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University Grants Program 
APPLICATION





The purposes of the University Grants Program (UGP) are to support scholarly research and creative activities, assist faculty in activities that encourage retention, tenure, and promotion, permit faculty to complete ongoing projects, and help develop research programs that are competitive for extramural funding.
The maximum award is $10,000. The UGP funding period is 18 months beginning in January. Awards are announced the preceding December.

The UGP is open to Unit 3 faculty. One application may be submitted each review cycle and only one faculty member can be identified as the principal investigator on a proposed project.

Criteria for Review

The primary criteria used in evaluating applications for funding are as follows: 

· Relevance or merit of the proposal to the field of study, 

· Appropriateness of the design and methodology, 

· Appropriateness of scope and budget, 

· Expertise of the applicant in the area of investigation, 

· Likelihood of executing the plan within the funding period, 

· Probability of leading to refereed publications, exhibitions, or performances, 

· Likelihood of enhancing the probability of retention, tenure, and promotion, 
· Educational impact on students and nature of student involvement,
· Likelihood of obtaining extramural funding,
· Individuals who have received UPG funding in 3 of the past 5 years are ineligible to apply.
Application Package Components
1.
Applicant Information

2.
Acknowledgement of Compliance Approval Requirement(s)  
3.
Abstract in lay terminology (maximum of 150 words)

4.
Project Description (maximum of 3 pages including references)

5.
Experience and Qualifications (maximum of 1 page)

6.
Budget Request Form
7.
Itemized Budget Justification (maximum 1 page)

8.
Quotations for equipment and travel expenses  

9.
Agreement of Expenditure of Funds 
Submission

Submit the electronic pdf copy, one original signed hard copy along with any additional hard copies needed by your College Dean’s office (see below) no later than Noon, Monday, October 3, 2011.

College


Contact Name

Email Address

    # Paper Copies


Phone

Arts and Letters

Mozelle Harding

hardin1@mail.sdsu.edu
    3 copies (+original)

41564

Business


Kelly Doiron

kdoiron@mail.sdsu.edu
    6 copies (+original)

44457

Education

Martha Pedroza

mpedroza@mail.sdsu.edu
    9 copies (+original)

41425

Engineering

Arlene Gibson

agibson2@mail.sdsu.edu
    6 copies (+original)

46061

Health & Human Services
Barbara Gould

bgould@mail.sdsu.edu
    3 copies (+original)

46898

Imperial Valley Campus
Samuel Palma

spalma@mail.sdsu.edu
    5 copies (+original)

65520

Library


Elia Escobar

eescobar@rohan.sdsu.edu     1 copies (+original)

41643
Prof Studies and Fine Arts
Ann Marie Sagle

asagle@mail.sdsu.edu
    10 copies (+original)

46815

Sciences
Bettyanne Bernhardt
bbernhar@sciences.sdsu.edu   9 copies (+ original)

46521
Do not include this page with your application

University Grants Program – Application
Instructions:

· Complete each section of this application.
· Do not exceed page limits using no less than 12 point font.
· Proposals must conform to space/word limits, be complete and be responsive to the goals of the UGP to be included in the College review process. 

1. Applicant Information (Incomplete applications will not be processed):
	Last Name
	     
	First Name
	     

	College
	     
	Department
	     

	Department Chair 

Name:
	     
	Department Chair

Email:
	     

	Academic Rank
	     
	Tenure Status
	     

	Phone
	     
	Email
	     

	Mail Code
	     
	Total Amount

Requested:
	     

	Red ID #
	     
	Number of UGP awards in the

 last 5 years.  3 in last 5 years
 are ineligible to apply.
	     

	Project Title
	     


2. Compliance Approval Requirements. Please indicate below the approvals needed to conduct this project. Please note: Applications for committee review should be submitted following notification of award. Allow approximately 3 to 6 weeks to obtain approval(s).
	Will this project require the approval of:

	Institutional Review Board (IRB)

 (619) 594-6622 or
 http://gra.sdsu.edu/research/irb

	Human Subjects?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

	Institutional Animal Care and Use Committee (IACUC)
(619) 594-0905 or http://gra.sdsu.edu/research/iacuc

	Animal Subjects?
	 FORMCHECKBOX 
 Yes FORMCHECKBOX 
 No

	Institutional Biosafety Committee (IBC)

(619) 594-0905 or 
http://gra.sdsu.edu/research/ibc

	Biologically Hazardous 
Materials or recombinant 
DNA?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

	Please note: Funding for projects that involve the use of human subjects, animal subjects, biologically hazardous materials or recombinant DNA will be released only after receipt of formal approval from the appropriate committee.  


3. Abstract in lay terminology (maximum of 150 words):

	


4. Project Description (maximum of 3 pages including references): Provide a description of the proposed project and the methodology using lay terminology so the research/scholarship can be understood by those not trained in your discipline. Include project objectives, timelines, background, references and plan. Address the significance of the project and summarize work completed to date. Identify where you anticipate the results of the research/scholarly activity will be disseminated (e.g., publication, performance, convention paper, application for further funding, exhibition). Indicate whether any intellectual property may be developed in conjunction with this project (for guidance contact the SDSU Technology Transfer Office at (619) 594-3176).

	


5. Experience and Qualifications (maximum 1 page): Provide a brief description of your relevant experience that qualifies you to complete the proposed research (do not attach your curriculum vitae). Include education, academic positions, relevant peer reviewed publications and honors/awards. Disclose all UGP awards you have received in the past three years and all external funding relevant to the project. 

	


6. Budget Request Form: Provide a detailed budget showing specific amounts requested. 
· Requests for course release must specify the semester that the course release is desired and be approved by the Department Chair/School Director. 
· Attach vendor quotes for equipment and/or travel expenses.  

Authorized Expenses:
· Salary for graduate or undergraduate student assistants who will assist with the research (see considerations below). 
· Purchase of special supplies or equipment with certification they are not available through the Department or College. Vendor quotes must be attached to this application.
· Transportation and expenses incidental to field work or travel to special libraries, collections, laboratories, or to present work at a professional meeting or conference. Funds to support participation at a professional meeting are limited to $500. Attach quotes for all travel expenses (i.e., airfare, hotel). Automobile mileage and food per diems should be listed at current Research Foundation per diem rates.
· Expenses involving documents or materials, including duplication or recording costs and library loan charges, provided applicant can confirm that State funds are not available. 

· Either summer pay OR one course release.
· Human research subject incentive payments or costs associated with animal use. 
Considerations:

· Student Assistants: Undergraduate student assistant hourly rates are generally $8-10 per hour and graduate student assistant rates are $10-12 per hour. Document advanced skills necessary to perform tasks by student assistants in the itemized budget justification section if rates exceed these ranges.  Limit to $5,000.
· Equipment purchased remains the property of the University or the Research Foundation according to fund allocation and according to State and/or Research Foundation policies. A computer may be requested only when necessary to perform unique functions not possible using a State issued computer.  
· Attach vendor quotes for equipment and supplies.
· Summer pay:  If requesting summer pay, enter your gross salary for one month (excluding overload).  Include adjustments for known salary increase(s). Summer pay awards will only be granted to those not contracted to teach more than one course during the summer. Summer pay may be accepted only when the awardee will remain an employee of SDSU in the following academic year.  Department Chair or Director signature required.
· Course Release:  One course release is $4,972 for Spring 2012, Fall 2012 and Spring 2013.  Department Chair or Director signature is required especially if Spring 2012 is requested.
· Research Subjects: Incentive pay may be used to assist in recruitment and should be reasonable given the burden or inconvenience incurred by the participant. Limit to $10-$15.00 per hour.

· International travel must be approved by the Risk Management office either at the SDSU Research Foundation or the University depending on which entity administers the funds should the grant be awarded.  The use of dangerous animals would also require approval by either risk management office.  Risk management will only get involved if the grant is awarded.  

· All applications must be reviewed and signed by the department chair or school director prior to submission to the college dean’s office.

Budget Request Form

(Be advised that if funded, money will be limited to and allocated for these specific items)

TOTAL BUDGET is NOT TO EXCEED $10,000

	Item Requested
	Amount Requested
	Totals

	1.  Payment of Student Assistants. Limited to $5,000.  Generally $8-10 per hour for undergraduate and $10-12 per hour for graduate.  Justification is needed for deviations from these amounts.
	
	 

	     a.              # of hrs.                 x               $                   /hr.
	$
	     

	     b.              # of hrs.                 x               $                   /hr.
	$
	     

	Sub-Total Student Assistant Salary and Fringe Benefits
	
	$

	2.  Equipment or Supplies (equipment awarded out of state funds will remain the property of the university). *Attach vendor quote(s) to the end of this application for both the electronic and paper versions.
	
	 

	     a.       
	$
	

	     b.       
	$
	     

	Sub-Total Equipment and Supplies:
	
	$

	3.  Professional Services
	
	 

	     a.       
	$
	      

	     b.       
	$
	

	Sub-Total Professional Services:
	
	$

	4.  Travel for field work or travel to special libraries, collections, laboratories (*attach hotel, airfare, etc. quotes or estimate of mileage expense).
	
	 

	     a.       
	$
	      

	     b.       
	$
	     

	Sub-Total Field Work Travel:
	
	$

	5. Travel to professional meeting or conference (*attach hotel, airfare, etc. quotes or estimate of mileage expense). Limit to $500.
	
	

	     a.
	$
	

	     b.
	$
	

	Sub-Total Conference Travel:
	
	$

	6. Course Release (choose only one semester) = $4,972
	
	 

	Spring 2012_______ Fall 2012_______ or Spring 2013 ________
	
	$ 

	 
OR
	
	 

	7.  Summer Pay:
	
	 

	 a. Enter one month gross salary amount for June 2012, include any known salary increases, do not include overload. Only enter one full months salary, partial amounts will not be accepted.  Verify your monthly salary with your college in advance of submission, limited to $10,000 total.
	$
	   

	
	
	

	
	
	

	Sub-Total Summer Stipend:
	
	$

	8. Other (please describe)
	
	 

	    a.        
	$
	     

	    b.        
	$
	     

	Sub-Total Other:
	
	$

	Budget Grand Total:
	
	$


7. Itemized Budget Justification (maximum 1 page): Provide justification for supplies, equipment, travel, student assistant rates, etc. When student assistance time is requested, identify the activities in which the student will be involved, what the student’s role will be in each of these activities, and the approximate duration of each activity.   
	


8. Attach vendor quotations for equipment, supplies and travel expenses.  * Please Note: Any attachments must be appended to the end of this application in one file for both the electronic file and hard copy document.  Do not submit more than one electronic file.  

9. Agreement: Your signature below acknowledges your agreement that, if awarded:

· expenditures of funds will be made in accordance with this proposal and budget;

· departures for computer and other electronic equipment, conference travel or expenses totaling over $3,000 must be approved by the Division of Research Affairs;

· All other departures will be at the discretion of your Research Foundation or College budget administrator; 

· It is your responsibility to monitor your budget to avoid overrun and supervise students who work on your project; 
· You are responsible for any expenditures not covered by the budget.   

You also agree to submit a progress report when requested.   Any intellectual property developed in conjunction with the University Grants Program must be disclosed to the University in accordance with the SDSU Intellectual Property, Copyrights, Trademarks, and Trade Secrets, and Patent Policies, found at http://senate.sdsu.edu/policy/policy_file.pdf.

	Applicant’s Signature:
	
	Date:
	


10. Department Chair/School Director: Your signature acknowledges your review of this proposal, verification of faculty eligibility and amount of summer pay and/or authorization of a course release (if requested). 
	Chair/Director Signature:
	
	Date:
	



