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Welcome back.  We wish you a productive semester.

Graduate Student Orientation

Over 400 new students attended our first annual Graduate Student Orientation.  We will be reviewing the evaluations made by students and will be modifying the program where necessary to better meet student needs.

If you have any feedback regarding the orientation program, please send your comments to Penny.Wright@sdsu.edu.  

Student Advising

It is very important that we receive programs of study and notices of advancement to candidacy for each student as soon as is possible.  You may use the internet to send us these documents.  Go to https://sunspot.sdsu.edu/pls/webapp/web_menu.login.  It is much more efficient if you submit the Program of Study and Notice of Advancement to Candidacy through the web.  When we receive the materials electronically, we do not have to reenter the data; and we can correspond with the student in a much more timely fashion regarding requirements to be met. If you have questions regarding this, please contact Cristina.Sanchez@sdsu.edu or Rita.Baumann@sdsu.edu.  We will discuss this issue at the forthcoming Graduate Advisor’s Workshop.

Admission of Foreign Students Who Have Earned Three-Year Bachelor’s Degrees

In addition to accepting applications from foreign students with four-year degrees, we will accept applications from foreign students who:

 
a) Have completed a three-year bachelor's degree from a government recognized university 
AND
b) Have completed at least one year of post baccalaureate course work after completing the degree

The Graduate Council approved this policy during the last academic year.  This policy is similar to policies articulated by many of the universities who are members of the Council of Graduate Schools.

Any student admitted with a 3-year degree will be admitted conditionally.  Should you have any questions about this policy, please contact Jennifer Porter at 4-3641 or via e-mail porterj@mail.sdsu.edu. 

Fall Graduation Application Deadline

The Fall ’04 graduation deadline is September 20.  Applications are on line at http://gra.sdsu.edu/Graduate/Studentsvcs/forms.html#appforgraduation.
Thesis Matters

The new SDSU Dissertation and Thesis Manual and accompanying template will be out by the end of September. Students may purchase the manual or, as a service to students, they may download the manual from the web.  You will receive a separate email from the Thesis Reviewer detailing the changes and announcing the fall thesis template workshops.

We began using the new Appointment of Thesis/Project Committee form last semester. On this form next to each committee member's name is a box where you must indicate the faculty member's appointment status. If a proposed committee member is an adjunct or lecturer and has not been pre-approved by the department and the Graduate Division, we will need a written request from the department for this person to be included as an eligible thesis/dissertation committee member or chair. In addition, all who hold adjunct, emeritus, FERP, or lecturer appointments must sign a separate agreement each time they serve on a committee. The policy, procedures, and forms are available at: http://gra.sdsu.edu/Graduate/Thesis/commcomp.htm.

All questions related to thesis and thesis committee forms should be sent to Linda.Kilroy@sdsu.edu.

ADMISSIONS ISSUES

Special Admits for Fall 2004 – The 10 Percent Rule

The Graduate Council approved a new policy regarding the GPA for admissions and disqualifications last year.  The minimum GPA for admission and for disqualification is now 2.85. Concomitant with this, the Council agreed to allow 10 percent special admits with strong recommendations by the department of students whose GPAs fall below 2.85.  Below are the data for special admits for Fall 2004

	College
	Allocation
	Admitted
	Percent Used

	College of Arts and Letters 
	41
	17
	41%

	Business Administration 
	63
	14
	22%

	Education (Does not include Credential Students)
	56
	27
	48%

	Engineering
	24
	13
	54%

	Health and Human Services
	53
	16
	30%

	Professional Studies and Fine Arts
	33
	7
	21%

	Sciences
	52
	28
	54%

	Interdisciplinary Studies--All Homeland Security
	3
	5
	167%


All special admits were admitted on a conditional basis.  There were 2,307 total admits for Fall ‘04, 127 were special admits or 5.5 Percent. The remaining allocation will be available for Spring semester enrollments. 

Application Fees

The university application and application fee are not transferable from term to term. If the applicant is not able to attend the semester in which they apply, they must reapply to the university.

Are You Accepting Students Conditionally?

Please remember to indicate the date by which the condition(s) must be completed on the Request for Departmental Recommendation (RDR).   Without a deadline for completing conditions, it is possible for the student to take several courses and remain conditional in some programs.  This defeats the purpose of conditional admission and causes problems for the student when an application for thesis or graduation is submitted. Don’t forget that the GRE and TOEFL are admission requirements and a student may not be admitted with these as a condition.

The Request for Departmental Recommendation (RDR)

Remember to attach to the RDR (please staple these items to the RDR as paper clipped materials may become separated): 
· One set of official transcripts (except SDSU transcripts, we already have them) 

· Copy of GRE score report if the scores are not already on SIMSR/WebPortal 

· Copy of TOEFL score report if the scores are not already on the RDR.

GRE, GMAT and TOEFL Scores

Students are encouraged to request official scores reports from www.ets.org (Institution Code 4682).  However, if the official report is not readily available, photocopies are acceptable to expedite the admission process. For any questions, please contact Graduate Admissions at x40884. Departments may not recommend admission without receipt of required test scores.  Departments should include a copy of the test score report with the RDR recommendation if the scores are not already posted on SIMS/R. 
Admitted Students Who Choose Not to Attend SDSU

When you receive information from admitted students that they do not intend to come to the university, please forward this information to the GAU (mail to gra@mail.sdsu.edu) so the names can be removed from mailing and e-mail lists This will allow us to update our database and avoid raising student concerns that we might not be paying attention.

A Final Word


The Graduate Division welcomes any comments or questions regarding our policies and procedures.  In addition, please send us information regarding events, internal departmental policy changes or any other information that you feel would be of interest or be pertinent to our work.  Please send it to the Graduate Division (gra@mail.sdsu.edu). 


