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ADDS/DROPS

When students request to add or drop a course after the last day of schedule program adjustment (February 11, 2005) and during the semester that they are registered in the course, we ask that faculty members sign, date, and indicate the grade the student is earning at the date of the request.  By so doing, the instructor is made aware of the student’s intent to add or drop the class.  This information is not construed by the Associate Dean of the Graduate Division as being a recommendation of approval or denial of the request.  If a faculty member wishes to make a recommendation for approval or denial of the request, the faculty member needs to attach a letter to the petition stating such with reasons or needs to contact Penny Wright, Associate Dean at 594-0361 or mailto:pwright@mail.sdsu.edu.
During the last three weeks of the semester, to be approved the request normally must be to withdraw from all classes.

When a student wishes to add a class retroactively, both the instructor and the graduate adviser should sign the request form.  The instructor will indicate the grade earned by the student. The Explanation for the Request should justify the need for adding and be supported by documentation. 

When a student wishes to withdraw from a class retroactively, normally the student must withdraw from all classes taken in that semester.  Unless there are serious and compelling reasons for the request supported by written documentation, the withdrawal will not be approved.

Special Admits – 2004-05 AY

Ten percent of admits were allowed for students whose GPAs fell below 2.85 for Fall 2004 and Spring 2005.  In all cases strong departmental/program support was required for admission of students whose GPA average was below 2.85.  This process will continue through Fall 2005 and Spring 2006 admits.

For the AY 2004-2005, a total of 322 special admits were allocated.  Of this number 188 were approved.  This translates into approximately 6 percent of the total number of graduate students being admitted as special admits.  

	College
	Allocation
	Admitted
	Percent 

of Allocation
	Allocation

2005-06

	Arts and Letters
	41
	23
	56
	42

	Business Administration
	63
	41
	65
	60

	Education (Masters Only)*
	56
	39
	70
	48

	Engineering
	24
	18
	75
	24

	Health and Human Services
	53
	19
	36
	48

	Professional Studies and Fine Arts
	33
	11
	33
	30

	Sciences
	52
	37
	71
	52

	Total
	322
	188
	58 Percent
	304


*Note:  Credential students are not included in these data. 18 credential students were special admits for Spring 2005.  Data are not available for Fall 2004.

APPLYING TO THE UNIVESITY ELECTRONICALLY

System-wide students must apply to the CSU electronically. However, if a student is applying after the application deadline, they will need to use a paper application. They can obtain a paper application in two ways: 

1.  Graduate Admissions has a limited quantity of paper applications in their office that may be picked up. Paper applications are only given to students in very exceptional circumstances.  

2. The student may download the PDF from CSUMentor's web site - link found on their Technical Support page, http://www.csumentor.edu/Support/tech_support.asp#application. There are computers in the library that work with CSUMentor's technical support.
Enrollment in 799C Limits

Students may enroll in 799C twice.  Enrollment is meant for students who only need to complete the comprehensive exam.  Enrollments are usually done through the College of Extended Studies.  All paperwork for 799C offered though Extended Studies is available in the Graduate and Research Affairs office.  A student taking 799C only is considered a full-time student for financial aid purposes.  This is the same as 799A and 799B.

Students must be advanced to candidacy to enroll.  Students may continue as GAs or TAs during the first semester of registration in 799C only. 

Tuition Waivers

It's that time of year again -- we are now officially beginning the tuition waiver nomination process.  If you have any questions regarding this process, please contact Stephanie Myers at 594-1353 or mailto:smyers@projects.sdsu.edu. Nominations at this time will be for Fall of 2005 and Spring of 2006.

DISSERTATION CONSULTATION

Due to time constraints, each student will be allowed one (1) pre-submittal consultation with the Dissertation and Thesis Reviewer who will briefly look at a draft of the formatted manuscript (either entire or partial, e.g., Chapters 1-3, Chapter 4 only) to identify major areas of non-compliance and answer any formatting questions the student may have. This may be done in person or electronically. Prior to and after a pre-submittal consultation, the student may contact the Dissertation and Thesis Reviewer with questions about specific formatting problems, but she will not look at the dissertation/thesis in its entirety again until after it has been formally submitted for review (i.e., after it has been approved by the committee). During the last four (4) weeks of the semester, no pre-submittal consultations will be scheduled. Students should, therefore, start formatting early and avail themselves of the Thesis Template Workshops conducted through BATS. Workshop schedule and handouts are available at http://www-rohan.sdsu.edu/~bats/
This is also a good time to remind you to encourage students to purchase the Dissertation & Thesis Manual and begin using the SDSU Template when they begin writing their proposals. Working with the template from the beginning greatly decreases the stress level when it comes time to meet thesis deadlines and significantly enhances their ability to “get it right.”

GRADUATION DEADLINES:

April 1 – Final day for submitting theses to the Graduate division for thesis review to ensure graduation in May 2005

Joint University deadlines apply when submitting approved doctoral dissertations to the Graduate Division for May commencement

May 6 – Last day for reporting results on comprehensive examinations to the Graduate Division

May 18 – Final day for depositing approved theses at Aztec Shops Montezuma Publishing for May 2005 graduation (Noon deadline)

May 19 – Final day for submitting theses to the Graduate Division for the Spring 2005 Semester (Noon deadline).

May 24 – Last day to apply for a leave of absence for Spring Semester 2005

FINANCIAL SUPPORT FOR GRADUATE STUDENTS

The California Pre-Doctoral Program— This program is designed to increase the diversity of the pool of potential university faculty by supporting the doctoral aspirations of individuals who are:

· Current upper division or graduate students in the CSU

· Economically and educationally disadvantaged

· U.S. citizens or permanent residents

· Leaders of tomorrow

The program offers graduate students who are interested in doctoral programs the opportunity to explore doctoral study with the guidance of an SDSU faculty mentor.  All details of this scholarship program can be found on www.CalState.edu/predoc.  Applications are to be submitted through the Graduate and Research Affairs office. You may contact Janet Rodgers (jrodgers@mail.sdsu.edu) if you have any questions.  Applications are due in our office by March 21, 2005. We will review and recommend recipients to the CSU. This program is designed to serve underrepresented students.

The Forgivable Loan/Doctoral Incentive Program—This program is designed for underrepresented students; it provides financial assistance to doctoral students who are interested in teaching careers in the CSU.  Loans of up to $10,000 per year up to a total of $30,000 within 5 years are available. If the recipient is hired at a CSU campus as a tenure track faculty member for each year of service 20% of the loan is forgiven. This program also requires a faculty mentor who will sponsor the student. Our deadline for applications is March 7, 2005.  All details of this loan program as well as an application request can be found at http://www.calstate.edu/HR/FLP/ Applications can also be picked up in the Graduate and Research Affairs office.  jrodgers@mail.sdsu.edu
Graduate students and undergraduate honors students have been made aware of these programs through personal e-mails.  You may want to reinforce this opportunity through your advising

2005 SOUTHERN CALIFORNIA FORUM FOR DIVERSITY IN GRADUATE EDUCATION

The 2005 Southern California Forum will be held at the University of San Diego on Saturday, April 9. The forum will be hosted by University of San Diego, University of California San Diego and San Diego State University.  The Forum is the largest minority-oriented graduate and professional school fair held in the United States.  More than 80 leading graduate institutions have already reserved tables for this event. The California Forums for Diversity in Graduate Education, planned by a consortium of public and private colleges and universities from throughout the state, have been designed especially to meet the needs of advanced undergraduates and master's candidates who are members of groups that have historically been or currently are underrepresented in graduate programs.  

The Southern California Forum will bring together more than 1,000 pre-selected, high-achieving undergraduate and master's students from Southern California institutions.  The students will explore graduate opportunities and resources by participating in numerous workshops conducted throughout the day.  Graduate programs leading to academic Master's and/or Ph.D. degrees are invited to participate in a recruitment fair that will take place concurrently with the other planned activities.  Note that this event is for all disciplines except medicine, dentistry, pharmacy, and law-professional programs that have their own recruiting networks. 

Forum Workshops Provide Information About:

· Selecting the right graduate program

· The graduate application cycle

· Financial aid opportunities, both merit-based and need-based

· Preparation for the Graduate Record Examination and other admissions standards

· The role of the master’s degree

· The culture of graduate schools and how to combat the problem of social isolation

· Employment prospects, especially in the academy

In addition, the Forum includes discipline-specific workshops, in which faculty from public private colleges and universities discuss graduate work in their own fields of study.  All Forum sessions provide students with an opportunity to receive answers to their specific questions.  For questions regarding this forum please contact Janet Rodgers at 45215 or jrodgers@mail.sdsu.edu.
WATCH FOR THE ANNOUNCEMENT OF OUR SPRING ADVISER’S WORKSHOP








