIGHT TO A SUITABLE ASSIGN~1ENT 


•• . with consideration tor personal preference, te~perarnent, 
life experience, education, and employment background . 


III. THE RIGHT TO KNOW AS MUCH ABOUT THE AGENCY AS POSSIBLE • 


.. . ita policies 
· .. its people 
· .. its programs 


IV . THE RIGHT TO TRAINING FOR THE JOB • 


•.• thoughfully planned and effectively presented training . 


V. THE RIGHT TO CONTINUING EDUCATION ON THE JOB 


. .. as a follow- up to initial training 
•. . information about new developments 
•. . training for greater responsibility 


VI. THE RIGHT TO SOUND GUIDA11CE AND DIRECTION 


••. by someone who is experienced, well-informed, patient , and 
thoughtful 


. •• and who has the ti~e to invest in giving guidance 


VII. THE RIGHT TO A PLACE TO WORK 


. •• an orderly, designated place 


..• conducive to ""ork 


. .. and worthy of the Job to be done 


VIII . THE RIGHT TO PROMOTION AKD A VARIETY OF EXPERIENCES 


• .. through advance~ent to assigments of more responsibility 
... through transfer from one activity to another 
••. through special assignments 


IX. THE RIGHT TO BE HEARD 


.•• to have a part in planning 


. • • to feel tree to make suggestions 


. •• to have respect shown for an honest opinion 


-10-







• 
VOLUNTEER BTJREAU OF SAN DIEGO , INC . 


X. THE RIOHT TO RECOGNITION 


••. 1n the form of promotion 
.• • and award" 
. .. through day-by-day e~pression8 of apprec1ation 
... and by being treated 11.8 a bona f1de co-worker 


Correspondingly. each of us who are VOlunteers accept obligations to 


BE SURE . 


BE COnvINCED . 


BE LOYAL. 


ACCEPT THE RULES . 


Look into your heart and know that you really 
want to help other people. 


Don ' t offer your services unles8 you believe 
1n the value of what you are doing . 


Offer sugge8t1ons . but don't "knOCk" . 


Don 't criticize what you don ' t understand . 
There may be a good reason . 


SPEAK UP. Ask Lbout th1ngs you don't understand. 
Don ' t coddle your doubts and frustrat10ns 
until they drive you away , or turn you 1nto 
a problem worker . 


BE WILLING TO LEARN . Training i8 essential to any Job well done. 


KEEP ON LEARNINO. Know all you can sbout your agency and your 
Job. 


WELCOME SUPERVISION. You will do a better job and enJoy it ~ore 
if you are dOi ng what 1s expected of you. 


BE DEPEnDABLE. 


BE A TEAM PLAYER. 


Your word 1s your bond . Do what you have 
agreed to do . Don ' t Dake promiaea you 
can 't keep. 


F1nd a place for your3elt on the team. 
The lone operator 18 pretty cuch out or 
place 1n today', complex co~unity. 
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VOLUNTEER BUREAU OF SAN DIEGO , INC. 


CHARACTERISTICS OF VOLUNTEERI~G 


What signifi cance does each of the following characteristics have 
for your wr-rk with volunteers? 


Characteristics 


1. vo:~rk~ pay' . ,4-:tH~ __ 
' dnJ ~ :$ k. ~~ ~ "" ~r~ 


~ . ~ '~. . 
d. ~ at:kt., "'"-~ ~ 
.. ~ ~~~.2f?~;~ 


h. 


•• 
r. 
g . 


h . 


~du4 {/ ---<>-


usually: 
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VOLUNTEER BUREAU OF SAN DIr:GO. INC . 
Characteristics 
Page 2 


_. Volunteers are needed for a great variety of reasons and bring a 
great diversity of skIlls, eXperience and interests: 


• 
a • 


•• 


-


o. 


d. ~~~~ YII' 
~ .,.,~ 


~1.'L~/.'1' t~ J:;::. ~':t~M~~ 
5. Volunteers are Veraona who have declded to give aome (tr theIr t~e 


to service to others: 


a • 


•• 
o. 


d. 


e. 


t. 


6. Volunteering may require adaptationa in eatablished work practIces 
within the agency: 


a • 


•• 
, . 
d. 


e. 


t . 


g. 


h. 
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VOLUIITEER BUREAU OF SAN DIEGO, INC . 


Materials on 
HUMAN NEEDS MET THROUGH VOLUNTEERING 


Need 


1) to belong 


2) to give 


3) to be recognized 


II) to learn 


5) to be creative 


6) to be powerful 


7) to be hopeful 


8) to succeed 


Strength 


everyone wanta to belong 
and to relate to others 


ability to help others 


ability to do s~ething 
worthwhile that merits 
recognition 


everyone can learn 


everyone has creative 
potential 


abi lity to exert power 
in locially acceptable 
wayl 


everyone wantl to be 


everyone can experience 
lome luccess 


-1II-


Ways ot ~:cet1ng Needs 


volunteering in a warm 
receiptive setting -
belonging to a group 
of volunteera 


opportunity to help other! 


informal and formal 
avenues ot recognition 


provide opportunities 
to grow and learn 


incentive given to new 
creative, innovative 
ideas 


give opportunities for 
leadership 


volunteering can offer 
the opportunity to be 
hopeful through offering 
rewarding, exciting 
Jobs to be done 


otter opportunities for 
succesl 







Human Needs Met Through Volunteering 


Need 


9) to have f\D'J 


10) to have a part 
in problem 
solving 


Strength 


almost everyone can 
have run 


everyone has ideas 
to offer 


11) to ~ak8 decisions everyone affected by a 
decision can ~ake Boce 
relevant contribution 


12) to be consIdered 
a dlgnl tied In­
dividual human 
being 


each person offers hIs 
unique aelf 


Dr . Eva Schindler-Rainman 
July 10 . 1967 
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Ways of r~etin5 Needs 


vol\D'Jteer Jobs can be 
fun--if atmosphere 1s 
:'1ght 


problems of the job 
IIhould be solved by 
the people affected 
by them 


decisions to be made are 
more effectively followed 
if all who are to follow 
them are involved with 
decision-making process 


individual recognition 
and attention 
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VOLUNTEER BUREAU OF SAN DIEGO, INC . 
• 


SOME PRINCIPLES OF VOLUNTEERING 


Volunteer work is done within an organization of people. organized 
with a plan and a purpose. 


It enables you. as a volunteer, to give service to others in an 
organized way, but it also demands of you acceptance of teammates and 
adjustment to an organ11':at1ona1 framework . 


It allows you the pr1vi1ege of representing the agency or the institu­
tion in which you serve, but 1t also demands of you loyalty to that 
organization and a clear understanding of its purpose . 


It offers you training, supervision, and recognition, but it also de ­
mands of you commitment to your work and an inner disc1pline that 
holds you fa1thfu1 to thst coomitment . 


I t gives to you an opportun1ty for growth, but it also demands the 
best you have to give at all times. 


I t endows you with responsibi11ty for other:! . but it also demands of 
you that you hold yourself responsible to others . 
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VOLUNTEER BUREAU OF SAN DIEGO , INC . 


WAYS TO ORGANIZE AN D MA NA GE YOUR WORK WITH VOLUNTEERS 


I n the management of any paid job involving work with voluntee r s il i. axiomat ic 
t hat long-term gains must be evaluated against shor t -term ;nvestment of p:..id_ 
Ha!! time and energy. Convictlon and dian are a~ basic to succe •• in w orking 
with volunteers as diUrust and manipulatIon of them are fatal. 


The following are examples of some "helpful hinU" which Can be used in working 
w ith volunteers . They reflect 80me ideas expressed by pe r sona experienced in 
working with volunteers and are p r esented against the frames of reference of 
(I) pbnning . ( Z) coordinating. (3) commun,cating . a nd (4) undentandi ng the 
st ruc t ure w i thin whIch the volunteer-paid $taU team ie func t ioning . W i th i n these 
frames of reference it ie e.sier to think freely and t o analyze fo r one ' s self 
w a ye for t h e paid staff 10 work with volunteers effectively in getting the 
j ob done . 


!:,!anning 


Within the basic r esponsibili t y outlined in voluntee r' s job desc r iption or within 
volunteer ' s basi<': job, identify the aspects of it beat suited to his sk.lh and time 
for a beginning and e x pJ.nd Ole he develops . 


P l a n t o have each volu nteer adhere to a predictable schedule and to inform you 
when de viation from this achedule i, necessary so that you Can plan differently. 


A d ju st you~ plans for the voluntee r 
pJ.rticuiar· job done in his own way. 
t ha t he wi ll need to k now. 


if he can recommend a be tte r way to get his 
P oint out any procedures he may no t ye t k now 


You will s ave you r o w n time , and m a ke the whol e operation mOre "shipshape " a nd 
e U icie nt if you see to it thM the voh'ntee r ' e m ailbox or in-basket does not become 
overloaded with ir r elevant Or unimportant material . Save your time and h,s by 
labeling con,munications o r marking folders (as in an office), "Priorities". Do 
like w ise fo r "Normal Attention"; then "0£ interest - but not ".sential" . You w i ll 
r eceive fewer questions back Ihis w ay and toge the r you ' ll unde r stand the r elative 
impo r tance of various materials . 


If you se t a t i me fo r a group meeting or a training course , do so only afte r testing 
to see tha t i t is convenient for the majo r ity of volunleers, Ihen noufy u,em as far 
i n a dvance as pos5lble - -or if there i. any change in t he time . 


Have voluntee r' s work ready fo r him to do when he appea r . ; don ' t make him w ait 
to w ork. If you can ' t lee him, Bend or leave written in.!ructions, a proposed 
a genda o r alternative sugges t iona fo r action to be taken. 
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Prep.1re your st~(f work (or him a~ indicated and have it ready when he appears 
(you should ooth know when that II). Send Inm prep!lred millerial ahead of time 
so yoo. will both be familiar w.th conlenl when you m!/H 10 discuss .t; this will 
save your Orne (1nd hil. 


Accomp(1ny Ihe volunteer to meehng. on, y when (I) he needs your k,i"d of help. 
(lJ volunteer-pa.d rela.lion.hips should be demonstrated; (3) two pol nil of view 
a r e indicated, ',e " volunteer and p"id; (4) you are teaching the volunteer by 
interpreting the meeUng to h.m 10 that anothe r time he Can attend alone. 


Before his auending a coru"rence or meeting, lake lime 10 brief the volunteer; 
olherw"e , it will be a waue of htl lime and he mJ.y miss the main poinll. 


Do not be 0(£ at lunch , or at coUee hour JUI! when the volunteer II Icheduled to 
arrive . 


Select co rrect workload Cor the volunteer according to what needs 10 be done, his 
lime, Ikill, and interell. Break the whole job into pieces each volunteer can 
handle .u htl t,me and skill mdicate; add responSibilities as he develop. and 
give l more time , 


Be wllhna--and.!~your willingne .. --to modify and change progu.m activities 
in the light of sound volunteer think.ng and luggestion. 


Be alert Iv the implications In the work of one voluntee r that would have bf!aring 
on tilt, work ot .. , ... ther . Coordinate th.ue Or lee that the two or nlore volunteers 
coord.nate with each othe r. 


In u~hcduling work alsignmentl involving levera l volunteere or groups of 
volunteer., il '. in'po rlan! for you to aee to it tha! balance i. maintained to 
lnlure thai the ae rv lCe II conllanl and continuing. Workload mull be broken 
down ao that there are equal oppOriunlliea fOf involvement in the talka 10 bf! 
done and a lenle of achievement fo r all plrticipatina. 


Time fo r individual eonfe rencel with volunteers ia ve r y Important. These 
eonferencea Ihould be pla.nned and scheduled at timea convenient to both partiel. 
1f an emergency prevents you from keepina thia appo.ntment. the volunteer 
ahould be noufted and the conference r e-Icheduled at that time. Du not poatpone 
conference time indefinItely. You should be equally Oexlblc If the volunteer 
r equeall a change oC .. ppoint.ment. 


You Can coordlnate the whole more easily and in leaa Itme, if you take a little 
Iin,e, initially , to explain to the volunteer the relevance o f hia work to the whole ; 
how 111. ,,,ece hu. and with what reauha . 
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When possible. periodic group meetings with the volunteers working on pieces of 
.. large project should be scheduled BO that the individual volunteer can hear and 
see how his job relates to the total and the progress and/or problems are shared 
and mutually handled. 


When volunteers are involved in certain kinds of problem-solving situations, it is 
again important to see to it that there is good use of a variety of viewpoints and 
reSource" which individual volunteere bring. When there is a conflict of opinion 
between two volunteers , it is ohen he lpful to propose group or committee work 
in order to come up with sound SOlutions to which severaJ volunteers are there­


fore committed. 


Cornmunic,!ting 


A. When you ar" the initiator -- or sender 


As the paid staff is "communicating" to the volunteer, don ' t "talk down" 
just because he ' . unpaid; on the other hand, it is wise to reme,nbe r 
professional jargon, initials, and gobbledegook are only e nchanting to 
those of us caught in the web of agency vernacular. 


Plan for specific Umes, with short intervah of time in between , when all 
volunteers that are working in the lame unit 01' On the Same task Can ~­
t ogether wi th the p:>.id naH member. 


By this means you Can --


gel joint thinking and group decision 


give group guidance 


re ceive feedback on progress in work and feelings , mo r ale and "climate" 


observe inter-volunteer or volunteer-paid relationships 


have hasis fo r making individual assignmentS 


get clues for supe r vision and approaches fo r improved support 


To save time use w rit ten notes (memos, r epor ts , minutes) to all volu" tee r s 
(have duplicated o r carbon copies made), make announcementl at meetings rather 
than tell each voluntee r separately, or indicate on master bulletm board. 


Learn informally through experience the most convenient time each volunteer can 
be r eached by p;'one-_i.e . , early morning. noon 01' dinner time , evenings. week­
ends--or never! 
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Keep list of £.':..r tin!nt thIngs (no\_~.1l things) thaI have happened during volunteer's 
absence that will have beaTIng On his work \0 bring him up \0 dale. 


Give cl.." ... and specific dircctiolls ( .• b",,1 Ihe lolal aClion t o b~ taken, or about 
un" slep ,,\ a time dependIng un the vu\u"leer 's "xperience and capacity) 80 YOll 
are not asked multiple ques tions r ega r dIng e .. eh detail involved . T est for 
comprehens ion of the direClion~ you g.ve. 


Present enough details on a meeting agenda 10 provoke thorough discussion. 
This will prevent "Yes" and "No" decisions which do not Lend themselves to 
g r oup commitment and involvement in next ueps . 


Take advantage of inform'll contacts with volunteers (i.e., lunch together, drive 
to and from meeting in .ame car , make joint field trip", etc.). Thi. ,",Lll pro­
vide you wilh an easy way to know the volunteer better, his pace, interests, and 
10 obtain h . s thinking re problem. or action in an informal way. 


B. Helping the voluntee r be the initiator --or "ender 


Help volun teer learn to avoid telling you every detail , or giving verbat im 
rellum"" when reporting something to you. This save. his time and yours . 
You can assist him t o seJect significant items to report by !.he queltion. 
you ask, by p r aising h.m for .uccinct reporting, an:! by tactfully indicating 
that you have enough information. and that his reporling need not be 
prolonged. 


If the volunteer knows he Will be absent (field trip, vacation, a meeung 
outside the office), ;uk him to brief you on what ' s pending. whal may 
come up , and how he suggesll han::lling it. 


Teach volunleeu 10 make. keep. or send you cop,e. of action they are 
taking or have taken . 11 "omelime. helps to provide a form whiCh will 
f"cilitale this proce." , Stopping you in the hall, or a vague handwritten 
note or me .. sage delivered by a middle I"an won't do , This leads 10 
cun{usiun and often miGunderslanding. 


When volunteers have Ideas they want to put into aClion, sugge.t they 
write a d raft of their idea or plan, BO that you Can under"tand the p"rpose 
and e xpected resulu, rather thal'! accepl a voluntee r ' s vague suggestion 
which will be difficult, if not impossible, {<.or him or for you to implement. 


Handle unneces"ary volunteer .nterruptions by sayin g "May I call you 
back?" or "Could you COme b:>.ck In an hour?" , " Will you send me a brief 
note ab~ul that?" , or "We'll need to talk (u rther aboO!. Ihat." 


Do not ask the volunteer to call or come when you know you ' ll b~ in transit 
or attending a meeung. Think throogh your p r obable availability and ,f 
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po""ible give 
by telephone . 
the part-time 


him alternative times when he can see you or reach you 
Lack of staff time and attention are very frustrating to 


voluntee r. 


,Ynder"tanding the Structure Within Which the Volunteer_Paid Staff Team is 


See to it that the volunteer knows what he needs to know and understand about 
how the organization works. In other worda , the iacts of liie that those involved 
must learn to live with _ structure, channeb, procedure, authority , etc. 


In planning for clerical workloads , keep in mind when reports, vouchers, mimeo_ 
graphing, etc., are due and lee to 11 secretarial time is available as needed. 
Acquaint volunteers with the nece .. "ihe" oi clerical-secretarial workload-­
vouchers, etc. 


Be wiUing to share information about your own workload priorities, such as 
that you must conier with dients or your aupervisor; take di.aster and fund 
raising a .. "ignmen!s; write reports; attend meeting. of paid or professional 
sta!!; take or conduct training cour~e", so that volunteers will under. land you 
are not neglecting them at thes e time s , but rather doing other parll of your job. 
These activities are not more important than working with volunteers, but they 


\ have set times and deadlines around which working with volunteer. must be 
p lanned and ca rried out. 


Encourage volunteers to leave aU file. in the office. When they take written o r 
reSourCe material home, it wastes paid staff time searching. 


Encourage volunteers to Jet clerical suff, volunteer or paid, do the filing; i t 
i. their job and they know beat and this saves everybody'" time . 


Encourage the volunteer to use his relationships with other volunteers to the 
iullest. I t will lave your time for him and for you to capitalize on its values and 
strength • . 


Help the volun tee r aense the point at wbich he needB as.istance and from resource 
he Can get it , i . e., irom .nother volunteer re where to wear volunteer puch; from 
sec r etary re filing or how to let up memo . Urge him to make a. many deci&ion& 
a. he can alone (depending on their nature and hi' ability and experience). 


In conClusion, a useable, practical "rule of thumb" fQr effective work with volun­
teers is: 
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Prepare youreelf In advance 


~11clt enthusiasm by being enthusiastic 


Realistically e~plaln volunte~r responsibilIties 


&ee that volunteering Is pr~oted 


~deratand the volunteer's interest!! and needa 


~8wer qucBtlona kindly and precisely 


Seek waya that insure Job Batlafaction for the volunteer 


Involve the volunteer In plana and decisions 


Offer him continued assiatance to prevent insecurity and to help 
- him grow 


liel ther flatter , nor be l ittle 


You will nota that the fIrat lette~ • when 
ready vertically . spell PERSljASIO:-i . 'i¥~ 
that one maaing of PERSUASIO!I 111 ~ A r:; 
Pai d s t aff , if they ere to be successful . workers , must be 
ho r the perau8Blon" that volunteer lea<!.erlll ,",orkers are allsential 
to t he agency. that the calibre or their depends to a 
great degree on the attitude and abIlity staff; and 
that ~embers or the paid starr can i~rove skills and find 
additional ways to organize and ~anage t heir vork with volunteers -­
whi ch will . in turn. result i n more , and better service to people . 
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VOL'OO.mR ~U 
Suite 1000 ~ S20 -E" Street 
San Diego, Cali/omb 92101 


239-2u71 


ARKtD smVlCItS lHC.l 
600 W. Broad""y 
2J2-l13J 
Contaot: Hiss Carole Allan 


FlIIIIIlle etudents only. 


BAYSIDE SETTISIENT HOUSE 
226 W. Dat.e St. 
239-6S70 
Contact.: Sister Helen 


Stwlel'ltll, 18 years an:! up. 


BAYSIIE SET'l'lEMBtiT HOOSE 
239-6S1O 
COI'Itect: Siater Laura. 


BUREAU OF OOClAL W<l!.1t 
135'0 Front St. 
San Diego 
232-4361 
C«Itact: Hr . Frank Genaro 


!(lYS' CLUB OF SAN DlEGO 
Clairw.ont Brmch 
46JS Cla1r~ont Hesa Bl~ . 
273-164S 
Contact: I'll'. Than Forhan 


AdJU>ilt hours .tth students' 
scf).edua. 


.oIERlCJ.N RED CROSS, 
San fuga Ccunty Chapter 
J6SO J'ttth hen1,lll 
291.-2620 
Contact: Min Froet. 


Wedneede.y e .. e. 


Saturdofs . 
eto . 


Sundays. 
shipa cmine in 


Red Crou: Au1st Balboa Hosp1tL 


old • 
Need 1 
1'1 _ Fe. 


,;~:~';"1It teaehen IlOmily;s 
':' 2 - years old; r- S years 


3:00 - S:OO p .~ . 
for ~ seIlS ion , 


Students to wortt with 6 - 7 yr . age group 
in Arta An:! e::-att8; organised ,_a, etc . 
2:00 _ S:OO p .a . 1 student duly. 
~ or Fe studente, but ~~le lIepee1ally 
~eded. 


lor oh1ldren 
to S:OO p.m. 


to arranged . or hobby 
student oan Bhare: drUla, knitt1lli . arts 
and cratts , ftC . For g1rii . P~le etll1ent 
to possibly Bet '4' claes vith bo)'1l in 
voodcratt or other hobby. 


for patients wl1:l have returned 
Hospital.. Pt.eed in Foatar or 


boardina hOllIes. Share hobby, elrill, eeU . 
Wcrk v1th adoleecent retsrded , tentally 
disturbed adolescent and adults . Reoreattcn 
progrlllllll, fie14 trips to hospitals, Fairview 
and Patton tor obeernnoe. 
In-Hrv1.ce tra1nil\g progr. md orientation. 
Pa~hiatr1.st 11'1.11 poe leoture. 


O!Ulle' Roca: 
R or Fe. 


Supervise .rid t!'llltruet . 


Arte end Crafts: H cr Fe. Pboto,rsphy. 
(c'*P1ete darkroc- avaihble). M or Fe. 
Athletic a8sietsl'lts: aale students only. 


: Interriewin& indirtdll&la 
",;<"., duties . (Orientation 


days , H-Fe . 18 yrs . It above. 


Work and obltlllTll in 
Croa • • Ob,,"at1on in 
meetings, H~F, 


students only. 







__ ~\ BOIS I CLUB OF SAn DIEOO 
Linda Vista Branch 
2230 Eaet Jewett St . 
277-6670 
Contact: Darel Trotter, Dir . 


Students' K or Fe (12 needed) 


boxinC,. ;m~'t 
na~tic8. aquatic!), other 
athletic programs. 


Weekdays 3:15 to 5:40 daily 
Weekends 10:00 to 1,00 p.m. 
Evenings 6:30 - 9:00 daily 


2 


To aaeht in 
teli:ll8 : 


M or Fe (4 needed) ~ ~",,[;;i;'f 


M or Fe (6 needed) ---....:. : glllneB ro= 
group clubs 


OOYS' CLUB OF EL CAJON 
1171 E. Madison 
4!l2-2b64 
Contact: Josoph Klock, Dir. 


--" BOYS' CLUB OF SAN DIEOO 
Win . J. Oakes Branch 
29)0 Hllr<:y Avcmue 
232- 3061 
Contact: Fred Hayt!B, Dir. 


IlOIS ' cum OF CARLS3,IJ), Inc. 
3115 Roooevelt St, 
Carlabad 
729-1829 
Contact, NOnlan Trout, 01r . 


OOYS' CLUB OF OCEANSIOO 
120 South Brook!! St . 
Oceanside 
722 ~2968 
Contaet , Dan Pace, Program Director. 


BOYS' CWB OF CHULA VISTA 
1195 I Av.mue 
1120~1680 
Contact, Willi_ Muru. , Dir. 


roYS ' CLUB CF ESCONDIIO 
11115 N. Bro.t;ray 
7115~7289 
Contru:t: Gary Wilson, Director 


!DIS' CLUB OF FALLmoOr;: 
Ee8t End or Ivy Street 
nB-2969 
Contact , Erik F. Larson 


chess, .to. J 
(same day!! and hourD) 


Sa:ne needs and houre. 
Addition: clerical. (5 needed) . 


5.!111B needs and hours . hnl'8 Flag 
football, Oct . aoo Nov . ; 
Dece::lber. 
Holiday parties; spec1ll1 events; educational 
tripl! . 


SIII!I8 r~edB; hoUTS. 
Servel! bO}"8 7 years 8Ild up. 


Athletic Teal'll Coach' Art"' and Cra!'t8 
Leader; o1J:lrical. worlc:, librarian , 
Group Club Leader. 
H or Fe 







BOIS I CLUB OF SJ\JTH BAY 
8117 !ncw 
Imperilll !)each 
42L-6167 
Contact: Don Bonat'l" Dir. 


!lOIS' CUll " HATmlfAL CITY 
u,)O ftD" AVltnue 
L17-S4LS 
Contact: Mr . &utclifte 


BOIS AND OmLS' AID 9:X:IET! 
2815 Stae1 Canyon Road, El Cajon . 
442-J363 
Contact I Kr. Ron MiUJ,r 


CAMP FIRE GIRLS 
2067 Firat Avenll$ 
233- 315'7 
Contact: Krs . Sefrusatti 


CA.'" BUNCA COWVALESCEIfI' fD'{E5: 
lJ~ B. ~adhon, 
El Cajon Branch 


7979 La Meaa Bbod .• 
La Mea .. Brr.neh. 
Contact, Virginia. We9t at 


Wili-ll07 or L65-9010 


cowrr OOVERSITt IDSPITAL 
225 W. D~ok1n$On 
2!1l-33JO, ext . 1175 
Contact: Mra . Gruenberg. Sec., 


or Mra , Folck, Chief HID''' 


---.:.. DEl'ARtMEJrl' CF PUBLIC \O!:LFARE 
Horthpst District Oruca 
5001. 73rd St . 
1165-6111, ext. 327 
Contact: Kre . Chrta Gree~ 


Sttldent.: Nle or temale . 
need 10. 


, 


with eaotlonally 
Sh·ls. 


- JO . M or Fe. 


. Help prepare , 


,,::~:~:,:and wood IIhop . care ~ dep.'U'tment 
ani lIapp1!a~. PUiodlc "porta 
Dircetor. 


Il!nilll~ aie: 20. H or 1"e. 


!9.u.atlr.. Aad.lItant: Prep.:lT'e in plaMing and 
orB~llbine daily and weekly pr0gl'atI in 
all".m:i.'lg pool. TN.Ch indiv1d1al skills and 
tun::lam(lntals . Periodic reports . 
Student 1II1n1awm age- 21 . M or Fe. 


: Oriantatlon to 
etlZl.entll 1&&.10r 


asaietanca' ina1«ht to 
ageooy'a tuootion. Addt cataittaes: 
Work with group les;ders . Arranga t1r.e. 


Assistants tor actlT1tlea: plannint and 
plll"ticipating in progr_s tor .l.derly. 
'ilaekdtlrs only. H01D'ft flax1ble. 


Vhit1ng and \IOcoll.tional 
~n an:! eloaed warda . 


- 11130 p .llI . 


To work with chUd on 0Ile 
Vith .o.teriaa on hand 


r-'o\'1de tnp. as enriching expel' -
1.,ce . Hel~ identity mild 'II intereets, 
arena ot et.reneth , to hl!lp channel tOlfard 
teanlntl1l ttlture BOlla. AII81gnecl to a 
parttctllal' tlln11y. (one-llalt day experience 
with eaoew:rl'ker in the tald .Orientlltion .' 
1t1.th (:oordlnatol'O) .Ttltol'inSi weelcdayo , one 
hollr, twice a week . Field trips: week ends . 







-4 DmlmlmT CF PUBLIC \/ElI'ARB 
Soutbeut Distr..ct Offica 
"588 Kubt StrMt 
262-<l86l 
Contact: Hr . Jerry ?eterl!lOn . 


IEWLOPlt!HT CFm'll!: Fa!: IWfmc.\PPED 
MIIQ'tS • 
67)5 OUtord oay 
277- 8751 
Cont.ct: Milton Lecouteur, Dir. 


FRIENOOHIP COOER 
Rehabilit.tion Convalescent 
6060 Frost St . 
SII'! Diago 
?bona: 276-47S0 
Contact: Chrl.t1.n& lIacnac 


M _ F 


GIRlS' CLlII (J EL CAJON 
P.O. Box M8 
£1 Cajon. Calif' . 92022 
""2-0909 or "iI4-701t8 
Contact: I'll" . Qeorge Scott 


omu; CU1B OF NIl. nOHAL CIn: 
)00 E. 15th St • • N.tional City. 
477-758) 
Cont.ct: Phyll1.a Crnpo. Dlr . • or 


Kr • • N1.nita Viv.y. 


- ------- -
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~~~¥~;;:~,~~.~~:~'or "Big Shtern one basil. One 
per A t1.eld trip 


or . outing- on 1.ncloded, if' 
ponible. StOOl!!lt. 1Itinu, .. age. 19. 
M Ol" FtI. 


Teachllr'5 II.ss1.5tantl in c1&lIIrOOlll. 
Croup .ctivity, playground. prepar.tion ot 
_terl.la, etc . 
.... eekd.y': 9:·· • )100 p .lII. M or Fe. 
Heed 6 or 7 . 


Recreation: 1 . Alllllli,t and plan recreation 
fOl" patient3 daily . 2. Alllht and plan 
plrtle. tor patients and f!flploy.ee. ) . 
tY':ll.uate each patient '. progrtlss in ret · 
cre't1.onel. thertpy . (Need li.) 


patient. 2. Assist 
information ot p.t1.ent's IOc1&1 
bllcXgrnunc!. ) . Anut in oncollr.g1ng 
pathnt to engnls in aetbitluj with 
nlat17es , etc. (NMKl 2). 


readine, ~nionship. 


Filing, answrlrw phone, d4Uverine 
pat1e:lts, atO. (Need 6 - 10) 


.... aeltd.p. week ends . 10:00· li :OO p .l'I . 
!ven1l'lItl: li:OO - 8:00 p .lII . 


Clll'a, lood 
Thursday . ",Xi 
Fe . (need 


in: HcmelUldlll , arts , 
knitting, oraft., child 


Monday, Tuesday , 
p . lII . 


Under supervision to 
supper club lIIeetinl tor 


up . One evening, 4 - 6:00 p.lII . 
3) 


Art ebtching or portl'alt . 
tf"7r Fe. K or Fa . 


raadinc. 'pelling, 
"",ocraphy. K or Fe . Need 6 . 


Naedleo;:r&tt. doll clothes , sturtfJd 
eoWroidery, crochatina. knitting. 


BeI1nnina and advanced . 
buic nutrition, using 


All programs for lirll 6 thru h11h school. 
Komay- Friday . 2:00·5:00 p . m. 
Saturday : 10:00 • • m • • 2:00 p .~ . 


• 







GIRlS I CLUB GF CIIl1LA. VISTA 
66) Fi« St . 
422-1172 


GIRLS I CWB OF S~ DIlOO 
6~ I;outh )Oth St . 
Contact: Juanih or I'fTs. Wood, Dir. 
2)) -7722 


GIRL SCOUTS couron. 
1231 Upaa St. 
19S- 8)91 
ContAct = Mrs . Jean Pf.f'ke 
F_te etoo$lta onl,.. 


Transportation necessary. 


GREATE2!. PARISH ~INISTRY 
tn6 El Cajon Blvd., Sulta 20) . 
206-8000 . 
Contact: Hrs . Bjorko, Sec . or 


Hr . Keith Kltchell. 


HILLCREST RECEMNO HCIIE 
Contact: Mrs. Kennedy, Dir . of 


Volunteerll. 
S)8-295l (hOlllt) 


up to 25 etooellte, H or Fe 
Seniors accepted firat. 


HF..\D START Cttn'1!RS 


M or Fe students . 


Otneerbraad Hureery 
Day Cue Cooter 
)078 "L~ St. 
2J2-l)55 
Contact: Mrs. Ha&el Wal..lotr, Dtr . 


5 
Srle general needll . 


~:::.n eli>jects 1.n e1 .... ntuy; 
hi&h Dchool 1nel. Week ;::i:: 11:00 - 6:00 p . lII . 


Ueillll epeelal. akUla 
troope of Itrle agea 


daye , lats atternoon. 


: Keet weekly 


~~:?:::::.~.: tilne. ;,;;;;;:;,g; 0 prcgram IIldlle . 


Work wlth children ln SouUleast San j)lego 
on gro'.lp basis or In:!ivtdWl.1 baste . 
Acttrlt:lcoe: field tripe, etc . 


Aeelat with children, infant thrOligh teens, 
in varicU8 prcgrsl"8. llureery helpere; 
ell.per1'i:lion of activiti.s, etc . 


Destgned to put low-ir.cc.e, culturaUl 
deprhed ch11dl'1ln on equal footina for 
pre;ar;o.Uon ot kindel'£f.f'ten. 


Por ch1ldnln 2 - 1 years . Aao 
axtended day .. .are tor 1IOtid.n( IIIOthers . 
6:00 a.a . - 6:00 p .a . 


Imperial. Beach Ch1ld De""lqJllllnt Cente!" Heada~t _ IIIOrnine: and art'moon claceea. 
LS5 Pab! A\'WI1e 7:)0 _ 11:)0 a .m. 
424 -5622 . 12:00 _ 4:00 p."" . week days . 
ConUct: Hiea Shenza Ricchihuiti 


Colden Hill Presbyterian {burch 
Headatart 
8)5 - 25th St . 
2)2_2628 
Cont;o.ct: Hra. ;"abater 


Hominl and atternoon claues . Ol'Onp 
activitiec. 







HEAD START CENTERS (cont . ) 


St. Rita's Headstart 
512u Churchw'ard St. 
26L-3137 
Contact' Mrs. W'allhington or 


Mrs. East, Dir . 


Otay Headstart Center 
1608 Del Monte Ave. 
Chula Vista {Otay} Cal. 
u27-5J90 


92011 


Contact: Miss Leona KeelUlll, 
teac~r supervi8ar. 


Students lfllL'lt hElve tran!lPortation . 
There ill no bus senrice in Otay. 
Bi_lingual student!! reeded, but 
not necessary. 


(JACS) JOnrr ACTION IN CootUllITY 
SERVICES. 
c/o Youth Opportunity Center 
1 'Xl25 - 12th Ave . , San Diego 
2))-8821, ext . 65u 
Contact: Mrs . l'::atheriM Abels 


or Herbert Hillson 


---.:. LINCOLN HIGI SCHOOL 
Imperial Ave . at 1I9th St . 
264-)171, ext. 18 
Contact: Mrs . Barbara Anderson . 


MENl'.Uo HFM.TH ~.SSOCIATION 
344 Grapt St. 
239 -)059 
Contact: Irs . Ida Rosene 


6 


Gro~ activities; field tripe. Woek days. 
M - Fe students. 
Need 2 -) each day. 


A1.I:Io ~lp research and 
assist nUrSB with 


md transportation. 
Week da.ys: 8:)0 - 3:)0 p ,m. 
(especially 11:00 a.m. - 1:00 p,m . ) 


aid!! to assist parents in 
their ~.eeting8, prer:er1.ng 


agenda contactine: participants. 
SOllIe evenings for ooth jObs. 


Coutact ma.1.8 youth , ages 16 - 22, who are 
awaiting essilJlmem. to Jcb Corps, giving 
assifltal"£e as needed . Also all9i~tance to 
retur:J.ing corpllmon in getting located; 
finding work; 1.egamatters, transportation; 
lodging; perscna.l courulel1ng . 
Stud.~nt9 18 years ani above are reeded . 
M or 'e. 


Week days, morning 
shifts. Opportunity to 


learn of agency's functicn and service . 


of low inco!lle parents. 
in baSic three R 's . 


Church. 
2:15 - 4:00 p . m. 


AssigTJllenta in Facilities aiding mentally 
ill and mantally retarded children and 
adults. 
Mental health ms1n 
orientation to give 
interviews, typinS . 
tunity to learn mental 
Waekdays, morning and 


etc . Oppor­
agendes. 


• 







• 


• I1ENI'AL HEAL'IH ASroclATION 
friendShip Center 
19th an:! "J" St. 
234-7090 
Contact: Al Duff, Director, 


Social Rehabilitation . 


MERCY IDSPITAL 
4077 FUth AvenU!! 
293-4111 , ext . JBB 
Contact: Plrs . Ma..'>'tha Wagpr, 


Director of Volunteers. 


MESA VISTA HOSPITAL 
7850 Vil!ta Hill A\",nlle 
278-4110 
Contact: Krs . Betty Martz, 


D1r~ctor of Volunt~~rs . 


Student.:!: male or felllal.e. 


",,",0 
(Dept . cf MethodUlt Church Union) 
520 11-." Street , Rooo. 502 
23b-)lSIl 
Contact' Mis:! Lillian Peaoh. 


>rerRO 
(thro~ Methodis t 
520 "E" Street 
234- 3158 


Church) 


Contact: Curt Kuh .... ld 
286-3526 (hem,) 


7 


Work directly with 


pat!.cnl: II . Group ;~;;;,~ 
ar~ s and erafts , 
adults, men and wmen . 
Week dRYS 


Ai1as' To help in varioU3 fields. 
F~v~le students only. 


Working !11th 


ill 


j~;~:i~~lj:;:;~i':~~i:~:j.~;ctive and quiet trips; slli!l'llling 
pool; ping pong. 


Evenings: 6 - 9:00 p .m 
a . m. _ 9:00 p .m. 


N~r$~ area: Extensive Care Unit -
noor O:.lty . Working with patients in 
restricted O.T . and RT. Supervising off 
ward - visiting - one to one asrlgment . 
Trllnsferrtng patiEnt t? open ,,-ard . Fill 
in .more needed in wid"! range of MsiRn­
l'Ients. We"k do::ye; w",ok ends; evoni~. 


Assisting with in-


;::;~~: ""~l~;..;p;.r. ojeote in orafts; 
Qew1.1'lg, ~ If Pa'.ients all 
agol! _ many teen-~rs. 


~ond'l~ _ Friday 9 _ 4,)0 p . lII. Sat. and 
un. :00 - 4'00 p.m . EveningS (weekdays) 


6~oo - 8:00 p.m. 


Barber Shop; beauty shop, gift !!hop. 


Southeast San Diego and 


Churol"es. 


, ".:O;".::'~:: existing Metro projeots, 
ie meded progr'8!IIS in 00lIl-


munity. 


5 - 15 jItIars . :::,:A~'i';':::'::'~"'~ enrioh-
.t 


Chollas View Church . 







NEIOflDI}K)(lD OOUSE AS9XIA~ 
1809 Nattonal Avenue 
263-nos 
Cont&etl Mrs . Orr1a Mitchell, 


Prove. Director. 


PUNNED PJ.RBImIOOD ASSOCIATION 
106 E. Wuhi~tOl'\ San Di.elo 
atttos: 295-2223 


F"de atudenta enly in lIad! 
catelory . 


, 
One to one buu or p.all gro~. • 


):00 _ 5:00 p •• . 
a Fe (need 20) 


At Chellis Ca.plell:, Organ1~&d 


(need 4) . 


MudCl Piano or guitar. Te.chere needed 
ifa'D. tour centen. 
D.ancing, ballst, needed at tMl cemera. 


M - Fe students (need 6) 


til1ns. telephollfl, libr .. y 
Typing desirable , bllt not 


necHsary. \<laek elIy', 6:)0 - 11 : 00 p .lII . 
(need S) . 
Contact: Mrs . Birch, 29$-222). 


OUiee Hillager. 


tUII aocial hll1tories ; 
V1th records clerlc:.t 


:~':~c"l~. Hospital Ollt Patient 
p .m. 


at Unlvllr.lty Hoepltal. 
bue just hed II child 


~d 0"' •• '''' lnfol'llatlea about Planned 
Parenthoo.l and ilOdllm _thode of btrth 
control. 


SA.~ DIEGO CcxmrI A,SS')CIATIOH FCfl RETAJlDED 
CHIlDREN . 


Centers 


Starlight Center 
)05 E. PaltN.r st . 
Chula Vuta 
422- 9066 
Contatt : Dorothea Oswood , Oir. 


"nee l.s unaware 
1)7b E. Lexington. 
£1 Ctjon. 
WW -9L17 
Contact' Kre . Charlot te Hale , 


Youth Ac t irlt1u C8nter 
)0)$ 0 Street 
2))- 8855 
Contect l Mr . Mike Juu.,on 


Dir . 


T .. che~ aidu tor , 11 three center!! ' 
cratt." Clu.,r00lll9, recreation, tield 
trips, athletics, et c. 


K or Fe, 16 year., and abo"e . 


Re t ,rded Childr en_ Nor t hern Count y Youth activit ie,. 
1221 Ridge Road , Vista 726- 22$0 


• 







• 


• 
SAN DIEGO CHILDRENS HOME ASSOCIATION 
3002 Anlstrong St . 
277-9550 
Contact: Mr . Ronald Green, 


Resident Director. 


M or Fe - age Ib.it, 21 
(need 9) 


SAN DI&GO, CITY RECREATION DEPT 
Balboa Park 
236-5720. 
Mr. Krasovich. 


SAN DlEOO RECREATION DEPT . ; 
Senior Citizens . 


Administration Dept . , 
Balboa Park, 236-Sn4 . 
Contact: Mrs . Evelyn Herrmann . 


SUNSHnlE SCIKXlL (Crippled Children) 
6991 Balboo. Avem:e 
San Diego 92111 
n8-7470 
Contact: Mrs . Eva Ritchie, Principal 


M - Fe 9tudent~ (need 6 or Ulore) 


TRA VEIERS AI D 
520 ".!':" stnat, 7th floor 
Contact: Wayne Hinr:l.ch~ , DiT . 


UNITED CEREBRAL PALSY FOtnIDATION 
1947 Birrninghal!l Dr . 
218-5420 
Contact: Mrs . Cavalier 
Call week d.y~: mornings. 


Student s: !II <II' fa . 
N~ber: 3 


UNlvmsrry OOSPITAL 
22511' . D1.ckin90n 
291-3330 
Contact: Jean Shoe_ker, Dir . of 


Volunteers . 


9 


Tutoring: maturo st(ldents (aee 21 ani up) 
'fo help emotionally disturbed (lrede sch(lol 
children i n a variety of ~pecia1 areas . 
Ability to motivate Mn- interested 
studants . Reading and arithmetic 
most important . Primary' Monday t hru 
Thursday, 6'30 - 6:)0 p .m. 


Recreation aseistants . Various pla,ygroW1ds, 
etc . 


One to group relationship; plan programa 
with and for !!enior citizens (trips, 
parties, recreation prograM) 


M - Fe st\lClenh . 


Student who qualifies as 
f1 wesa to a enior 


lIIornil!(; . 
Student, M or Fe . (need 1 or 2) 


Clerical: Telephone, typing, correspondence 
newsletter, publicity. 
Weekda~'s 9,00 - IJ:OO p .lII . 
SOhedule own hours. 


Walking, feeding; 


activities, 


12 ,00 noon. 
),00 p .~ . 


agency's 
involves 


orientation to the program, case review 
work in t~ field . Supervision. 


: 8 :00 - 4:)0 p .m. , orientation . 
Field worK all schedulfl pannits, 


2 far "Teen Tigers" . Assist 
~~:;,~~~;.;organiZing, am carrying 


out group; of social and recreat-
ional nature . Crafts; games, dances; 
picnic::; field trips . Assist with trans­
portation it possible . 
Saturdays: Tillie to be worked out. 


Information Desk; menu selection, floor 
aides, clinic, admittances, etc . 
Special need for Spani8h spelikir€" volunteerr 
7 day week till 8;00 p .m. 


1 , 







VL'TI!RANS AIlHNlS'!'RATIOH 
OutpaUen t Medical CUnic 


2131 Third Avenue 
293 -5200 
Contact: Hies Betty Ia •• llan. 01'R 


Oceupational 11ler~illt ot 
Day Treatnent Center . 


wct!E!i Df <X»tftINITY SERVICE (WIcs) 
at Youth Opportunity Center 
12th ~d Broathl.y 


234-51P.b 
Contact I Kre . Parkin tr 11ra . netct.r . 


II1CA - South Bay Braneh 
50 Fourth Ave . , Chula neta 
li22-83511 
Cont.ct: Jill Dauchn, Progr. Directcr . 


DI:A - North County Brandl. . 
221 Weat "E~ Street 
Encinitll.3 
753-6536 


DICA - Southeut Branoh 
151 - 45th St. 
264-014.4 . 
Cont.et: RdlUl DeWitt , Oirector . 


!MCA - P.l_ar 1.11y Ilrarx:h 
1050 N. BroaMy, 
EIIoond:l.do 
745-7490 
Contact: John Weekll , Director. 


K - Fa .tldenh . 


l1rICA - Downtown Branoh 
1115 - 8tb A",nl» 
232-71.51. 
Contact I John T1ed.b , 


Youth Direotor . 


I1a.le IItldent. (need 6) 


YWCA, Southe.ct Center 
727 Harbieon , N.tional CUy . 
L77-1163 . 
Contaot , Mrs . Jean Kie r lot . 


10. 


The Day Tre.tment Cel'lter treat, .... ter.1III 
who have II eeM1.ce COfll1ected p.yehu.tric 
dhllbiUty . Studantll to encourage 
pat1flnta to p.:u-Uc1pate in "arloWl treat­
Jl>ent programll . Participate with paUtnt 
group ar.d help plan activities . Just 
talk1.ng to P'ltt.enta in trlendly IWIner ot 
great value . se- pl'O£rama &l'8 Readinc 
and Hath review; tumdltrit1ns 1lDFOTeraent 
(tifth grllde level) . 
Weekdays: 8:)0 to 4 :00 p . lI . 


P1l.."pos" To recruit and procelill 
applicantll tor W_'II Job Corp . Dutte. 
_y include clerical proceeeing; 
interviewir.w; gule; racrui'bllent . 


Advillors tor boya' and girl.' club me,Hnl!:'" 
3:00 - 4:00 p.m . Tutor. in ,tud, hall 
far high school studentl .8vlninc . 


K - Fe students. 


Club leaders - teen progralll!l . 


CoWltlel1'lt . IIlpIrvbing ami teaching 
IIpecial skill!! . 
Week days _ late afternoon; IIv,ni1'\le . 


M - Fe atudenta. 


",,·,i. evening or ;~rn~~~~~:~'~.:"!"' 
being conducted . :s _ 5) 


1>01, 


AdvillOrs' Responsibility tor Jr . Htan ap 
group. Meet weekly, 1 hOl.ll' a ltHk. 
Occastond week en:i . Direct athlatie 
act.iv1t1.e~ . 


of group of bo}"l (lO-15 years) . 
athle tic activities . J'rO\'ide 


guidant:e -.n:I direc t iroUPII in other 
actiorit1ea . S- hourll . 


1 : 00 _ 


p .~ . 


,~ 


Y " in 


• 


• 





