PRSSA Check Advance Form

Advances will be given to members who purchase items for a valid club function. Advances must be pre-approved by the chapter president, prior to writing of check advance.

This check advance form must be completed accurately and receipts must be turned within seven (7) working days after the check is received. Any failure to do so will result in discretionary action by the chapter’s officers.

Initial: ____________

Please have all receipts dated by cashier if a date does not appear pre-printed on the receipt. 

Name: __________________________________________________________________

Title: ___________________________________________________________________

Date: _______________


Event/Reason: ________________________________________________________________________________________________________________________________________________________________________________________________________________________

By signing this form you understand the policy above and pledge to conform to it.

Signature: _______________________________________________________________

DO NOT WRITE BELOW THIS LINE
------------------------------------------------------------------------------------------------------------

Check Number: ___________


Treasurer: _____________________

Date Paid: ________________


President: _____________________

Receipts Due: _____________


Receipts Received: ______________

