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ADVISER’S WORKSHOP

Mark your calendars for October 24, 2005, at 9 a.m. to 11:30 a.m. to attend the Fall Adviser’s Workshop.  The workshop will be held in the Faculty/Staff Club. The tentative agenda is:

 8:30 to 9:00 

Continental Breakfast

 9:00 to 10:00 

Admissions Procedures –Rita Gajoli, Kristina Moller, Leah Singer

10:00 to 10:30

Recruitment of Graduate Students—Janet Rodgers

10:30 to 11:00

Evaluations Processes—Rita Baumann, Cristina Sanchez

11:00 to 11:30

Research Issues – Linda Kilroy, Camille Nebeker 

GRADUATE ADMISSION POLICIES

Beginning with the Fall 2006 admission cycle, the responsibility for the graduate admission process was transferred to Enrollment Services. This was done to enable the graduate programs to benefit from technology processes that undergraduate admissions have experienced. 

Here are the highlights of this transition: 

· Beginning with fall 2006 graduate admission (applications opened October 1, 2005), CSUMentor applications, transcripts and test scores will be received by Enrollment Services rather than the departments. If you receive these items in the interim, please forward them to Enrollment Services, Graduate Admissions Document Processing Unit (Mail Code 7416). 

· Departments (including Imperial Valley Campus) will continue to collect other supporting documents such as letters of recommendation, portfolios, supplemental applications, etc.  

· After an applicant's transcripts and test scores are received, Enrollment Services will calculate the grade point average (GPA), which will reduce workload on departmental advisors.  Applicants will be forwarded to the appropriate departments for admission decisions.  

· Graduate Advisers can access a report listing the status of all applications to their programs through the Graduate Adviser Web Portal accounts. Select “Graduate Applicants” from the menu under your "Graduate Adviser" role. Select the various criteria for your applicant roster (Note: you do not need to select date range criteria, leave it null to select all students). The results of your query will be listed, from which you may obtain specific information about an applicant by clicking on the number next to the student’s name. A demonstration of this function will be given at the October 24 Adviser’s Workshop. 

· If you have not already done so, please immediately modify your admission materials and/or Web sites to reflect that transcripts and test scores should be sent to:



Enrollment Services
     

Graduate Admissions Document Processing Unit


San Diego State University
San Diego, CA  92182-7416

· In addition, students are now only required to submit ONE official transcript for each institution attended. Please note this change on your department Web sites as well. 

· Graduate Admissions is in the process of revising a hand-out that details admissions procedures. A copy of this flyer will be forwarded to you within the next few weeks. Please feel free to distribute it to students.

· The application process for Spring 2006 admissions will remain the same as it has been (in which all materials are sent to the department). If Graduate Admissions receives transcripts, etc., the materials will be re-directed to you. 

In addition to these graduate admissions changes, international students are now able to apply for admission electronically through CSUMentor. Please refer prospective international students to apply at www.csumentor.edu, and change your Web sites and materials to reflect this. 

Special Admits for Fall 2005 – The 10 Percent Rule

Below are data for special admits for Fall 2005:

	College
	Allocation

AY 05-06
	Admitted

Fall 05
	Percent Used

	College of Arts and Letters 
	42
	16
	38%

	Business Administration 
	60
	62
	103%*

	Education (Does not include Credential Students)
	48
	30
	63%

	Engineering
	24
	10
	42%

	Health and Human Services
	48
	26
	54%

	Professional Studies and Fine Arts
	30
	14
	47%

	Sciences
	52
	26
	50%

	Interdisciplinary Studies--All Homeland Security
	3
	3
	100%

	Totals
	307
	187
	61%


*27 of 62 special admits were admitted to the MBA program offered in Taiwan.  They were considered special admits because GMAT and TOEFL scores were unavailable at the time of admission. This was a one-time exception.

In the future, special admit requests for students whose GPAs are less than 2.5 must have substantive justifications for audit purposes.

There are 2000 Attending Applicants for Fall ’05; 187 were special admits or 9.35%. 

RECRUITMENT ACTIVITIES – FALL 2005

Recently the Graduate Division has been representing San Diego State University at numerous graduate student recruitment events throughout California and neighboring states. Our goal in the Graduate Division is to raise the profile of San Diego State University and its graduate programs, and promote increased interest among prospective graduate students. The results of our efforts have been quite encouraging. The student response has been incredibly enthusiastic. We have been one of the most frequently visited tables-`` at each of the recruitment fairs we have attended. 

We have been fortunate to have many informative conversations with these students regarding their educational goals, and perceptions of San Diego State University. We were surprised to hear that many students were not even considering applying to SDSU because they were under the impression the university was severely impacted. While this is certainly the case at the undergraduate level, the reality for graduate students is actually quite the opposite. It is vitally important that we reach out to these students and correct this misconception. We want to make it known that SDSU is an excellent option for highly qualified and motivated graduate students.

Participants at each of these recruitment events were asked to fill out index cards indicating their department of interest and providing their contact information. We will be disseminating this information with the hope that departments will provide these interested students with specific assistance regarding their discipline of choice. We have also contacted these students thanking them for their interest in SDSU while also providing them with email links to their most frequently asked questions, such as; financial aid, fees, housing, admissions etc.

We would like to thank you in advance for assisting our recruitment efforts. We are confident that our diligence in this venture will benefit the SDSU community for years to come. If you have any questions at all regarding this process please feel free to contact Janet Rodgers jrodgers@mail.sdsu.edu.  
GRADUATE DIVISION WEBSITE

If you have not already seen our new website, go to www.gra.sdsu.edu/graduate and check us out.  You will find everything you needed to know but were afraid to ask by clicking on the lower left-hand corner of the home page that says “Graduate Advisers”

We must remember this is a work in progress so be kind and make only constructive suggestions.

Please note that the “Graduate Admission Requirements” section (located within Prospective Students) is now maintained by Graduate Admissions in Enrollment Services. The direct link to this site is: www.sdsu.edu/graduate/admissions. Leah Singer, director of communications for Enrollment Services, is available to help you make changes to your department’s Web page within this section. She can be reached at 4-3129, or lsinger@mail.sdsu.edu.

