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JIM BATES 
SUPUVISOR FOURTH DISTRICT 


October 12, 1977 


Board of Supervisors 
County Administration Center 
1600 Pacific Highway 
San Diego, CA 92101 


Supervisors: 


On January 7, in my State of the County Address, I expressed the need for 
a procedure for the planned elimination of ineffP.ctive, nonessential, 
inactive, outdated, and conflicting county programs, ordinances and poli­
cies, and any other activities that are not absolutely essential to the 
effective and efficient conduct of County government. This procedure is 
popularly known as "Sunset" legislation. 


The essence of Sunset is 
action-forcing mechanism 
ordinances and policies. 
just happen in the normal 
consciously performed. 


the placing of automatic termination dates--an 
that provides for a periodic review of programs, 


Such re-evaluation of all County activities doesn't 
course of events; it must be prescribed and 


In San Diego County, we are presently administering nearly 200 direct 
public service programs and dozens of ordinances and policies. The County 
cannot afford activities that have outlived their usefulness, serve only a 
na~row constituenr.y, or have proven unworkable. Yet, there has never been 
a comprehensive review of all of the above mentioned activities in order to 
eliminate, reauthorize, consolidate or revise the same. Therefore, it is 
my 


RECOMMENDATION 


that the Board or Supervisors: 


(1) Approve in principle the Sunset review process relat~ to programs, 
ordinances and policies outlined in the attachment. 


(2) D~rect the Chief Administrative Officer to return to the Board 
within 30 days with: 


(a) a recommendation of policies and ordinances necessary to imple­
ment this 


On 11/8/77 (67) the Board approved 
Counsel to provide progress report 


inni in the 1978-79 fiscal 
in principle, ~ith Chief Administrative Officer an~ County 
with an outline O'l 12/6/77 and fin3.l report on 1/3/78. 


1600 PociFic Highwoy 
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(b) a detailed sunset review process incorporating the steps 
and concepts outlined below; and 


(c) a modification of the Program Planning and Management System 
(PPMS) process to include provisions for Sunset review. 


DISCUSSION 


While the phrase "Sunset Legislation" has come to mean that agencies, pro­
grams or regulations sink under the western horizon at the end of a given 
period of time, its true purpose is to evaluate and update programs, laws, 
and policies on a regular basis, and not allow them to be perpetuPted 
indefinitely. 


The Sunset concept is not new. In fact, eleven States have enacted Sunset 
laws and Sunset bills have passed one house of the legislature in over a 
dozen others. The idea has been discussed in every legislature that is 
meeting. 


There have been several bills introduced in both houses of the California 
Legislature this year that would impose the Sunset concept on either all 
or some selected group of State operations. In early May of this year, the 
California Senate approved a resolution which directs the legislative 
analyst to start a specific review and evaluation of the Sunset approach 
(SCR3 - Mills) • 


In Washington, a Sunset bill for federal programs has 54 Senate and 140 
House co-sponsors. This "Program Evalnation Act of 1977", introduced by 
Senator Muskie, is currently being reviewed in both House and Senate com­
mittees. President Carter, both as a candidate and since assuming office, 
has endorsed the Sunset concept as a necessary part of the process to reform 
and revitalize federal programs. 


County government, like State and federal governments, has become a large 
and complex bureau~racy which is increasingly more difficult to oversee 
and evaluate in terms of performance and effectiveness. Sunset is a ;::'Q\vtr­
ful concept which will facilitate: (1) responsiveness to citizens, not 
special interests; (2) _the consolidation of functions; and (3) overall 
improvements in management. 


The enactment of this legislation will help to meet our responsibility to 
the people of San Diego County for effective and efficient government. 


Respectfully submitted, 


NOV 8 - 1!77 J 6 7 
Attachments 








COUNTY OF SAN DIEGO 


INTER-DEPARTMENTAL CORRESPONDENCE 


December 19, 1989 


To: Lloyd M. Harmon, Jr. 
County Counsel 


From: Clerk of the Board of Supervisors 


Subject: 1990 Board Meeting/Agenda Procedures 


Following are changes planned by Vice Chairman Williams during his 
chairmanship in 1990. Attached for your information in reviewing 
meetings, etc., is a copy of the current 1990 Board Meeting Calendar. 


Conference(s) - to be scheduled every other month, starting 
with February (may be set other months as 
well) 


Agenda 
Cover- Page 


·{ B:l ue J · 
Tuesday and 
Wednesday 


Holiday 


Content 


Subject Title 
Page 


(1) Same format, however, divisions of the 
agenda are eliminated except for 
Administrative Agenda. Tuesday Special 
Districts will be scheduled at 9:00 a.m. 
along with the Board of Supervisors. 
Wednesday Special Districts will be 
scheduled at 10:00 a.m. 


(2) Housing Authority will move to Wednesday 
at 10:00 a.m., preceding Board's Land Use 
agenda (no divisions except Administrative 
Agenda) . 


(3) Information on Cable TV airing of Board 
meetings will return to front side of 
cover page. 


- Wednesday, July 4, is a holiday. No meeting 
will be held on Thursday, July 5. If any 
Land Use matters need action that week, they 
~ill be scheduled for 2:00p.m., on Tuesday, 
July 3, 1990. 


Wednesday, December 12, is Chanukah. Need to 
receive direction from Chairman on items 
needing to be acted on that week. 


- Administrative Agenda will be sole division. 


- Items identified by CAO to Clerk as policy 
matters will be -shown with an asterisk along 
side of ·the agenda number on the subject title ' 
page. 







Numbering Items - Items will be numbered consecutively starting 
with Public Communication as number 1. 


Items Received 
After Wednesday 
Distribution 


Agenda 


- Items: backup and additional backup for 
already docketed items will be printed on 
colored paper. 


Tuesday Meetings- (1) All Agenda (Board of Supervisors (B/S) 
as well as Special Districts) will be 
set at 9:00 a.m. 


(2) Consent Calendar for B/S will be followed 
by Special Districts Consent Calendar(s). 


(3) Item(s) pulled from Special Districts 
agenda for discussion with only a couple 
of people wishing to speak, will be heard 
before B/S discussion items. 


(4) Item(s) pulled from Special Districts 
agenda for discussion with many people 
wishing to speak, the Chair will announce 
a time when those matter(s) will be heard. 


(5) Chairman would like to set time limits 
for hearing an item including Board 
discussion. Attached is copy of San Diego 
City Council Rule 9, Procedure for Debate 
for your information. 


Referrals by Board 
to CAO or County 
Counsel - Clerk will prepare list from 7-1-89 onward of 


referrals from Tuesday and Wednesday meetings. 
Listing will be distributed at beginning of 
each month to Board offices and CAO (DCAO 
Lari Sheehan for Wednesday) 


Rules of Procedure 


Rule 1. (b) July 4 holiday is an exception -
will be Tuesday @ 2:00 p.m. instead of 
Thursday @ 10:00 a.m. 


Rule 1. (c) Change year to 1990. 
Legislative Activity Weeks: 


January 
February 
March 
April 
May 
June 
July 
August 
Sept. 
October 
November 
December 


22 26 
20 - 23 
19 - 23 


2 - 6 
14 - 18 
18 - 22 
16 - 20 
20 - 24 
(to be scheduled) 
(to be scheduled) 
13 - 16 
(to be scheduled) 







Board Recess Periods 


Spring: 
Budget: 
Labor Day: 
Winter: 


April 9 13 
July 9 - 13 
Aug. 27 - Sept. 7 
Dec. 24 - Jan. 4, 1991 


~ule 2(a) The Chairman and CAO will not meet 
to discuss items proposed for the 
agenda. Delete last sentence. 


(b) The Chairman will not be approving 
late items for the agenda. There 
will only be the regular agenda and 
Administrative Agenda, consecutively 
numbered, Public Communications 
being number 1. Items identified 
as policy by the CAO will be marked 
with an asterisk along side of the 
agenda number on the subject title 
page. Delete sentence about Board 
agenda, policies and rules being 
available at information desk on 
first floor of CAC. 


(j) The Chairperson does not wish to be 
consulted. 


Rule 3(b) Eliminate reference to Agenda A,B,C, 
and County Operations. 


(c) The day and time for Air Pollution 
Control District agenda is undecided 
at this time. Housing :Authority 
moves to Wednesday at 10:00 a.m., 
preceding the Land Use agenda. Other­
wise Special Districts will be 
scheduled for 9:00 a.m. on Tuesday 
and 10:00 a.m. on Wednesday. 


(e) Delete sentence referring to Agenda 
A and Land Use - Policy. 


Board Policy A-72, Board of Supervisors' Agenda and Related 
Processes, appears only to require a change on Page 1, Back­
ground, third paragraph, second and ' third sentences. Delete 
reference to 9:00 a.m. Wednesday for Closed Session. Delete 
"otherwise" from third sentence. 


Administrative Code Section 503 does not appear to require any 
change. 


Kathryn A. Nelson 
Clerk of the Board of Supervisors 








COUNTY OF SAN DIEGO 


INTER-DEPARTMENTAL CORRESPONDENCE 


December 21, 1989 


To: Chairman Susan Golding 
Supervisor Brian P. Bilbray 
Supervisor George F. Bailey 
Supervisor John MacDonald 


From: Clerk of the Board of Supervisors 


Subject: Changes in Board Procedures for 1990 and 
Revised 1990 Board of Supervisors Meeting Calendar 


1990 Chairman Williams will be observing the following 
changes in procedure during 1990 and has asked me to communicate 
them to you, the Chief Administrative Officer (CAO), and County 
Counsel. 


Meeting Times 
Tuesday The Board agenda and Special Districts agenda 


will be set at 9:00 a.m. (Air Pollution 
Control District meeting day and time have 
not yet been decided.) 


Wednesday - Housing Authority (first meeting of the month 
when there is business) will be set at 10:00 
a.m., and will be called before the Land Use 
agenda which also will be set at 10:00 a.m. · 


Meeting Days That Are Holidavs/Jewish Holv Days 
Wednesday, July 4 (Independence Day), no meeting. No 


meeting July 5. Any Land Use business requiring action 
that week will be listed on Tuesday, July 3 at 
2:00 p.m. 


Wednesday, December 12 (Chanukah), no meeting. Agenda will 
be prepared for meeting on Thursday, December 13. 


Tuesday and Wednesday Meetings 
Agenda: 
o Will consist of the regular agenda and administrative 


~genda, will be numbered consecutively starting 
with 1 for Publ"ic Communication, ·followed by 
Intergovernmental Affairs if any items are 
received, then the remainder items grouped by 
subject matter categories. 
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o Policy items identified by the CAO will be marked by an 
asterisk along side of the agenda number on the 
page of the agenda listing all agenda items by 
number and subject title. 


o Deadlines for submitting items for any agenda remain 
unchanged: 


Tuesday meeting - Monday Noon of the 
preceding week 


Wednesday meeting - Thursday Noon, 13 
calendar days preceding 
meeting day 


Adherence to these deadlines will facilitate 
preparation, printing, and distribution of the agenda 
to you. 


o Items received after distribution of the agenda has 
been made, plus any .. additional backup material to be 
placed with that agenda will be printed on colored 
paper. These new items wil~ be placed after the 
administrative agenda, starting with the next 
consecutive number. The purpose of the colored paper 
is to provide an instant alert of all added items and 
material. 


Tuesdav and Wednesday Meetings 
Consent Calendar/Discussion Items: 


o Consent Calendars will be formed during the meetings. 


o No Preliminary suggested consent calendar will be 
prepared. 


o Chairman will have Clerk call out agenda numbers of set 
matters and items pulled for discussion. This will 
allow you the opportunity to check or make notations on 
the agenda subject title page of the items to be 
discussed. 


o No summary of business for the meeting will be 
prepared. 


o Board of Supervisors agenda consent calendar will be 
formed first. Then Special Districts agenda (if any) 
consent calendar .will be formed. · 


If only a couple of people pull a Special District item 
for discussion, that item will be heard before the 
Board of Supervisors agenda discussion items. 
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o If many people pull a Special District item for 
discussion, the Chairman will announce a time certain 
for the item to be heard. This will allow speakers and 
staff to decide if they should go elsewhere in the 
interim. 


o The Chairman will be setting time limits for the public 
to be heard when there are many speakers to an item. 


Conferences 
Will be scheduled at least every other month on 


Tuesday, starting with February. 


Board Referrals to CAO and County Counsel 
The Clerk will prepare a list from 7/1/89 onward of 


Board referrals from Tuesday and Wednesday meetings. The 
listings will be updated and distributed at the beginning of 
each month to each Board- Office, CAO (DCAO Lari Sheehan for 
Wednesday), and County Counsel. If you do not wish to 
receive these lists, please let me know. 


County counsel will be preparing a revision of the Board of 
Supervisors Rules of Procedure to reflect these changes. 


;/r4!J 
Kathryn A. Nelson 
Clerk of the Board of Supervisors 


KAN.mg 


cc: Vice Chairman Leon L. Williams 
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No. 20 TU ESDAY, APRIL 24, 1990 


A RESOLUTION AMENDING THE RULES OF 
PROCEDURE OF THE BOARD OF SUPERVISORS 


OF THE COUNTY OF SAN DIEGO 


p 
-.. cr-


4p-:; <--.I!/ r-


ON MOTION of supervisor Bilbray 
Supervisor Bailey , the following 


'r.? "0 
4/JBfl.. I) t:O.~J 


, seconded by •· •.. 
resolution is adopted: ·· •.• 


WHEREAS, the Board of Supervisors is authorized pursuant to 
Section 25003 of the Government Code to make and enforce rules 
necessary for the government of the Board, the preservation of 
order, .and the transaction of business; and 


WHEREAS, this Board on October 27, 1970 (69) adopted Rules 
of Procedure, the Board of Supervisors of the County of san 
Diego; and 


WHEREAS, from time to time said Rules have been amended, and 
this Board now wishes to further amend said Rules by adding, 
deleting, reorganizing or renumbering sections of said Rule~ and 
by providing for the time and place for regular meetings; NOW 
THEREFORE 


BE IT RESOLVED AND ORDERED that the following Rules of 
Procedure shall replace and supersede all Rules of Procedure 
previously adopted by the Board of Supervisors, and the following 
Rules of Procedure are hereby adopted to read::----------------------~ 







Rule 1. 


RULES OF PROCEDURE 


BOARD OF SUPERVISORS 
THE COUNTY OF SAN DIEGO 


TIME AND PLACE OF MEETINGS OF THE BOARD OF SUPERVISORS 


(a) Except as otherwise provided in this Rule, a regular meeting 
of the Board shall be held on Tuesday of each week 
commencing at the hour of 9:00 a.m. and Wednesday of each 
week commencing at the hour of 10:0.0 a.m. in the North 
Chamber (room 310) or Conference rooms (rooms 303 or 335-A), 
located at the San Diego County Administration Center, 1600 
Pacific Highway, San Diego, California. The Wednesday 
meeting is to be known as the Land Use meeting. No meeting 
shall commence prior to the time specified in this 
subsection. 


(b) When a Tuesday regular meeting day is a holiday, the Tuesday 
meeting shall be held on Wednesday at the same place at 
10:00 a.m. and the Land Use meeting shall be continued to 
Thursday at the same place at 10:00 a.m. When the Land Use 
meeting day is a holiday, the Land Use meeting shall be held 
on Thursday at the same place at 10:00 a.m.; provideq 
however I that the Land Use meeting which would be--lieid on 
Wednesday July 4, 1990 , ··· shall- be held on Tuesday July 3, 
19~Q__, _ and shall commence at 2:00 p.m. All matters on the 
posted agenda for any meeting continued pursuant to this 
subsection shall be automatically continued to the continued 
meeting. 


(c) The Board may designate legislative activity weeks and Board 
recess periods during which regular meetings of the Board 
will not be held. The following weeks in 1990 are 
designated Legislative Activity Weeks and Board recess 
periods: 


Legislative Activity Weeks: 


.-


January 
February 
March 
April 
May 
June 
July 
August 
September 
October 
November 
December 


-2-


22 - 26 
19 - 23 
19 23 


2 - 6 
14 18 
18 - 22 
16 - 20 
20 - 24 
To be scheduled 
To be scheduled 
12 - 16 
To be scheduled 







Board Recess Periods 
Spring: 
Budget: 
Labor Day: 
Winter: 


April 
July 
August 
December 


9 - 13 
9 - 13 


27 - September 7 
24 - January 4; 1991 


(d) Any meeting of the Board may be adjourned to any date and 
time when necessary for the transaction of business. Any 
adjourned meeting of the Board is part of a regular meeting. 


(e) Special meetings of the Board may be called pursuant to and 
in accordance with Section 54956 of the Government Code. 
The Clerk shall prepare the notice and call of any special 
meeting. The notice shall specify the time and place of the 
special meeting and the business to be transacted. No other 
business shall be considered at such special meeting. A 
copy of the notice of a special meeting shall also be posted 
at the places designated in subsection (b) of Rule 2. 


Rule 2. AGENDA FOR MEETINGS OF THE BOARD OF SUPERVISORS 


(a) Items for the agenda for any regula~ meeting __ 2_(_~!le -~9~~g_ 
may be included on the agenda only with the approval of the 
Chief Adm1n1strat1 ve 6ffiCer·;·-·prQvi~~~ ·h~iw~y-~~-~ -Bo-<ir(f ·· · 
Members may file an item for the agenda for a regular 
meeting directly with the Clerk. 


(b) The Clerk shall prepare and issue an agenda for each regular 
meeting of the Board. Items filed with the Clerk for the 
agenda shall be complete. The Clerk shall not accept any 
additional material on an agenda item or any new agenda 
item, except from Board Members. All items to be included 
on the agenda for the regular Tuesday meeting of the Board 
must be filed in the Office of the Clerk no later than 12:00 
Noon on the Monday, 8 days before the TUesday meeting. If 
Monday is a holiday, such items must be filed in the Office 
of the Clerk no later than 12:00 Noon on the Friday 
preceding the holiday. All items to be included on the 
agenda for the Land Use meeting of the Board must be filed 
in the Office of the Clerk no later than 12:00 Noon on the 
Thursday, 13 days prior to the Land Use meeting. If 
Thursday is a holiday, such items must be filed in the 
Office of the Clerk no later than 12:00 Noon on the 
Wednesday preceding the holiday. 
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The Chief Administrative Officer shall determine the 
placement of agenda items within subject matter 
designations, and shall identify policy matters with an 
asterisk to be placed alongside the agenda number. The 
age nda for the Tuesday and Land Use meetings shall b~ issued 
and posted by the Clerk no later than the preceding 
Thursday. The agenda also shall include notice of items to 
be heard by the Board in its separate and distinct capacity 
as: 


Air Pollution Control Board of the San Diego County 
Air Pollution Control District 


Board of Directors of the San Diego County Flood 
Control District 


Board of Commissioners of the Housing Authority of the 
San Diego County 


Board of Directors of the county of San Diego 
Industrial Development Agency 


Board of Directors of the Redevelopment Agency of the 
County of San Diego 


Boards of Directors of eight Sanitation District 


Each agenda shall be posted in the Security Office located 
at the South End of the First Floor of the San Diego County 
Administration Center and on the bulletin board located at 
the North Chamber (room 310), Third Floor, County 
Administration Center. Copies of the agenda, Board of 
Supervisors Policies and Board of Supervisors Rules of 
Procedure shall be available in the Office of the Clerk and 
the agenda shall be available at the Information Desk 
located in the first floor lobby of the County 
Administration Center. Copies of the agenda shall be mailed 
to the Chair of each Planning Group, Sponsor Group, 
community newspaper and daily newspaper. 


(c) Notwithstanding the provisions of subsection (a) of this 
Rule, if the Board continues an agenda item scheduled for 
the Tuesday or the Land Use meeting for one or two weeks in 
order to receive additional staff reports, the additional 
staff report must be filed in the Office of the Clerk no 
later than 12:00 Noon on the Thursday immediately preceding 
the Tuesday meeting to which the item has been continued, or 
no later than 12:00 Noon on the Friday immediately preceding 
the Land Use meeting to which the item has been continued. 
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(d) As required by the Ralph M. Brown·Act, items not on the 
posted agenda for a meeting shall not be cons idered by the 
Board except as follows: 


(1) Upon determination by a majority vote of the 
Board that an emergency situation exists. An 
emergency situation is limited to: 


(a) work stoppage or other activity which 
severely impairs public health, safety, or 
both. 


(b) crippling disaster which severely impairs 
public health, safety, or both. 


(2) Upon determination by a two-thirds vote of the 
Board, or a unanimous vote if less than 
two-thirds of the Members are present, that the 
need to take action arose subsequent to the 
agenda being posted. 


(3) The item was posted for a prior meeting occurring 
not more than five calendar days prior to the 
date action is taken on the item and at which 
prior meeting, the item was continiued to the 
meeting at which action is being taken. 


Whenever an off-docket item is presented by a Board Member 
or the Chief Administrative Officer, it shall be submitted 
with a separate cover sheet prepared by the Board Member or 
Chief Administrative Officer and headed "Chairman's 
Statement to Public to be Read on the Record." This cover 
sheet shall contain the subject title of the item, a short 
explanation of the matter and, if any, the recommendation. 


(e) Any item on the posted agenda for a regular Tuesday or Land 
Use meeting which has not been considered or acted upon 
shall be deemed continued to the next regular Tuesday or 
Land Use meeting. such item shall be relisted on the 
agenda pursuant to subsection (a) of this Rule and all 
material relating to the item shall be redistributed with 
the agenda. 


(f) A quorum of three members must be present in order for the 
Board to conduct business, including presentation of 
Proclamations and special awards. Three votes are required 
for the adoption of any motion that is in order, except 
where the law requires or permits otherwise. 
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(g) In the event a motion fails because of a tie vote, the Board 
may continue the item for consideration at a future meeting. 
If for any reason the Board fails to continue such item, the 
Clerk shall place the item on the agenda for the next 
regular meeting. The prov1s1ons of this subsection shall 
not apply to items coming within subsections (h) or (i) of 
this Rule. 


(h) Whenever the Board holds a hearing on an appeal of an item 
relating to zoning or planning and land use and takes no 
action on the item because a motion fails to carry by the 
required affirmative vote, the Board at that meeting may set 
the item for a noticed public hearing to be held at a later 
date. In the event the Board does not set the item for a 
noticed public hearing at such meeting, a member may, within 
30 days of the date on which the motion failed to carry, 
request the Board to set the item for noticed public 
hearing. If no such request is made within the 30-day 
period, the decision from which the appeal was taken shall 
be deemed sustained. This subsection shall not apply to 
hearings coming within subsection (i) of this Rule. 


(i) Whenever the Board holds a hearing or consolidated hearing 
involving an item relating to zoning or planning and land 
use where only the Board is authorized by statute or County 
ordinance to decide the item and takes no action because a 
motion fails to carry by the required affirmative vote, the 
Board shall at that meeting set the item for a noticed 
public hearing to be held at a later date. If for any 
reason the Board fails to set such a date, the Clerk shall 
continue the hearing to the next regular agenda for which 
the Clerk is accepting items unless (1) state law governing 


~ time limits on the approval or disapproval of development 
projects prohibits an extension of time for the continuance, 
or (2) the hearing involves a general plan amendment and a 
continuance would delay the scheduled adoption of the 
resolution of such amendment. If for either reason a 
continuance is not possible, the item shall be deemed 
denied. 


(j) Whenever the Board directs that any item on the agenda be 
continued to a future date, the Clerk shall list such item 
on the regular agenda of such future date. 


(k) The following persons are authorized to place matters on the 
agenda of meetings of the Board: 


(1) Members of the Board of Supervisors 


(2) The Chief Administrative Officer and his designees 
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All other elected officials of the County shall file items 
(using the prescribed format) for the agenda with the Chief 
Administrative Officer. 


Requests for placement of items on the agenda by other 
persons or agencies must contain a brief summary of the 
subject matter of what is proposed to be orally presented to 
the Board; copies of any supporting documentary material, if 
appropriate; and the name(s) of the person(s) who will make 
the presentation. The request(s) will be referred by the 
Clerk to the Chief Administrative Officer, who shall make a 
recommendation to the Chairperson. With the concurrence of 
the Chairperson, the Chief Administrative Officer may place 
the request as an item on the agenda, with the 
recommendation of the Chief Administrative Officer, on the 
date designated by the Chairperson. 


(1) If there is more than one item to be placed on the Land Use 
agenda which is reasonably expected to generate or involve 
considerable public participation, the Clerk, after • 
consultation with the Chairperson, shall set the item so 
as to minimize inconvenience to the participating public, 
such as setting the item at 10:00 a.m. or 2:00 p.m. 


Rule 3. ORDER OF BUSINESS FOR MEETINGS OF THE BOARD OF 
SUPERVISORS 


(a) The schedule of business for the Tuesday meeting shall be: 


9:00 a.m. - 12:00 Noon Agenda Matters 
12:00 Noon 2:00 p.m. Recess 


2:00 p.m. - Until Adjournment Agenda Matters 
After Adjournment Closed Session (if 


needed) 


(b) The order of business of the regular meeting held on Tuesday 
shall be: 


- Invocation 
Pledge of Allegiance 


- Pres-entation of Proclamations 
- Public Communication, pursuant to Rule 4 (g) 
- Agenda review at call of the Chairperson to identify 


those items on agenda which a Member of the Board 
or of the public requests the opportunity to 
discuss. 


- Approval at the call of the Chairperson of those 
items for which there is no request for 
discussion. Approval for such items shall be 
the recommendation of the Chief Administrative 
Officer, or, in the event the item has been filed 
by a Member of the Board, the recommendation of 
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the Member of the Board. 
- Discussion of items shall be taken in sequential 


order; provided, however, the Chairperson may 
take items out of sequential order for the 
purpose of accommodating the public or expediting 
the conduct of the meeting 


The Chairperson may alter or deviate from this schedule. 


(c) The agenda of Special Districts will be considered during 
the week of the month indicated below: 


Air Pollution Control Board 
of the San Diego county Air 
Pollution control District 


Redevelopment Agency of the 
County of San Diego 


county of San Diego 
Industrial Development Agency 


Housing Authority of the 
County of San Diego 


San Diego County 
Flood Control District 


Sanitation Districts 


- First and Third Tuesday 
meeting of month at 9:00 
a.m. preceding Board of 
Supervisors discussion 
items. --


- First Tuesday meeting 
of month at 9:00 a.m. 


- First Tuesday meeting 
of month at 9:00 a.m. 


- First Wednesday meeting 
of month at 10:00 a.m. 
preceding Land Use 
meeting. 


- Second Tuesday meeting 
of month at 9:00 a.m. 


- Second Tuesday meeting 
of month at 9:00 a.m. 


Except as otherwise indicated in this subdivision, in the 
event any item on the agenda of one of the above listed 
agencies is to be heard, the Chairperson shall announce the 
time the item will be discussed. 


With usual notice to the public by posting and making copies 
available, agendas for Special Districts may be considered 
on other Tuesdays if there are urgent items or items related 
to other agenda to be considered by the Board in its other 
governing body capacities. The Clerk shall give appropriate 
notice and call for any such special meeting of a Special 
District. · 
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(d) The schedule of business for the Land Use agenda meeting 
shall be: 


10:00 a.m. - 12:00 Noon 
12:00 Noon 2:00 p.m. 


Land Use Agenda 
Recess 


2:00 p.m. - Until Adjournment 
After Adjournment 


Land Use Agenda 
Closed Session 
(if needed-) 


(e) The order of business of the regular Land Use meeting shall 
be: 


Public Communication, pursuant to Rule 4(g) 
Agenda review at the call of Chairperson to identify 


those items on the agenda on which a member of the 
Board or of the public requests the opportunity to 
discuss. 


At the call of the Chairperson of those items for which 
there is no request for discussion, approval shall be 
in accordance with the recommendation of the Chief 
Administrative Officer, Planning Commission, or 
Planning and Environmental Review Board. In the 
event the item has been filed by a Member of the 
Board, approval shall be in accordance with the 
recommendations of the Member of the Board. 


Discussion of items shall be taken in sequential order; 
provided, however, the chairperson may take items out 
of sequential order for the purpose of accommodating 
the public or expediting the conduct of the meeting. 


The Chairperson may alter or deviate from this schedule. 


Rule 4. PUBLIC PARTICIPATION IN MEETINGS OF THE BOARD OF 
SUPERVISORS 


(a) The general policy of the Board is to permit public 
participation on agenda items. No person shall address the 
Board without the permission of the Chairperson. The 
Chairperson may, in those hearings not required by law, 
decline to permit any person to address the Board on any 
agenda item or limit the time for presentation and the 
number of persons who may address the Board on any agenda 
item. The general policy of the Board regarding public 
participation is as follows: 3 minutes per person; 15 
minutes for an organized group presentation of three or more 
persons; and 15 minutes or up to no more than 30 minutes per 
side when many persons request to speak on an agenda item. 
The Chairperson shall have discretion in setting time 
limits. 
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(b) Any person wishing to make a presentation to the Board on an 
agenda item must file with the Clerk a written Request to 
Speak form at least 5 minutes prior to the scheduled opening 
time of the meeting. No Request to Speak form shall be 
filled out by a person who is not going to address the 
Board. No person may yield speaking time to another person. 
Any pe-rson who does not wish to speak to the Board but 
wishes to have the record reflect a position in favor- or in 
opposition to an agenda item may do so by signing the 
appropriate form available from staff at the counter in the 
Board Chamber. If an agenda item is set for a specific 
time, a written Request to Speak form must be filed at least 
5 minutes prior to that specified time. Permission to make 
a presentation to the Board may not be allowed if a person 
files a Request to Speak form after the time deadlines 
established in this subsection. 


(c) Before permitting a member of the public to address the 
Board, other than at a hearing required by law, the 
Chairperson shall allow Members to object. If a majority of 
the Members present object, the Chairperson may not permit 
the person to address the Board. 


(d) Permission for a person to address the Board may be 
withdrawn at any time by the Chairperson. 


(e) In the event that any meeting of the Board is willfully 
interrupted or disrupted by a person or by a group or groups 
of persons so as to render the orderly conduct of the 
meeting unfeasible, the Chairperson may recess the meeting 
or order the person, group or groups of persons willfully 
interrupting the meeting to leave the meeting or be removed 
from the meeting. 


(f) In the event that any meeting is willfully interrupted or 
disrupted by a person or by a group or groups of persons so 
as to render the orderly conduct of such meeting unfeasible 
and order . cannot be restored by the removal of the person or 
persons willfully interrupting or disrupting the meeting, 
the Chairperson may recess the meeting or order the meeting 
room cleared and continue in session. Only matters 
appearing on the posted agenda may be considered in such a 
session. Duly accredited representatives of the press or 
other news media, except those participating in the 
disturbance, shall be allowed to attend or remain in the 
meeting. 


(g) As required by the Ralph M. Brown Act, at each regular 
meeting there will be a total of five (5) minutes scheduled 
for members crf the public to address the Board, each speaker 
to be allowed no more than one minute, on any subject matter 
within the jurisdiction of the Board and which is not an 
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item on the agenda for that meeting or litigation which 1s 
pending against the County of San Diego or its officers or 
employees. Each speaker must file with the Clerk a written 
Public Communication Request to Speak form at least 10 
minutes prior to the scheduled opening time of the meeting. 
Any person filing a Public Communication Request to Speak 
form after the time deadline established by this subsection 
shall not be allowed to make a presentation to the Board. 
All issues raised by a speaker will be automatically 
referred to the Chief Administrative Officer. No other 
action may be taken by the Board at this time. 


Rule 5. NOMINATION AND SELECTION OF CHAIRPERSON, VICE 
CHAIRPERSON AND CHAIRPERSON PRO TEM OF THE BOARD OF 
SUPERVISORS AND STATE OF THE COUNTY ADDRESS 


(a) The officers of the Board are the Chairperson, the Vice 
Chairperson and the Chairperson Pro Tem. The nominations 
for and selection of Chairperson, Vice Chairperson and 
Chairperson Pro Tem for the ensuing year shall be 
accomplished by the Board within 30 days of the first 
regularly scheduled meeting in January. No nominations or 
selections shall be accomplished until after any newly 
elected Supervisors have taken office. 


(b) The method of nomination and selection of Chairperson, Vice 
Chairperson and Chairperson Pro Tem will be at the 
discretion of the Board. 


(c) The Chairperson, Vice Chairperson and Chairperson Pro Tem 
shall be selected for a period of one year, or until such 
time as a successor has been selected by the Board pursuant 
to these Rules. In the event of a vacancy, the Board shall 
fill the vacancy within 30 days from the date of such 
vacancy. 


(d) During the absence of the Chairperson, the Vice Chairperson 
shall preside. In the event that both the Chairperson and 
Vice Chairperson are absent, the Chairperson Pro Tem will 
preside. 


(e) In the event that the office of Chairperson, Vice 
Chairperson, or Chairperson Pro Tem becomes vacant, the 
Board, within 30 days from the date of such vacancy, will 
select one of its Members to fill that office. 


(f) The State of the County address by the Chairperson shall be 
scheduled for a date, time, and place at the discretion of 
the Chairperson giving the address. 
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Rule 6. MOTIONS DURI NG MEETINGS OF THE BOARD OF SUPERVISORS 


(a) Action of the Board shall be taken by motion. Any action of 
the Board may be proposed by the motion of any Member. Such 
a motion, if seconded by any Member, shall be on the floor 
and must be considered. If a motion is not seconded, the 
motion fails for lack of a second, and shall be so declared 
by the Chairperson. 


(b) The Chairperson shall recognize Members of the Board who 
desire to obtain the floor to speak in the order that their 
district number appears on the electronic Board Member 
request to speak system. Once the Chairperson has 
recognized the right of a Member to speak, the Chairperson 
shall protect the speaker from disturbance or interference. 
The Chairperson, when the interest of the Board requires, 
may permit a Member to be interrupted. 


(c) A motion on the floor may be amended by motion at any time 
before adoption or rejection. If the motion to amend fails, 
the original motion will be voted upon. If the motion to 
amend passes, the amendment is adopted and, thereafter, the 
original motion, as amended, will be voted upon. 


(d) A motion may be withdrawn by its maker at any time before 
adoption or rejection, with the consent of the second. 
Absent the consent of the second, the motion shall remain on 
the floor. The second to a motion may be withdrawn by the 
second at any time before adoption or rejection of the 
motion. Upon withdrawal of the second, the motion will be 
lost for lack of a second and so declared by the Chairperson 
unless seconded by another Member. 


(e) After a motion has been seconded, any Member may discuss the 
subject of the motion. When no Member wishes to discuss the 
motion further, the Chairperson shall call for a vote on the 
motion. At any time after a motion has been seconded, any 
Member who has the floor may call for the question. The 
Chairperson may call for the vote if it appears that further 
discussion will be repetitious or that a majority of the 
Members present concur in the call. 


(f) At any time after a motion has been seconded, any Member may 
move to table the motion. If the motion to table is 
seconded, the Chairperson shall forthwith call for a vote on 
such motion. A motion to table an item is nondebatable and 
no further discussion or debate shall be permitted on either 
the original motion or the motion to table. If the motion 
to table does not pass, consideration of the original motion 
will continue. If the motion to table does pass, the 
original motion will remain on the floor but may not again 
be considered at that meeting unless a motion to remove the 
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original motion from the table is passed. The original 
motion may then be considered and voted upon at the next 
regular meeting of the Board unless again tabled. If not 
considered at such meeting, it will be deemed lost. For the 
purposes of this subsection, an adjourned meeting shall be 
considered a separate meeting. 


(g) A motion to reconsider the vote on an agenda item ma~be 
made at the meeting at which the item was acted upon, or any 
adjourned session of the same meeting. The motion may be 
made only by a member who voted on the prevailing side of 
the agenda item sought to be reconsidered. No question can 
be twice reconsidered unless it was amended after its first 
reconsideration. The provisions of this subsection shall 
apply also to-- ariy motion/request to reconsider an item 
previously acted upon by the board where by law a 
motion/request to reconsider may be brought at a meeting or 
time other than the meeting, or adjourned session thereof,-­
where the agenda item sought to be reconsidered was acted 
upc:m .. • 


Rule 7. RETENTION OF EXHIBITS AND DOCUMENTARY MATERIAL RECEIVED 
IN HEARINGS BEFORE THE BOARD OF SUPERVISORS 


(a) Hearings required by law - In hearings required by law (such 
as hearings on Planning and Zoning matters on applications 
for variances, special use permits, reclassification of 
zones, and amendments to General Plan for which a hearing is 
required by statute or ordinance) the following rules shall 
apply: 


(1) Subject to the conditions stated below, in (3) and (4) 
of this subsection, all exhibits, including 
documentary materials such as photographs, drawings, 
maps, plats, letters, petitions and other physical 
evidence received by the Board at hearings shall be 
retained by the Clerk as part of the record of the 
hearings. To the extent possible, the Clerk may 
furnish copies of such material to persons requesting 
them upon payment of the fee prescribed by the San 
Diego County Administrative Code for copies of public 
records. 


(2) All exhibits received by the Board will be marked for 
purposes of identification. Exhibits filed with the 
Board by County staff personnel will be marked by 
numbers in the order received: numbers 1, 2, 3, etc. 
Exhibits filed with the Board by persons other than 
County staff personnel will be marked by letters in 
the order received: A, B, c, etc. References to 
exhibits filed with the Board will be by the numbered 
or lettered designations assigned to them. 
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(3) Exhibits filed wi th the Board may be released by the 
Clerk under the following conditions: 


(a) At the conclusion of a hearing where the Board 
has authorized the release of exhibits to the 
parties who submitted them. 


(b) At the conclusion of a hearing or during a 
continuance of a hearing, if for good cause the 
Board has authorized a person other than the 
Clerk to retain custody o f the exhibits, such 
person shall assume responsibility for custody 
and preservation of the exhibits and shall keep 
and maintain the exhibits for further proceedings 
or until otherwise directed by the Board. 


(4) The Clerk will not be required to retain permanent 
exhibits, such as aerial photographs, used by County 
departments in the conduct of their regular 
activities. such exhibits will be identified for the 
record and their specific use and purpose noted in the 
record by the Clerk. 


(b) Hearings not required by law - In consideration of matters 
where hearings are not required or specifically provided for 
by law, such as discussion of routine Board agenda items, 
and in Board conferences, the following rules shall apply: 


(1) 


Rule a. 


Documentary materials such as photographs, drawings, 
maps, plats, letters, petitions and other documentary 
or physical materials received by the Board from any 
person may be returned by the Clerk to such person at 
the conclusion of the hearing unless (i) an objection 
is raised by an interested person and the Board 
determines that· the return of such evidence would 
prejudice the rights of the objector, or (ii) the 
Clerk determines that the retention of such materials 
is necessary for the preservation of the record of the 
meeting. To the extent possible, the Clerk may 
furnish copies of materials retained by the Clerk to 
persons requesting them upon payment of the fee 
prescribed by the San Diego County Administrative Code 
for copies of public records. 


CONFERENCES OF THE BOARD OF SUPERVISORS 


(a) Conferences of the Board may be scheduled by the Chairperson 
to be held at any regular or special meeting. The agenda 
for any conference shall be approved by the Chairperson. 
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(b) Conferences shall be for the purpose of providing the Board 
information submitted by County staff or by those of the 
public invited by the Board or County staff to address the 
Board at such conference. 


(c) The Board shall take action as a result of any conference 
only at Board meetings at which the public is permitted to 
address the Board on the subject; provided, however, that 
directions to County staff or statements of position on 
matters directly related to intergovernmental affairs, 
including proposed or pending legislation, ballot 
propositions and such other advisory matters directly 
related to the County's intergovernmental relationship with 
other government entities, may be provided at conferences on 
such subjects. 


(d) The Clerk shall take minutes at conferences and include 
reference to the subjects of conferences in the published 
extracts of the minutes. 


Rule 9. OVERRULING THE CHAIRPERSON OF THE BOARD OF SUPERVISORS 


A decision of the Chairperson with respect to the 
interpretation, applicability or enforcement of these Rules 
may be overruled by a majority vote of the Members present. 


Rule 10. CEREMONIAL FUNCTIONS AND PROCLAMATIONS 


The Chairperson is authorized to represent the County at 
ceremonial functions, proclamation ceremonies, and other 
similar events when the Board has not otherwise designated 
one of its Members to represent the County. The Chairperson 
shall coordinate the representation of the County by other 
Members at such events. 


Rule 11. SUSPENSION OF RULES OF PROCEDURE 


Any rule of the Board may be suspended temporarily. The 
temporary suspension shall apply only to the matter under 
immediate consideration and, in no case, shall it extend 
beyond an adjournment. 


Rule 12. AMENDMENT OF RULES OF PROCEDURE 


No rule of the Board shall be adopted or amended except by 
resolution adopted by the Board. 
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Rule 13. POLICIES TO IMPLEMENT RULES OF PROCEDURE 


The Board may adopt pol icies to implement provisions of 
these Rules. 


Rule 14. PARLIAMENTARY PROCEDURE 


These Rules shall govern the proceedings of the Board-. In 
all situations not covered by these Rules or any provision 
of law, the authority shall be Robert's Rules of Order, 
Newly Revised. 


PASSED . AND ADOPTED by the Board of Supervisors of the 
County of San Diego, State of California, this 24th day of 
April, 1990, by the f6llowing vote: · 


AYES: 


NOES: 


ABSENT: 


Supervisors Bilbray, 
MacDonald 


None 


Supervisor Williams 


Bailey, Golding and 


STATE OF CALIFORNIA) 
County of San Diego) ss. 


I, KATHRYN A. NELSON, Clerk of the Board of Supervisors of 
the County of San Diego, State of California, herey certify 
that I have compared the foregoing copy with the original 
resolution passed and adopted by said Board, at a regular 
meeting thereof, at the time and by the vote therein stated, 
which original resolution. is now on file in my office; that the 
same contains a full, true and correct transcript therefrom and 
of the whole thereof. 


~itness my hand and the seal of said Board of Supervisors, 
this 24th day of April, 1990. 


KATHRYN A. NELSON 
Clerk of the Board of Supervisors 


(SEAL) 


By Maria A. Tiscareno 
Deputy 
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SUBJECT: Sunset Review 


EFFECTIVE DATE: May 1990 


Purpose 


COUNTY OF SAN DIEGO 


ADMINISTRATIVE MANUAL 


Item 
Number 
0010-7 


Page 
1 of 16 


To establish a Sunset Review process for ordinances, policies, and resolutions 
related to County programs. 


Background 


The term "Sunset" refers to the designation of review process on legislative 
actions that requires evaluation and reconsideration by legislators on all 
legislative actions on a routine, scheduled basis. 


Policy 


It is the policy of the Chief Administrative Officer that: 


1. Sunset Review will be a cyclical on-going process involving review of all 
ordinances, policies and resolutions related to County programs. 


2. Department heads will be responsible for insuring that those ordinances, 
policies and resolutions relevant to their respective departments are kept 
current. 


3. Citizen committees, when appropriate, will provide input into policies, 
ordinances, and resolutions which impact their mission. 


4. Sunset Review items will be presented to the Board in manageable increments 
for their approval. 


Procedure 


Departments and CAO staff will fulfill the responsibilities and complete the 
process itemized in Attachment A. Sunset Review will be a seven-year cycle. 
Each year a specified number of items will be reviewed by County departments 
prior to the Chief Administrative Officer's (CAO) submittal to the Board for 
final approval. 
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The specific schedule for items to be reviewed is identified in Attachment B. 
Departments will commence review of their appropriate policies, ordinances and 
resolutions well in advance of the identified review period to ensure that items 
are finalized without delay before submittal to the CAO's office. 


Reference 


1. Board of Supervisors Policy A-76 Sunset. 


2. Attachments A and B of Administrative Manual Section 0010-7. 


Approved 


ficer 


Responsible Department: 


Chief Administrative Office 
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I. Overall Responsibilities 


The responsibilities for performing the duties involved in Sunset Review 
includes the following: 


Board of Supervisors 


CAO 


A. Determine to continue, delete or revise each reviewed code, 
policy or ordinance. 


A. Maintain a schedule and a tracking system to insure that items 
are reviewed and presented to the Board of Supervisors in 
manageable increments, and in a timely manner. 


B. Assign items to be reviewed to departments with primary 
reviewing responsibility. 


C. Direct primary reviewing departments to begin reviews according 
_to schedule. 


D. Utilize the assistance of the Auditor and Controller, Financial 
Management, CAO Staff Officers and DCAO for Policy, Planning 
and Institutional Development to review items completed by 
departments with primary reviewing responsibility. 


E. On a monthly basis and with the assistance from County Counsel, 
provide Sunset recommendations to the Board of Supervisors. 


Primary Reviewing Department 


A. Designate one individual in the department as a coordinator 
for Sunset activities and liaison to the CAD's office. 


B. Has lead responsibility in coordinating the review process. 


C. Review the Sunset item to insure that it is up to date and 
reflects current practice and philosophy. 


D. Insure that reviews by other departments, citizen committees 
and groups (e.g. labor groups) are obtained, when appropriate. 


E. Submit finJlized copies of items reviewed to CAO on time and 
in the proper format. 
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A. Review the item to insure that it is up to date and reflects 
current practice and philosophy. 


B. Provide comments, on time, to the department with primary 
reviewing responsibility. 


Citizens Committees and Other Interested Groups 


A. Provide comments in writing, to the primary reviewing 
department. 


2. Review Process 


The following is a summary of the major steps in the Sunset Review process. 
It is intended to be a 1 ogi ca 1 sequence of tasks to insure that a 11 
concerned parties have a planned and timely contribution to the process. 


GROUP 


1. CAO 


2. All Departments 


3. CAO 


4. Primary Reviewing 
Department(s) 


ACTIVITIES 


A. Sunset Coordinator distributes Sunset 
dates for items to be reviewed to County 
department heads, elected officials and 
court administrators (Attachment B of this 
Administrative Manual Section). 


A. Designate one individual as liaison to 
CAO's office for Sunset activities, and 
notifies the Sunset Coordinator of the 
liaison person. 


A. Sunset Coordinator establishes a schedule 
of activities to insure that reviews are 
completed and presented to the Board of 
Supervisors on time. 


B. Sunset Coordinator, using an automated 
tracking system, sends reminder notices 
for 1 ate i terns, and a copy of the material 
to be reviewed to the " Primary Reviewing 
Department". 


A. Processes the Sunset item through the 
review process of their department. 


B. Indicates any changes (if needed) in a 
"strike-out/underline version", provides 
a new camera ready format, and completes 
a Sunset Recommendation Sheet. (Refer to 
Attachment A-1.) 







• 
5. Other Reviewing 


Department(s) 


6. Primary Reviewing 
Department(s) 


7. CAO 
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C. Forwards the camp 1 eted materia 1 s to "Other 
Reviewing Department ( s) ", and (if 
required) obtains concurrences and 
comments from the department(s). 


A. Reviews the material prepared by the 
Primary Reviewing Department, and 
camp 1 etes the Sunset Recommendation Sheet. 
(Refer to Attachment A-1) and returns it 
to the Primary Reviewing Department. 


A. Forwards the completed review to citizen 
committees and other groups, (if 
required), and obtains concurrences and 
comments from those groups. 


B. Forwards completed review(s), with the 
Sunset Review Summary cover 1 etter, 
(Attachment A-2) to CAO's office. 


A. Sunset Coordinator distributes completed 
reviews to DCAO of primary reviewing 
department. 


B. DCAO confers with assigned CAO Staff 
Officer who obtains Auditor and Controller 
and Financial Management input. 


C. The Sunset Recommendations memo 
(Attachment A-3), is completed by the 
Auditor and Controller, Financial 
Management, and returned to the CAO Staff 
Officer. The completed package is 
forwarded to the Sunset Coordinator. 


D. Sunset Coordinator sends completed package 
to the DCAO for Policy, Planning and 
Institutional Development for overall 
review. DCAO completes review and 
forwards to Sunset Coordinator for further 
processing. 


E. Sunset Coordinator sends completed review 
to CAO Administrative Services for 
preparation of material in final format. 


F. Prior to docketing, reviewed i terns are 
forwarded to the Board offices for review 
and comment. 


G. Provides recommendations on reviewed items 
to the Board of Supervisors for 
consideration and approval. 
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SUNSET REVIEW PROCESS 


START 


I 
v 


SUNSET COORDINATOR (SC) PRIMARY REVEIWING DEPT. (PRO) OTHER REVIEWING DEPARTMENT (ORO) PRO SENDS CITIZEN 
SENDS NOTICE & SUNSET ----> COMPLETES REVIEW --------> (IF REQUIRED) COMPLETES REVIEIJ---> REVIEW ---> COMMITTEE (CZC) 


MATERIALS AND RETURNS REVIEW TO TO PRO REVIEW (IF REQUIRED) 


DCAO OF <---­
PRO 


SC DISTRIBUTES PRO SENDS <----------- YES/NO <J 
REVIEWED ITEMS <--- REVIEWED ITEMS 


! 


I 
v 


CAD STAFF OFFICER (SO) 
DISTRIBUTES MATERIAL FOR REVIEW 


I 
I 
v 


FINANCIAL MANAGEMENT (FM) 


j 
AUDITOR AND CONTROLLER (AC) 


I v 
DCAO 


POLICY, PLANNING, 
(SO) REVIEWS RECOMMENDATIONS WITH DCAO OF PRO------> SC ------> INSTIT. DEVELOPMENT-------> SC 


END <•---


lf:SAl.AZAR • SUN REVW.CHT 


SC PREPARES MATERIAL FOR DOCKET WITH 
BOARD MEETING <--ASSISTANCE FROM THE AUDITOR AND CONTROLLER, 


COUNTY COUNSEL, AND FINANCIAL MANAGEMENT 


(PP&ID) REVIEWS MATERIAL 


v 


<--c· YES <•---- BOARD OFFICES REVIEW 
PROPOSED REVISIONS 


NO <---------~ 
(BOARD OFFICES WILL BE CONSULTED 
REGARDING THE PROPOSED AMENDMENTS) 
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SUNSET RECOMMENDATION SHEET 


Sunset Item Number: 


Title: 


Primary Reviewing Department: (Department Name) 


Recommendation: (Indicate one of three actions) 


__ No Change __ Change Delete 
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Attachment A-1 


Comments: (Note any remarks regarding the recommendation. Explain why you 
are making the recommendation.) 


Department Head Signature 


Other Reviewing Department: (Department Name)* 


Recommendation: (Indicate one of three actions) 


Concur Concur with Comments __ Disagree 


Comments: (Note any remarks regarding the recommendation. Explain why you 
are making the recommendation.) 


* 


Department Head Signature 


If more than one Other Reviewing Department is required to review the 
material, repeat the above information pertaining to other reviewing 
departments . 
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Attachment A-2 


TO: CAO's Office 


ATTENTION: Sunset Coordinator 


FROM: (Primary Reviewing Department Name) 


SUBJECT: SUNSET REVIEW SUMMARY 


The (department name) has completed its review of the assigned Sunset item(s) . 
The following is a summary of the items reviewed and appropriate recommendations: 


Sunset 
Item # Title Recommendation(s) 


(Change/ 
No Change/ 
Delete) 


Other Dept. 
Review 


(Dept. 
Name) 


Other Dept. 
Comment 


(Concur/ 
Concur 
with 


CatnEnt ( s )/ 
Disagree 


Further detail (including a strike out version and camera ready version) is 
attached. If you have any questions, please contact (name) 


Signed: 
Department Head 


RS: l b 


H:SALAZAR - SUN-REVW.A2 
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TO: 


ATTENTION: 


FROM: 


SUBJECT: 


DCAO 


CAO Staff Officer 


Auditor and Controller 
Financial Management 


SUNSET RECOMMENDATIONS 


Item 
Number 
0010-7 


Page 
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Attachment A-3 


We have completed our review of the Sunset item(s) submitted by (department 
name). We concur with their recommendations except for the following: 


Item # Title Comment 


Signed: 
Auditor and Controller Financial Management 


RS: 1 b 
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IIIb 
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General Provisions 
Definitions 
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ADMINISTRATIVE CODE 


Area Agency on Aging Advisory Council 
Area Agency on Aging Department 
Past Grand Jurors Association Implementation 


Review Committee 
Affirmative Action Program 
Affirmative Action Program for Vendors 
Affirmative Action Advisory Board 
Affirmative Action Program - Employment 
San Diego County Committee on the Handicapped 
San Diego County Commission on Children and 


Youth 
San Diego County Commission on the Status of 


Women 
Assessor 
Assessment Appeals Board 
Assessment Hearing Officer 
Auditor 
Boundary Changes 
Budget Procedure and Appropriation, Revenue and 


Staffing limitations 
Temporary Transfers of Funds to Specified 


Agencies within the County of San Diego 
Chief Administrative Officer 
Civil Service Commission 
Claims Against the County 
Clerk of the Board of Supervisors 
Coroner 
County Clerk 
County librarian 
Department of Agriculture/Weights and Measures 
City/County Task Force on Agricultural/Urban 


Issues and Pesticides 
Department of Human Resources 
Pesticide Task Force 
Department of Revenue and Recovery 
Department of Animal Control 
Juvenile Delinquency Prevention Commission 
Department of Health Services 
San Diego County Environmental Health Advisory 


Board 
Department of Social Services 
Health Services Advisory Board, Public Welfare 


Advisory Board, Planning and Land Use 
Advisory Board and Public Works Advisory 
Board 
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Attachment B-1 


PRIMARY REVIEWING 
DEPARTMENT SUNSET DATE 


CAD 12-31-90 
County Counsel 12-31-90 
County Counsel 12-31-90 


Area Agency on Aging 12-31-90 
Area Agency on Aging 12-31-90 


County Counsel 12-31-90 
Equal Opp. Mgmt. Off. 12-31-90 
Equal Opp. Mgmt . Off. 12-31-90 
Equal Opp. Mgmt. Off. 12-31-90 
Equa 1 Opp . Mgmt . Off. 12-31-90 
Equa 1 Opp . Mgmt . Off. 12-31-90 


Social Services 12-31-90 


Equal Opp. Mgmt. Off. 12-31-90 
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Assessor 12-31-90 


Auditor and Controll~r 12-31-90 
Assessor 12-31-90 


Auditor and 
Controller/CAO 12-31-90 


Auditor and Controller 12-31-90 
CAO 12-31-90 


Civil Service Comm. 12-31-90 
County Counsel 12-31-90 


Clerk of the Board 12-31-90 
Coroner 12-31-90 


County Clerk 12-31-90 
County Library 12-31-90 


Agriculture 12-31-90 


Agriculture 12-31-90 
Human Resources 12-31-90 


Agriculture 12-31-90 
Revenue & Recovery 12-31-90 


Animal Control 12-31-90 
Probation 12-31-90 


Health Services 12-31-90 


Health Services 12-31-90 
Social Services 12-31-90 


Health Services 12-31-90 
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XVI-B San Diego County Animal Control Advisory 
Coomittee Animal Control 12-31-90 


XVI-C San Diego County Fish and Wildlife Advisory 
Coomission Parks and Recreation 12-31-90 


XVI-0 San Diego County Parks Advisory Coomittee Parks and Recreation 12-31-90 
XVII San Diego County Foster ~~re Services Coomittee Social Services 12-31-90 
XVII-B San Diego County Human Relations Coomission CAD 12-31-90 
XVII-C Equal Opportunity Management Office Equal Opp. Mgmt. Off. 12-31-90 
XVIII-a Grazing Advisory Board Agriculture 12-31-90 
XIX Adult Institutions Probation 12-31-90 
XIXa Youth Correction Center Probation 12-31-90 
XX Fees and Charges Auditor and Controller 12-31-90 
XXA Juvenile Facilities Probation 12-31-90 
XXI Intergovernmental Representation CAD 12-31-90 
XXI a Rules of Conduct and Procedure for Planning and 


Zoning Process OPLU 12-31-90 


• XXIb Planning Environmental Review Board OPLU 12-31-90 
XXII Department of Planning and Land Use OPLU 12-31-90 
XXII a Public Administrator and Public Guardian Public Administrator 12-31-90 
XXIIb Department of General Services General Services 12-31-90 
XXIIc Department of Information Services Information Services 12-31-90 
XXIII Department of Purchasing and Contracting Purchasing 12-31-90 
XXII I a Recorder Recorder 12-31-90 
XXIV Parks and Recreation Department Parks and Recreation 12-31-90 
XXIV-A Registrar of Voters Registrar 12-31-90 
XXV Sheriff Sheriff 12-31-90 
XXVI Department of Public Works OPW 12-31-90 
XXVI a Travel and Non-Travel Expenses Auditor and Controller 12-31-91 
XXVId Limitations on Making Gifts and Providing Meals 


or Beverages County Counsel 12-31-91 
XX VIe Reimbursements and Allowances County Counsel 12-31-91 
XXVI I Board of Supervisors CAO/County Counsel 12-31-91 
XXVIIId Conflict of Interest Involving Funding of Non 


Profit Organizations County Counsel/CAD 12-31-91 
XXIX 
XXX Department of Transborder Affairs Transborder Affairs 12-31-91 
XXXI Public Improvement and Assessment Proceedings Clerk of the Board 12-31-91 
XXXI I Cable Television Review Commission Information Services 12-31-91 
XXXII I Hearing Officer County Counsel 12-31-91 
XXXIV Community Redevelopment Agency HCO 12-31-91 
XXXV Noise Control Hearing Board Health Services 12-31-91 
XXXVI Litigation County Counsel 12-31-91 


• XXXVI I Department of Pub 1 ic Defender Public Defender 12-31-91 
XXXVI II Department of Alternate Defense Counsel Alternate Defense Counsel 12-31-91 
XXXIX Department of Housing and Community Development HCD 12-31-91 
XXXIX-A San Otego County Housing.Industrial and 


Finance Review Committee HCO 12-31-91 
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San Diego County Palomar Airport Advisory 
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Removal of Striking Employees 
County of San Diego Industrial Development 


Authority 
San Diego County International Trade Comnission 
San Diego County Administration Center (CAC) 


Parking Lot Ad Hoc Comnittee 
San Diego County Regional Growth and Planning 


Review Task Force 
Technical Advisory Committee on Health Services 


Management 
San Diego County Regional Task Force on Aids 
San Diego County Technical Committee on Water 


Supply and Conservation 
San Diego County Veterans Advisory Council 
Santa Fe Valley Working Group 
San Diego County Transborder Affairs Advisory 


Board 
San Diego Countywide Mobilehome Task Force 
San Diego County Emek Hefer Sister County 
Conmission 
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County Counsel/CAD 


CAO 
CAO 


CAO 


CAD 


Health Services 
Health Services 


DPLU 
CAD 
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Transborder Affairs 
HCD 
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1 - GENERAL REGULATIONS 


(Sections 11.101 
through 16.218) 


2 - LICENSES. BUSINESS 
REGULATIONS AND BUSINESS 
TAXES 
(Sections 21.101 through 
24.118) 


SAN DIEGO COUNTY CODE OF~ULATORY COUNTY ORDINANCES 


1 - General Provisions 
2 - Definitions 
3 - Citations in Lieu of 


Arrest 
4 - Claims 
5 - Applications for 


Reassessment Due to 
Misfortune, Calamity or 
Natural Disaster 


6 - (Untitled) 


1 - Business Regulations 


2 - Business Taxes 


3 - (Untitled) 


. ~H.APTERfD 
1 - San Diego County Code 


1 - Procedure 


1- Uniform Licensing Procedure 
2 - Uniform Public Nuisance Abatement 


p 


1 - Amusement Devices and Establishments 
2 - Dances and Dance Halls 
2.5 - Teenage Dances 
2.8- Entertainment Licenses 
2.9 - Temporary Community Events 
3 - Taxicabs and Taxicab Operators 
4 - Casino Parties 
5 - Solicitations 
6- Junk, Automobile Wrecking and Non-


Operating Vehicle Storage Yards 
7 - Secondhand Dealers 
9 - Aircraft Ticket Brokers 
10 - Circuses, Carnivals, Amusement 


Centers and Go-Cart Centers 
10.5 - Regulation of Carnivals in 


Unincorporated Area of San Diego 
County 


11 - Distribution of Coupon Books 
12 - License for Sale of Certain Firearms 
13 - Swap Meets and Swap Lots 
15 - Inspection of Avocados Being 


Transported 
16 - Cable Television Systems 
17 - Registration of Commercial Weighing 


and Measuring Instruments 


1 - San Diego County Uniform Local Sales 
and Use Tax Ordinance 


1.5 - San Diego County Regional Justice 
Facilities Financing Ordinance 


2 - San Diego County Uniform Transient 
Occupancy Tax Ordinance 


3 - Real Property Transfer Tax 
4- Business Licensing for Revenue 


Purposes 


1 - Regulation of Lobbying Activities 
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Information Services 
Agriculture, Wts . & Measures 


Treasurer/Tax Collector 
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Public Works 
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3 - PUBLIC SAFETY I MORALS AND 1 - Emergency Services 


WELFARE 
(Sections 31.101 through 
310.121) 


4 - PUBLIC PROPERTY 
(Sections 41.101 through 
42.401) 


2 - Police Regulations and 
Offenses Against Public 


3 - Firearms and Dangerous 
Weapons 


4 - Fees for Booking or Other 
Processing 


5 - Fire Protection and 
Explosives 


6 - Disorderly Conduct I 


Places and Publications 


7 - Gambling 


8 - So 1 i c it i ng I Begging , 
Charitable Solicitations 


9 - Minors 


2 - Restricted Areas 


1 - Emergency Services Organization 
2 - Attack Warning Precautions 
3 - Curfew 
4 - local Emergency Caused by Gasoline 


Shortage 


1 - Fireworks 
3 - Display and Distribution of Drug 


Paraphernalia 
4 - Race Discrimination 
5- Soliciting Tort Claims 
6 - Fortune-Telling 
7 - Consumer Commodities Price Marking 
8 - Prohibition of Smoking in Certain 


Public Areas 
9 - Election Campaign Finance and Control 
10 - Public Nudity 
11 - Miscellaneous Offenses 
12 - AIDS Discrimination 


1 - Shooting Regulations 


1 - Explosive Storage Magazine Alarms 
3 - County Fire Code 


1 - Disorderly Conduct 
2 - Alcoholic Beverage Consumption 


Prohibition 
4 - Noise Abatement and Control 


1 -Card Rooms and Gambling 
3 - Games of Chance 
4 - Bingo 


1- Soliciting Persons in Vehicles 
2 - Soliciting on Railroad Trains 


1 - Curfew 
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District Attorney 
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* Sunset does not apply to 
land use subjects. 


1 - Food 


2 - Animals and Poultry 


3 - Crops and Plants 


4 - Disease Contro 1 


5 - Permit Fees and 
Procedures for Businesses 
and Health Regulated 
Activities 


6 - Sanitation Regulations 
For Businesses 


7 - Water and Water Supp 1 ies 
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1 - Preparation and Distribution of Food 
2 - Food Handlers 
3 - Destruction of Spoiled Food 
4 - Alcoholic Beverage Warning Signs 


1 - Livestock 
3 - Strays 
6 - Animal Control 
7 - Animals in Vehicles 
8 - Disposal of Dead Animals 


9 - Bees 
11 - Areas Devoted Chiefly to Grazing 


1 - Quarantine Regulations 
2 - Pest Control 
3 - Removal of Plants 
4 - Agricultural Enterprises and Consumer 


Information 


1 - General Provisions--Nuisances 
2 - Mosquitoes and Flies 
3 - Prevention and Control of Fly Breeding 


1 - Applications, Permits and Fees 


1 - Applications, Permits and Fees 
4 - Refrigeration Plants 
5 - Massage Estab 1 i shments 
6 - Bathhouses 
8 - Reduction Plants 
9 - Enforcement of State Housing Law 
10 - Permits for Apartments and Hotels 


1 - Waste of Water 
2 - Po 11 uti on of Waters 
3 - Public Swimning Pool Plans 
3.5 - Swimming Pool Fencing 
4 - Wells 
5 - Water Reclamation 
6- Water Conservat ion - County Service 


Area Four - Majestic Pines 
7 - Groundwater 
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(Continued) 
(Sections 61.100 through 
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REVISED: 6/30/92 


SAN DIEGO COUNTY CODE OF~ULATORY COUNTY ORDINANCES 


8 - Sewage and Refuse 
Disposal 


* 


* 


Does not apply to land 
use subjects . 


Does not apply to land 
use subjects. 


1 - Sewers and Sewage Disposal Plants 
2 - Connections to Sewer 
3 - Septic Tanks and Seepage Pits 
4 - Abatement of Weeds and Rubbish 
5 - Management of So 1 id Waste 
6 - Septic Tank and Cesspool Cleaners 
7 - Accumulation of Junk 
8 - Disclosure of Hazardous Materials 
9 - Hazardous Waste Estab 1 i shments 
10 - Underground Storage of Hazardous 


Substances 
11 - Hazardous Materials Inventory and 


Response Plans 
12 - Medical Wastes 
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General Government and Administration 
Finance; Accounting and Purchasing 
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Law Enforcement 
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THOMASJ.PASTUSZKA 
CLERK 


Telephone (619) 531-5600 
CLERK OF THE BOARD OF SUPERVISORS 


1600 PACIFIC HIGHWAY, ROOM 402, SAN DIEGO, CALIFORNIA 92101-2471 


December 24, 1991 


TO: 


FROM: 


Chairman John MacDonald 
Vice Chairman Brian P. Bilbray 
Supervisor George F. Bailey 
Supervisor Susan Golding 
Supervisor Leon L. Williams 


Clerk of the Board of Supervisors 


REr.EIVEO 


oc!: 2 1991 


Ans'd •••••••••••• 


SUBJECT: Annual Report to the Board of supervisors -


FAX (61 9) 531-6098 


Clerk of the Board of Supervisors Department 
·Accomplishments and Goals and Visions 


Attached please find a copy of an annual report prepared for 
your Board's review. As your Clerk, I wish to be responsive to 
your needs and concerns. It seems most appropriate, especially at 
this time of year, to review highlights of our activities during 
1991, as well as to present our department goals and visions for 
1992. 


I would be happy to meet with you to discuss this report and 
to receive your comments and suggestions regarding the goals and 
visions outlined in this report for the upcoming year. Thank you 
for your continued support of our automation, programs and 
work. 


I look forward, along with the entire staff of the Clerk of 
the Board Department, to serving you in the upcoming year. 


Respectfully, 


1'Vve-vu, J PM ~U--
THOMAS J. PASTUSZKA 
Clerk of the Board of Supervisors 


Attachment 


cc: Norman W. Hickey, Chief Administrative Officer 
David E. Janssen, Assistant Chief Administrative Officer 
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INTRODUCTION 


Several centuries ago, the philosopher Heraclitus wrote, 
"There is nothing permanent in the world except change." 1991 has 
been a year of change for the Clerk of the Board department. The 
appointment of new executive, management and supervisory 
leadership, a new management style focused on empowerment of staff, 
work teams and quality control circles, coupled with major advances 
in the department's automation program, implementation of more 
efficient procedures, staff reductions due to county budget 
constraints and increasing workloads, have provided this department 
with challenges and opportunities. These challenges and 
opportunities, along with a constant - the continuing commitment of 
Clerk of the Board department staff to provide quality service, has 
enabled us to meet our mission: 


"The Clerk of the Board of Supervisors Department is committed 
to provide consistently excellent service and support to the 
Board of Supervisors and the people we serve in an efficient 
and friendly manner." 


This report is to provide an update on accomplishments of the 
Clerk of the Board department during 1991, as well as to share our 
visions and goals for the upcoming year. 


DEPARTMENT OVERVIEW 


The Clerk of the Board of Supervisors operates under the 
authority of the Government Code of the state of California, the 
County of San Diego Charter, Administrative and County Codes, and 
the County Board of Supervisors. Its mandate is to provide 
services to the Board of Supervisors relative to their meetings, 
including the preparation of agendas and reporting of official 
actions which become the official permanent records forthe County 
Board of Supervisors. Identical services are provided the Board of 
Supervisors in their capacity acting as the Board of Directors of 
the County Flood Control District, eight Sanitation Districts, the 
Air Pollution Control District Board, Housing Authority, Industrial 
Development Authority and Redevelopment Agency. Similar services 
are also provided to other Boards, Commissions, and Committees, 
including the City Selection Committee, Assessment Appeals Boards, 
Air Pollution Control District Hearing Board, Noise Control Hearing 
Board, and Nuisance Abatement Hearing Officers. The department is 
responsible for receiving, filing and maintaining Lobbyists• 
Registrations, Incompatible Activities Statements, and Conflict of 
Interest filings. 
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DEPARTMENT ORGANIZATION AND FUNCTIONS 


The Clerk of the Board of Supervisors department's duties are 
to produce, maintain, and provide access to the public to the 
official records of the Board of Supervisors' actions and those 
certain other Boards and Commissions enumerated above. 


current functional areas within the Clerk of the Board 
department are: 


ADMINISTRATION. Attends all Board of Supervisors and Special 
District meetings. This division is responsible for the accuracy 
of the actions of the Board of Supervisors and other Boards. These 
actions ultimately produce the official County records. This 
division also directs preparation of the department budget, all 
department activities, and sets departmental policy. 


LEGISLATIVE SERVICES. The Agenda Section is responsible for 
preparing Board of Supervisors and Special District Agendas and 
statements of Proceedings, Communications Received, Proclamations, 
and other word processing functions. The Reporting Section has 
responsibility for recording actions and preparing Minutes of the 
Board of Supervisors, Special Districts and certain other meetings. 
It also prepares agendas, minutes, maintains files, and supports 
the Air Pollution Control District Hearing Board. The 
Communications Section is responsible for legal notices for all 
hearings, processing/execution of legal documents, and 
disseminating all actions of the Board of Supervisors and the 
Special Districts, as well as maintaining Lobbyist Registrations. 
The Assessment Appeals Section receives applications, sets 
hearings, and records changes to the assessment roll. 


FISCAL AND PUBLIC SERVICES. The Records Section maintains the 
automated records indexing system, files and microfi!_m E-~oject. 
The Reception/General Information Section responds to telephone and 
counter inquiries, scheduling of rooms, and processing of certain 
land use subdivision maps. The Publications Section provides 
printing and distribution services of Agendas, statements of 
Proceedings, County Charter, County Code, Administrative Code, and 
Board of Supervisors Policy Manual. The Fiscal Section is 
responsible for maintenance of personnel records; payroll for the 
Clerk of the Board depa~tment, Board of Supervisors' staff, Air 
Pollution Control District and Assessment Appeals Hearing Board 
members and Hearing Officers; fixed assets purchase and inventory; 
supplies; financial reports and preparation and monitoring of the 
department and Board of Supervisors General Office budgets. 
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MAJOR ACCOMPLISHMENTS 


STATISTICAL OVERVIEW A SAMPLING. The Clerk of the Board 
department prepared approximately 5,000 Agenda items, attended all 
related meetings, and prepared the necessary Minutes and Statements 
of Proceedings; docketed over 10,000 items of official 
correspondence received by the County; received and processed over 
2,500 Assessment Appeals filings; responded to over 4,000 records 
inquiries; processed over 4,000 personnel actions; and produced 
over 6 million copies of official documents. 


ADMINISTRATION. 


• Flex Policy - A Department flexible work schedule policy was 
implemented on September 20, 1991. This policy provides for the 
adjustment of work schedules to meet workload demands, reduces 
"peak hour" traffic within the county, provides for maximizing use 
of existing equipment, and provides schedule flexibility for 
department employees. 


• Employee Recognition Event On September 15, 1991, the 
Department held its first staff recognition program. This was the 
first of several events held this year to recognize and honor 
employees for their contributions to this Department and to the 
County of San Diego. 


• Customer Survey Program - In an effort to ensure that we are 
responsive to our customers, the Department began a Customer survey 
program in September. Through comments received by our customers, 
we are able to gauge our performance and address areas that need 
improvement. All individuals completing comment cards receive a 
response from the Department. 


• Full Staffing - Following the Board appointment of the Clerk of 
the Board, the immediate task was the recruitment and selection of 
Department management and supervisors. This task was completed in 
July, 1991. 


• Training and Development of Management and Supervisory Staff -
The Department Administration focused attention on management and 
supervisory development of the Department Mission Statement, 
vision, values and challenges. From July through December, 1991, 
special training and development sessions were executed focusing on 
leadership issues, team building, management tools- goal setting, 
delegation and follow-up, time management, performance standards, 
motivation/progressive discipline, interviewing and hiring 
techniques and communication skills. The majority of these 
programs were at no cost utilizing resources from the community, 
other departments and within the Clerk of the Board department. 
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• Full implementation and utilization of computer equipment and 
programs - The Department Local Area Network (LAN) and automated 
programs were fully implemented during the year, with the 
procurement of additional computer work stations. 


• LAN to LAN connections with Board of Supervisors, Chief 
Administrative Office (CAO) and County Counsel - In order to 
provide the most expedient communications, LAN to LAN connections 
have been established with the Clerk of the Board, Board offices, 
Chief Administrative Office and County Counsel. This allows for a 
quick response with information requests, a reduction of hard copy 
paper reports, and an efficient means of transmitting documents in 
a timely manner. 


• Equal Employment Opportunity/Affirmative Action (EEO/AA) Policy 
and Program - The Department adopted an EEO/AA policy and program, 
effective December 3, 1991. This policy and program is designed to 
ensure equal employment opportunities for all persons based on job 
related qualifications and merit, and to achieve a department work 
force that reflects the breadth and diversity of people living in 
the County of San Diego. 


-• . Training of First-Line Employees in public contact and telephone 
skills - The Department, in a continuing effort to provide the 
highest quality public service, produced jointly with staff of the 
Department of Human Resources, a training program for first-line · 
employees on public contact and telephone skills. This program was 
attended by Clerk of the Board staff, Board General Office staff, 
and several staff from Board District offices. 


• DIBBS Awards - The Department continues to encourage staff to 
think creatively and offer suggestions for the improvement of our 
operations and service delivery. Many have been implemented, and 
several have received DIBBS awards for saving county general funds. 


LEGISLATIVE SERVICES. 


• Transmission of Board of Supervisor and Special Districts-Agendas 
and Statements of Proceedings through mainframe computer - The 
Local Area Network (LAN) to mainframe connection has enabled the 
Department to transmit the Agendas and Statements of Proceedings 
into the Inquire/Text Automated Records Management system. This is 
Phase 1 of the Department 1 s plan to provide an on-1 ine, user­
friendly, access to Clerk of the Board documents. 


• Interconnectivity with the Department of Planning and Land Use 
(DPLU) - This year, the Clerk of the Board and DPLU Local Area 
Networks (LANs) were interconnected. This provides both 
departments with the ability to expeditiously process 
communications. This is Phase 1 of the Department's plan to 
stream-line the Planning Agenda process. Initial transmissions of 
Agenda material have been successful. 
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• Communications Section using WordPerfect 5.1 merge to expedite 
mailing of letters and notices - The Communications Section has 
enhanced their efficiency in transmission of letters and notices. 
These efficiencies have helped balance the staff reductions 
experienced during the Fiscal Year 91-92 Budget process. 


• Administrative Code Update - The Agenda Section has input the 
Administrative Code into WordPerfect 5.1. This is Phase 1 of the 
Department's plan to update and reissue this Code. 


• Implementation of a 24-hour hot line - In an effort to ensure 
full county and public knowledge of upcoming agenda items, and to 
provide a full-circle coverage of the Agenda from its initial 
distribution on Wednesday to any changes/additions made through 
Friday, the Department initiated a 24-hour hot line. This service 
provides an updated list of items added to or changes made to the 
Board and Special District Agendas after publication and 
distribution of the regular Agendas. 


• Enhanced Board Agenda - Through inclusion of agenda/meeting notes 
on the inside cover of Agenda the public is provided with basic 
information on procedures and terminology relating to the agenda 
and the board meeting. 


• Streamlined Agenda Order of Business page - The Order of Business 
page was redesigned to provide a clearer style, and included 
Special Districts in index as well as agenda pages, thereby 
ensuring wider distribution and access of Special District agendas. 


• Automation of Lobbyist Advocates List - The Lobbyist Advocates 
List was put onto the Paradox database to streamline distribution 
of information to appropriate agencies. 


• Automated Docketing System - An automated docketing system was 
instituted. This system, through a "Search" mode, significantly 
reduces research time to find documents received by and logged in 
as official County materials. 


FISCAL AND PUBLIC SERVICES. 


• Automation of Conflict of Interest database - The Conflict of 
Interest database has been placed on Paradox software. This 
process allows for more efficient preparation of reports and 
responses to inquiries. 


• Audit of Cash Procedures - The Clerk of the Board requested the 
Auditor and Controller to review all cash procedures to ensure 
compliance with all generally accepted accounting procedures. In 
certain areas, improved procedures have been established. 
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• Management Reports - The Fiscal Section is using Paradox and 
Quattro-pro to produce management reports. This has provided 
Department Administration with the best tools for planning and 
monitoring payroll, services and supplies, productivity indicators 
and other Department information. 


• County Code Update - 1,200 pages of the County Code have been 
input onto WordPerfect 5.1. This is Phase 1 of the Department's 
plan to update and reissue this Code. 


• Payroll - The Department has implemented a time sheet record 
system for payroll, and automated the payroll functions for Clerk 
of the Board, Board of Supervisors, Assessment Appeals, Hearing 
Officers, and Air Pollution Control District Hearing Board this 
year. 


GOALS AND VISIONS 


• Mainframe connectivity and on-line access to Clerk of the Board 
documents: County Charter, Agendas, Statements of Proceedings, 
Board Policies, Administrative Code, County Code and Board and 
Special District Records. The Department is working with the 
Department of Information Services to develop a system that will 
provide these documents through the mainframe in a user-friendly 
manner to county departments and the public. This program would 
provide a more timely transmission of vital county documents, and 
would save paper by eliminating mass hard copy distribution. 


• Publication and Maintenance of the Administrative and County 
Codes - The Department has been involved in the process of updating 
these Codes. Phase 2 is publication and maintenance of these 
documents. The Department has been exploring the most cost­
effective means of producing these two Codes. The Department lost 
the staff position which was involved in updating these Codes 
during the Fiscal Year 91-92 Budget process. We are expecting 
bringing forward to the Board a variety of options along with our 
recommendation early in 1992. ·-- ~ 


• Planning Agenda process streamlining - The Department Local Area 
Network (LAN) has been successfully interconnected with the 
Department of Planning and Land Use LAN, in Phase 1 of this 
project. Phase 2 involves implementing streamlined procedures for 
the preparation of the Planning Agenda. 


• Wiring of Hearing Rooms - The ability to access Clerk of the 
Board records and to input actions in the Board Rooms (Rooms 301 
and 310) is part of the ongoing plans for Clerk of the Board. 
Having these rooms wired with LAN connections will allow a quick 
retrieval of information directly during the meetings. 
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• Automation of Assessment Appeals Hearing Boards operations - The 
Department. is currently working with the Department of Information 
Services and a computer specialist from the Public Defender's 
office to establish an automated data base and application tracking 
system. The database will provide staff with a register of 
applications (alpha and numeric), and a more efficient means to 
schedule hearings, prepare Notices, Agendas, Minutes, letters and 
daily-monthly-cumulative statistical reports. 


• Automation of Air Pollution Control District Hearing Board 
operations The Department is currently working with the 
Department of Information Services and a computer specialist from 
the Public Defender's office to establish an automated data base 
and application tracking system. The data base will provide staff 
with a register of applications (alpha and numeric) , and allow 
staff to use a merge function to schedule hearings, prepare 
Notices, Agendas, Minutes, letters and State Air Resources Board 
reports. 


• Modem connections to facilitate telecommuting - The Department is 
committed to reducing "peak hour" trips, and to maximize personnel 
efficiency. The Department is planning a trial experiment with 
telecommuting in 1992, using a modem connection to the LAN. 


• Automation of subdivision and parcel map logbooks The 
Department is developing an appropriate data base system to 
automate the subdivision and parcel map processes. 


• Automation of room scheduling for Board Chambers and Conference 
Rooms - The Department is developing a system to automate the 
.scheduling of Conference Rooms and the Board Chamber. 


• Automation of purchasing/requisition process utilizing the on­
line requisition system - The Department will be implementing the 
on-line purchasing/requisition process in 1992. 


• Integration of emerging technologies - The Department will be 
reviewing the use of image processing technologies and the possible 
integration of this technology with the current Local Area Network 
(LAN) and Inquire/Text Record Management applications. 


• Access to Department's Records The Department will be 
investigating ways in which the department's records may become 
more accessible to the public in other parts of the county, through 
cooperative agreement with other departments andjor use of new 
technologies. 
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SERVICE TO THE COMMUNITY 


Staff of the Clerk of the Board Department are committed to 
the county of San Diego. This is demonstrated by their involvement 
in both County organizations as well as other civic and community 
projects. This year, the Department has generously supported the 
Blood Bank, United Way, CECO, the Holiday Food Drive, and jointly 
with the Recorder/County Clerk Department, adopted a family of 10 
persons this Holiday season. 


The Clerk of the Board was elected this year to serve as 
President of the California Clerk of the Board of Supervisors 
Association (CCBSA}, the statewide organization for Clerks of the 
Board. He also serves as a member of the California State 
Association of Counties (CSAC} Government Finance and Operations 
Committee, serves as President-Elect of the San Diego Chapter of 
the American Society for Public Administration (ASPA), is · a member 
of the County Executive Association and serves on the County 
Internal Support Advisory Council (ISAC} . 
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CONCLUSION 


This department will continue to face the challenges ahead of 
us with vigor. We will continue to seek ways to make our 
operations more efficient in order to continue to provide quality 
service while meeting increasing workloads. We will continue to 
explore new, creative methods to improve our delivery of services 
and to provide a more cost-effective service delivery to our 
customers. 


In the immediate future, we will be exploring ways to meet a 
Services and Supplies budget which was recently reduced as part of 
an across-the-board budget action. The Services and Supplies 
account for this Department has never been adequately funded, and 
has required, on an annual basis, a transfer of funds from Salary 
savings. The Services and Supplies account provides funding for 
mandated programs such as legal publications and notices, 
maintenance of equipment and costs related to publishing of 
Agendas, back-up materials and Statements. 


In the longer term, we will be working with the Chief 
Administrative Office to seek ways to address the automation 
infrastructure needs of this Department. The Board is to be 
commended for their commitment to provide funding for the Local 
Area Network (LAN). This system has greatly enhanced our service 
delivery and efficiency. As we use automation to stream-line our 
operations and reduce staff, we also become increasingly dependent 
on the equipment. At this time, there is no funding mechanism 
available for major maintenance and replacement of failing computer 
equipment. We will work with the Chief .Administrative Officer to 
find possible solutions to help address this issue. 


It has been my privilege to serve as Clerk of the Board of 
Supervisors this past year. I look forward, along with the entire 
staff of this Department, to serving you in the upcoming year. As 
always, your continued support of our programs and work is 
gratefully appreciated. I would be happy to meet with you to 
discuss this report and to receive your comments and . ~uggestions 
regarding the goals and visions outlined for the upcoming year. 


Respectfully submitted, 


~~J PM~ 
THOMAS J. PASTUSZKA 
Clerk of the Board of Supervisors 


December 24, 1991 
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CLERK OF THE BOARD OF SUPERVISORS 0130 


ADMINISTRATION 


Positions 


Clerk of the Board Supervisors 1.0 
Assistant Clerk of the Board of Supervisors 1.0 
Administrative Secretary IV 1.0 
Intermediate Clerk Typist 1.0 


j 
LEGISLATIVE SERVICES DIVISION FISCAL AND PUBLIC SERVICES DIVISION 


Positions Positions 
r-


Chief Deputy 1.0 r- Administrative Asst III 1.0 


Agenda Section 
rlAccounting Technician 1.0 


Senior Board Reporter 1.0 
Sr. ~ord Processing Operator 1.0 


HPayroll Yord Processing Operator 3.0 f- Clerk 1.0 
Intermediate Clerk Typist 1.0 


Reporting Section 
General Information/Reception Section 


Senior Board Reporter 1.0 
Board Reporter 6.0 f- Senior Clerk 1.0 
Intermediate Clerk Typist 2.0 t- Intermediate Clerk Typist 1.0 


Communications Section 
Records Management Section 


Senior Board Reporter 1.0 
Administrative Secretary I I 1.0 Board Records Supervisor 1.0 
Senior Clerk 1.0 f- t- Senior Clerk 1.0 
Intermediate Clerk Typist 1.0 Intermediate Clerk Typist 2.0 


Junior Clerk Typist .3 


Assessment Appeals Section 


Senior Board Reporter 1.0 
Board Reporter 1.0 
Senior Clerk 1.0 f- Publications Section 
Intermediate Clerk Typist 1.0 


Publications Supervisor 1.0 
'- Publications Technician 1.0 - ~-
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COUNTY OF SAN DIEGO 


INTER-DEPARTMENTAL CORRESPONDENCE 


To: Leon L. Williams, Chairman 
John MacDonald, Vice Chairman 
Supervisor · Brian P. Bilbray 
Supervisor George F. Bailey 
Supervisor Susan Golding 


April 30, 1990 


Norman W. Hickey, Chief Administrative Officer 
Lloyd M. Harmon, Jr., County Counsel 


From: Clerk of the Board of Supervisors 


Subject: Revised Calendar of Board Meetings for Remainder 
of 1990 


Attached is latest revision of the Board's Meeting Calendar 
for the remainder of 1990. 


Changes reflected are: adding July 5th as a regular meeting 
day: noting that July 24th, Tuesday agenda, will also have 
30-day appeals of land use cases if necessary: noting 
August 22nd will become a regular meeting day if there are 
any 30-day appeals of land use cases; and deleting the 
week of October ~5 as a meeting week (leaving the second, 
third and fourth weeks for Board meetings) . Also deleted is 
Buena Sanitation 'oistrict.· 


........ ) 


c;r;/ti~ 
r-J 


Kathryn A. Nelson 
Clerk of the Board of Supervisors 


KAN:et 


Attachment 


·· .. 







nil 


OJ 
a> 
(j) ,.... 


W I f I 


4 $ ' ' UI2UU 
II It 20 l1 
IS2ft721 


"' W l I I 
1 a • s 
t 10 II IZ 


It 17 II It 
Z) 14 2$ • 
)0)1 


, .. .. 
• l I I 


I I . , . ' J u 1S ,, 
OltllZl 
lllltlO 


FOOTNOTE: 


SUN OA Y MQNOI\V 


J 
TUI!SO/\Y WI!ONI!SO/\V THUnSOI\V 


ZJ MEETING DAY 2 1MEETING DAY ~------·~-~ 
9am - Bd/Sup lOam - Housin~ 
9am .: Speci a 1 lOam ·- Bd/Sup 


Dists. 
9am - Air 


Pollution 


:i.J. MEETING DAY l:fJ MEETING· DAY !!J 
9am - Bd/Su~ lOam - Bd/Sup 
9am - Special 


Dis ts. 


~ LEG·JSLATIVE ~ 
WEEK 


REVISED 4-27-90 


1'1111)1\ v $1\TUIIO/\Y 


~-------;--------~--------+---------~-----~ 


~MEETING ' DAY ~MEETING DAY 
9am - Bd/Sup Oam - Bd/Sup 
9am - Air 


Pollution 


l.:!j NO BOARD 
MEETING 


!;) NO BOARD 
MEETING 


l_j [J 


y 


~==========~~~==~~~~---------------------------------


M 
A 
y 







0 
(1) 
en ,.... 


u 
v ' • • 
a , • ' I 10 II 13 
6 17 II It 
, t• zs ~ •· 
0 ~· 
~.-.. . 
I t 1 I 


1 t 
I J I t 
I 1C 15 II 
, 21 n n 
r un lO 


·' . t 1 I 
s • , 
It·~ u 
•• 20 tl 
~1121 


I] 


~ 


~ 


~ 


l!rl 


OOTNOTE: 


SUNOl\ Y 


REVISED 4-27-90 


MQNOI\Y 1'tl l!$1) 1\ y WI!ONI!SI)/\ V TI-IUOSOI\V r-11101\Y 5/\TUIIOI\Y 


~ =I =,----·-- :J Z1 ~ 


~ ~~MEETING DAY ~MEETING DAY l.ZJ ~ ~ 
9am - Bd/Sup· lOam- Hous1n~ 
9am - Speci a 1 lOam - Bd/Sup 


Dis ts. 
9am - Air -- -


Pollution 


QJMEETING DAY ~Me:ETING. DAY £1 MEET! NG DAY ~ iii !!J 
9 .A .• M. BUDGET 9 A.t1. REGULAR 10 A. r1. LAND USE 


HEAR1NGS MEETING 2 P.M. BUDGET 
2 P .t·1. BUOGET 


.9am - Specia1 
01sts 


~LEGiSLATIVE !11· ~ ill ~ ~ 
WEEK 5 ·p·;M. CLERK 


CLOSES PUBLIC 
HEARINGS ON 


~ BUDGEf ,.... 


~MEETING DAY .!JJ MEETING DAY ~MEETING DAY ill'1EETING DAY . I~ MEETING DAY !!1 
:BUDGET DEL I BS ! 


t 


~ ~ 


· MONTH FOR ·TUESDAY CONFERENCE - SPECIFIC OA~E AND TIME TO BF SET 


t 


J 
u 
N 
E 







0 
(j) 
(j) ,.... 


••• II f , I 
1 2 


' 7 •• 
J 14 IS 11 
on n n 
72121)0 


~' I I I I 
I l I 7 
I U ll I( 
1 •• lO n 
· 2'Z7JI 


I If 
t , • 
a , 4 
• 10 11 


•• 11 11 
122425 .,. 


LJ 


flJ 


~ 


~ 


·~ 


=OOTNOTE: 


SUNOhY MONOI\Y 


~ 


I 


l1J BOARD 
RECESS 
{BUDGET} 


~ 


W LEGISLATIVE 
WEEK 


~ 


~ 


I~ 


T\)t;SI)AY 


1J MEETING DAY 
9am - Bd/Sup 


REGULAR MTG. 
9am - SpecDfst 
9am - Air 


Pollution 


~ 


bJ 


~MEETING DAY 
9am - Bd/Sups 
9am - Special-


Oi s ts. 


ZPt-1 LAND USE 
if necessary 


:WMEETING DAY 
9am - Bd/Sup 
9am - Air 


Poll uti on 


wooN.su•~ Y,.,unsO•v I Jfl___ ~--------II 


H 10 A.M. Housing 
0 10 A .t·1. Bd/Sup 


~l. 
I 
t> 


~ 
1:!!1 li!l' l!B 


l!!l IJ:d ~ 


!:!]MEETING DAY ~ f!!l 
. 


lOam - Bd/Sup··. 


I:J MJ l_j 


REVISED 4-27-90 


· r:n11>11 v Sl\'rUIIOI\ Y 


1J 


!!rl 
NACO 
ANNUAL 
CONFERENCE ... MIAMI 
7 /lJ-17 /90 


~ 


~ 


~ 


l_j 


. 


! 


J 
u 
L 
y 







f I I s • , 
I U IC 
flOfl 
' zr n 


I I I 
I ) I 


• 10 " j u ,. 
Ill U 
I Jt 


• ' I I 
I 


, , . 
• II IS 
. u Z2 


ZIZt 


J 


w 


tm 


~ 


~ 


. 


FOOTNOTE: 


SUNDAY 


. 


Rfi'ISED 4-27-90 


MONO/\Y TU!;SO/\V W!iONt:SU/\ Y THUIISI)/\Y I'll lUI\ Y S/\'(UIIU/\Y 


_j _j l.J MEETING DAY ?J - ~I ~ 
lOam - Bd/Sup 
lOam - Housinc 


I~ IJJMEETING DAY ~ ~ ~ 1!!1 
9am - Bd/Sup· t'IO BOARD 


' 9am - SpeciaJ ~EETING 
01 s ts . . 


9am - Air 
Pollution 


--


~ l!!i MEETING DAY ~ MEETING DAY till · ~ ~ 
9am - Bd/Sup 1 Oain - Bd/Sup 
9am - Special 


Dis ts . 


~ LEGISLATIVE ~ ~ETING DAY 
~ ~ ~ 


WEEK . 10 A. ~L Bd/Sup 


~ 
,.. 


I ill ~ I~ f) IW 1_1 
BOARD 
LABOR DAY 
RECESS ~ 


. ~ 


MONTH FOR TUESDAY CONFERENCE SPECIFIC aATE AND TIME TO BE SET 


Authority 


A 
u 
G 


u 
s 
T 







0 
a> 
C> ,.... 
II ' , . 


' , c 
• 10 11 "" ,, ZIJCZS 


»JI 


JU 
t I I 


' • 7 • 
<I U II 
1 II Z2 
111 a 


4 ' , . 
I I • 1 I U 
I 11 20 i. r7 


I 


J 


[f 


.if 


~ 


13 


.. 


li:] 


' FOOTNQ,TE: 


SUNDAY TU~SI)/\Y MONO/\~ WllONilSO/\ V 


] -- J --=,----


~ ' ~ I~ BOARD 
II LABOR DAY 
0 RECESS 
(.. 


I 
/) ~ 


~ 
~ till MEETING . DAY lllJ MEETING DAY 


9am - Bd/Sup lOam - Housing 
9am - Specia 1 lOam - Bd/Sup 


D1 s ts. 
9am - Air 


Pollution 


~ · L!JMEETING DAY lilJMEETI NG DAY 
9am - Bd/Sup lOam - Bd/Sup 
9am - Special 


Dists. 


ill ~· MEETING DAY !~MEETING DAY 
9am - Bd/Sup 
9am - Air 


1 Oam - Bd/Sup 


Pollution 


.. ....... _ .. _, _____ --··------


·n·IUIISO/\V l"lllO/\ V 


]--·- J 


~ lzJ 


~ 


~ ~ 


11!1 luJ 


YJ I !!I 


!I 


lm 


m 


~ 


I~ 


S/\ '"U 1101\ Y 


.. 


. 


y 


s 
E· 
p 


T 


E 
M 
B 
E 
R 







0 
0) 
0) ,.... 


I &a 
T I I 


I 
• l • 


II 14 U 
IOIIZ2 
17UZI -:A 
1 I I . ' . II U-IJ 
II II :!0 .,.11 
-ll ' , . 
t I I 
I t 10 
' II IJ 
JD U 
tJO 


J 


~ 


k!J 


~ 


l!.!i 
1-


FOOTNOTE: 


SUNDAY MONOI\V ' t"lll!S I) 1\ V Wl!I)Nl!SI>I\Y Tt-IUilSI>I\ Y 


ZJ ~ 
·--· 3r--·-····-·- }]------ ~ 


. 
NO BOARD NO BOARD 
flEETING f~EETING 


~ 11.1 MEETING DAY IW MEETING DAY lLl I~ 
9am - Bd/Sup lOam · - Bd/Sup 
9 A.M. AIR 


POLLUTION GPA 


~~ ~MEETING DAY lrzJ MEETING DAY ll1f ~ 
9am - Bd/Sup lOiim - Bd/Sup 
9 A.M. SPECIAL 


DISTRICTS GPA 


g!l ~ MEETING ·DAY ~ MEE.TING DAY ~ ~ 
9am - Bd/Sup lOam ..; Bd/Sup 
9 A .t·1. AIR 


POLLUTION 


~ l!1 ~~ [J . '_j 


. 


-LEGISLATIVE WEEK - TO BE SET 
MONTH FOR TUESDAY CONFERENCE - SPECIFIC DATE AND TIME TO BE SET 


REVISED 4-27-90 


c: lilt) 1\ y SI\'I'UIIl>I\Y 


~ 


Qj 


-


~ 
.. 


~ 


[_j 


y 


. 


0 
c 
T · 
0 
B 
E 
.R 







, ' I t 
11 u 
•• JO 
• 27 


, . 
J,i 
111 
J ,. 


• 
I I 


' I ' ... 
12 ·• -


SWl>AY 


_;.' 


~ 


£Ll VETERANS.· 
DAY 


" 


~ 


~-


.JOTNOTE: 


MONO/\V 


-' 


1;?1 


~ LEGISLATIVE 
o WEEK 
(., 
I 
D 


~ ,: 
l!tf 


l?ll 


TUI!SI)/\Y WI!ONI;SIJ/\ Y 
]--- - -,------ .. ---


~ MEETING DAY l:zJ MEETING DAY 
9am - Bd/Sup· lOam - Housing 
9am- Special · lOam - Bd/Sup 


Oists. 
9am- Air 


Pollution 


lill ~ 


~ MEETING· DAY i:!JMEETING DAY 
9am • Bd/SUR · 1 Oam - .Bd/Sup 


. 9am - Special . . 
D1st$. . 


I=1J MEETING DAY ~~ MEETING DAY 
9am - Bd/Sup lOam - Bd/Sup 
9am - Air 


Pollution 


THUnSO/\Y i:rtll)/\ y $1\TUIIO/\Y 


Zl ~ ~ 


00 liJ I~ 


-


~ !lJ t1i 
CSAC 
ANNUAL 
CONFERENCE 
ANAHEIM 


~ .11/13-16/90 


~ ~ ~ 
0 
~ /.. 


~ 
I 
/) 


I~ A 
y 


I~ ~~ l_j 


y 


~===========--====--===---~--------------~--------------------------------


·-


. 


. 


N 
0 
V· 
E. 
M 
B 
E . 
R 







) ' , 
) 
• 


-'I 


J 


.2:1 


. " 
liJ 


~ 


13 


til 


tTNOTE: 


REVISED 4-27-90 


SUNOA't' MONO/\V l"lii!SOI\Y WI!ONI!SO/\ V n-iui1St)/\V r: ritO/\ V S/\TUI10/\Y _, 
~ -=,----=r-- J ZJ 


' 


~ ~MEETING DAY ~ MEET! NG DAY iJ ZJ ~ 
9am- Bd/Sup · lOam - Housing 
9am - Special 1 Oam - Bd/Sup 


Oi s ts . 
9am - Air 


. Poll ut1on 


~ tiJ MEETING DAY llJ CHANUKAH flJMEEfiNG DAY .itJ m 
9am - Bd/Sup lOam -.Bd/Sup 
9am • Special NO BOARD 


Dists. t1EETI NG 
close meeting 
.at 4 pm for 
r:h.:~n11bh 


!11 l.!J MEETING 'DAY fliJ MEETING DAY MJ ~ ~ 
9am - Bd/Sup 1 Oam · .. Bd/Sup 
9am - A1r 


Pollution 


~ BOARD WCHRISTMAS ~ ~ . i:.!J .!:.!! 
.WINTER 
RECE 0 


{, 


't; 
~ A ... 


·-·--·-W.L.Y_ 


LEGISLATIVE WEEK - TO BE SET 


MONTH FOR TUESDAY CONFERENCE - SPECIFIC DATE ANQ TIME TO BE SET 


1st Tuesday 
Redevelopment Agency 
Industrial Development Authority 


2d Tuesday 
Flood Control District 
Sanitation Districts 


1st Wednesday 
Housing Authority 


D 
E 
c 
E 
M 
B. 
E 
R 








COUNTY OF SAN DIEGO 
BOARD OF SUPERVISORS 


MINUTE ORDER 


TUESDAY, JANUARY 7, 1992 


RECE\'IEO 
~I""? 


J~~ \ 7~~ 
~\\sd .•.•• ~~ 


1. SUBJECT: Selection of Chair and Vice Chair Pro Tem 


ACTION: 
A motion is made by Supervisor Williams to nominate 
Bilbray as Chairman of the Board of Supervisors 
Supervisor Bailey as Vice Chairman for 1992, and 
Golding as Chairperson Pro Tern for 1992. 


Supervisor 
for 1992, 


Supervisor 


Supervisor Bilbray moved to amend the motion to nominate 
Supervisor Bailey as Chairman of the Board for 1992 in 
Recognition of Mr. Bailey's 3 4 years of public service, it 
being the intent of M:r. Bailey to retire at the end of his 
term of office in 1992. 


Supervisor Golding further amendetl the r::otion to nominate 
Supervisor Bilbray as Vice Chairman of ~he Board for 1992. 


The motion as amended is restated as fo_lo•s: 


ON MOTION of Supervisor Williams, seconded by Supervisor 
Bilbray, the Board of Supervisors electea Supervise:::- George F. 
Bailey as Chairman of the Board for 19'92; Superv:.sor Brian 
Bilbray as Vice-Chairman of the Board fo:::- 1992; and Supervisor 
susan Golding as Chairperson ProTem fa:::- 1992. 


AYES: Bilbray, Golding, Williams, MacDonald 
ABSTAIN: Bailey 
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I, THOMAS J. PASTUSZKA, Clerk of the Board of Superv i sor s of 
the County of San Diego, State of California, hereby cert i fy that 
I have compared the foregoing copy with t h e origin al order ado pted 
by said Board at a regular meeting held January 7, 1992 ( 1), b s the 
vote herein stated, which original order is no-.,.r on file i n my 
office; that the same contains a full, tru e and correct transcript 
therefrom and of the whole thereof. 


Witness my hand and the seal of sa i d Board of Supervisors, 
this 14th day of January, 1992. 


THOMAS J. PASTUSZKA 
Clerk of the Board of S u perv i sors 


By 
Deputy 








THOMAS J . PASTUSZKA @punt~ of ~a:n ~iego 
CLERK CLERK OF THE BOARD OF SUPERVISORS 


Telephone (619) 531 -5600 
1600 PACIFIC HIGHWAY, ROOM 402, SAN DIEGO, CALIFORNIA 92101 -2471 


February 28, 1992 


TO: Chairman George F. Bailey 
Vice Chairman Brian P. Bilbray 
Supervisor Susan Golding 
supervisor Leon L. Williams 
Supervisor John MacDonald 


FROM: Clerk of the Board of Supervisors 


SUBJECT: Clerk of the Board Services and Supplies- Account 


FAA (619) 531-6098 


In the conclusion of my Annual Report to the Board of Supervisors 
(dated December 24, 1991), I noted that an immediate task of the 
Department was to explore ways to meet a Services and Supplies 
budget which has been inadequately funded and which was recently 
further reduced as part of an across-the-board budget action. An 
e-mail update was provided to the Board Chiefs-of-Staff on January 
16, 1992. This is to brief you on this matter. 


During the past five years, the Clerk of the Board's Services and 
Supplies appropriation has not been adequately funded to meet the 
needs of the Department and the County. The bulk of the 
Department's Services and Supplies budget is spent providing 
publication services and mandated legal advertising. 


As had been done in previous years, the Department on January 6, 
1992, submitted a request for transfer of funds in the amount of 
$25,000 to be taken from salary savings. On January 9, 1992, the 
request was denied by the Office of Financial Management. This 
matter was also subsequently discussed with the Assistant Chief 
Administrative Officer. 


In light of this action, the 
alternatives, particularly 
legal advertising expenses. 
by this Department: 


Department has examined priorities and 
in the areas of our publication and 
The following are actions being taken 


Mandated Legal Advertising: The Department is now using the 
California Newspaper Service Bureau. This service ensures the most 
efficient and cost-effective means of handling our mandated legal 
advertising. 
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Mainframe Access to Documents/Records: The Department is working 
with the Department of Information Services to provide mainframe 
connectivity and on-line access to Clerk of the Board documents. 
The benefits of this project include providing more efficient and 
timely transmission of vi tal county documents and information; 
ensures greater access to these documents and records to all county 
departments; reduces hard copies of documents, thereby aiding the 
environment as well as the budget; provides on-line retrieval and 
printing; and ensures more effective and efficient means for 
updating documents. Phase 1 of this project provides access to the 
Agenda, Statement of Proceedings and Board Records. This phase has 
been implemented, and the Department is involved in an 
informational campaign with county departments to instruct and 
encourage county staff to utilize this mode of document retrieval. 


Agenda, Back-Up, Statement of Proceedings and Other Document 
Distribution: The Department has pared down the internal county 
distribution of Agendas, Back-Up, Statement of Proceedings and 
other publications. Distribution is made to Department Heads, 
Assistant Department Heads, and Deputy Directors. In addition, the 
Department is also utilizing cost-effective photocopy standards, 
such as duplex, copy reduction, and white paper stock only. 


Publication Services: The Department has been providing 
photocopy/publication services to a number of other county 
departments. These services are provided with no reimbursements or 
transfer of funding from these General Fund Departments. Included 
in this has been the printing of the county's proposed and final 
budgets, as well as other large printing requests. The current 
Service and Supply budget projections indicate that serious 
curtailment or ceasing these publication services may be necessary 
prior to the close of this fiscal year. 


Other Service and Supply Expenditures: The Department is very 
prudent in its use of funds. Only those items absolutely necessary 
for our operations, or are required for health and safety reasons, 
are being processed. 


The Department is committed to the judicious use of all of our 
resources. We are utilizing new technologies to provide 
information access to county staff and the public. We are 
dedicated to providing consistently excellent services to the 
county and the public in the most efficient and cost-effective way. 
We are also obligated and committed to provide these services 
within the approved budget appropriations. 
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This report is provided to update you on the current status of this 
budget and services. I am available to discuss this matter further 
with you, if you wish. Thanks for your consideration. 


Respectfully, 


fk~l/.~'1 ,j ~ ~~ 
THOMAS J. PASTUSZKA 
Clerk of the Board of Supervisors 


cc: Norman W. Hickey, Chief Administrative Officer 
David E. Janssen, Assistant Chief Administrative Officer 








DAVID E. JANSSEN 
CHIEF ADMINISTRATIVE OFFICER 


16191 531 - 5250 CHIEF ADMINISTRATIVE OFFICE 
FAX 16191 557 -4060 


TO: 


FROM: 


1600 PACIFIC HIGHWAY. SAN DIEGO. CALIFORNIA 92101-2472 


June 10, 1992 


Supervisor George F. Bailey, Chairman 
Supervisor Brian P. Bilbray, Vice Chairman 
Supervisor Susan Golding 
Supervisor Leon L. Williams 
Supervisor John MacDonald 


David E. Janssen, Chief Administrative Officer 


OFF-AGENDA CONSIDERATION: Amendment of Procedural Rules Relating 
To Land Use Hearings Where Board Fails To Take Action 


In accordance with Government Code Section 54954.2 (b) and 
Board Policy A-72, your consent is requested for Off-Agenda 
consideration of the attached item. The facts supporting the 
need to take action at this time, which arose subsequent to the 
Agenda being posted, are that the Board will have on its agenda 
for June 10, 1992 the matter of reconsideration of the Sycamore 
Ridge Quarry applications for a specific plan and a major use 
permit; the amendments to procedural requirements proposed in the 
attached item are designed to rectify legal and procedural 
uncertainties related to cases such as this; and the need to make 
the proposed changes was discovered at such a time that the item 
could not be placed on the agenda. 


SUMMARY: "Amend the Rules of Procedure of the Board of 
Supervisors and the San Diego County Administrative Code to 
clarify that, where the Board fails to obtain sufficient 
affirmative votes to carry a motion on a land use hearing matter 
under the Board's original jurisdiction, the Board may set the 
matter for reconsideration, and if it does not do so, the matter 
is deemed disapproved." 


RECOMMENDATION FOR OFF-AGENDA CONSIDERATION: Find this item 
conforms with provisions of the California Government Code 
Section 54954.2 (b), authorizing a legislative body to take 
action on an item not appearing on the posted agenda. 


0~L , Chief Administrative Officer 
Attachment 


Pnnted on tecyclt:d Jlilpet 







LLOYD M. HARMON, JR. 
COUNlY COUNSEL 


ANTHONY ALBERS 
DIANE BARDSLEY 


CHIEF DEPUlY COUNlY COUNSEL 


Qlountt! of ~an ~ i££11 
OFFICE OF COUNTY COUNSEL 


355 COUNTY ADMINISTRATION CENTER 
1600 PACIFIC HIGHWAY, SAN DIEGO, CALIFORNIA 92101 -2469 


(619) 531 -4860 


June 9, 1992 


Chairman and Members of the Board of Supervisors 
1600 Pacific Highway, Room 306 
San Diego, CA 92101' 


ARNE HANSEN 
LEWIS P ZOLliNGER 
RALPH E SHADWELL 


NATHA'I/ C NORTHUP 
WILLIAM DEAN SMITH 
W!LLIAM W TAYLOR 
JOHN J SANSONE 
EllEN R MICHAELS 


MICHAEL B POYNOR 
JACQUELINE M STERN 


MORRIS G HILL 
tAN FAN 


SCOTT H PETERS 
LEONARD W POLlARD t1 


THOMAS E MONTGOMERY 
EDMUND E MOZULAY 


MARK C MEAD 
DONAL M HILL 


GEORGE W BREWSTER JR 


Re: Ordinance Amending Procedural Rules Relating To Land 
Use Hearings Where Board Fails To Take Action 


Honorable Chairman and Board Members: 


TERENCE G DUTTON 
BRUCE 0 MaclEISH 


VALERiE TfHAN 
RICKY R SANCHEZ 
LAUREL G TOBAR 


CHERYL K CARTER 
A.LLYSON A SWANEY 


JOHN A PARDEE 
PAMELA T JONES 


ANDREW FREEMAN 
STEPHEN A MAGRUDER 


DEBORAH PETERSON LEE 
THERESA 0 STEVENSON 
CLAUDIA M FITZPATRICK 


JANICE L INGOLD 
A MARK BEESLEY 
MIRIAM E MILICH 


PAUL J MEHNERT 
LAURA 0 ROMANO 
SUSAN 8 RAMSAY 


Your Board recently failed to obtain sufficient votes to carry 
a motion on a land use hearing matter, where the Board is 
designated as the authority having original jurisdiction over the 
matter. (The particular case was the Sycamore Ridge Quarry.) San 
Diego County Administrative Code Section 375.13 (d) provides that, 
where this circumstance occurs, either the Board shall set a date 
for reconsideration, or the Clerk of the Board shall continue the 
hearing to the next date for which the Clerk is accepting items. 


Submitted herewith for your Board's consideration is an 
ordinance which would revise the relevant provisions of the 
Administrative Code to provide for more certainty and finality in 
these circumstances. The ordinance would provide that in the 
circumstance of a failure to obtain sufficient affirmative votes to 
carry a motion on such a matter, either the Board may at the time 
of the hearing continue the matter for further consideration or a 
member of the Board may within 30 days of the hearing request 
reconsideration of the matte~; if neither of these occurs, the 
application is deemed disapproved. This procedure is consistent 
with that which applies where your Board hears an appeal from a 
lower decisionmaker on a land use matter (San Diego County 
Administrative Code Section 375.13 (c)). 







Board of Supervisors -2- June 9, 1992 


Also forwarded herewith is a resolution which makes 
corresponding changes to your Board's Rules of Procedure, which 
should be adopted if your Board adopts the ordinance. 


Respectfully submitted, 


G-~\('~~ 
LLOYD M. HARMON, JR., County Counsel 


WWT:bhs 
A#92-00681 
Enc. 







ORDINANCE NO. (N.S.) 


AN ORDINANCE AMENDING THE SAN DIEGO COUNTY 
ADMINISTRATIVE CODE RELATING TO BOARD OF SUPERVISORS 


VOTING PROCEDURES ON LAND USE HEARING MATTERS 


The Board of Supervisors of the County of San Diego hereby 
ordains as follows: 


Section 1. Paragraph (c) of Section 375.13 of the San Diego 
County Administrative Code is hereby amended to read as follows: 


"(c) Whenever the Board of Supervisors holds a hearing and 
thereafter takes no action because a motion on the item failed to 
carry by the required affirmative vote, the Board may at that 
meeting continue the matter for future consideration. If the 
Board does not do so, any member of the Board may, within thirty 
days after the date on which the motion failed to carry, docket 
with the Clerk of the Board a request that the Board reconsider 
the matter. If no such request is docketed within said thirty 
day period, or if the Board after reconsidering the matter again 
fails to take action because a motion thereon fails to carry by 
the required affirmative vote, then the following shall occur: 


(1) If the matter is an appeal from a decision of a lower 
decision-making body, the decision from which the appeal was 
taken shall be deemed sustained. 


(2) If the matter is one which by statute or ordinance is under 
the original jurisdiction of the Board of Supervisors, so 
that no lower decision has been made, then the matter shall 
be deemed disapproved." 


Section 2. Paragraph (d) of Section 375.13 of the San Diego 
County Administrative Code is hereby deleted, and the remaining 
paragraphs (e), (f), (g) and (h) are hereby renumbered 
respectively as (d), (e), (f) and (g). 


Section 3. This ordinance shall take effect and be in force 
from and after thirty days after its passage, and before the 
expiration of fifteen days after its passage, a summary thereof 
shall be published in the , a 
newspaper of general circulation in the County of San Diego. 







ORDINANCE NO. (N.S.) 


AN ORDINANCE AMENDING THE SAN DIEGO COUNTY 
ADMINISTRATIVE CODE RELATING TO BOARD OF SUPERVISORS 


VOTING PROCEDURES ON LAND USE HEARING MATTERS 
AND DECLARING THE URGENCY THEREOF, 


TO TAKE EFFECT IMMEDIATELY 


The Board of Supervisors of the County of San Diego hereby 
ordains as follows: 


Section 1. The Board of Supervisors finds and declares as 
follows: 


a. Existing provisions of Section 375.13 (d) of the San Diego 
County Administrative Code provide that, where the Board holds a 
hearing on a planning and land use matter which by statute or 
ordinance is only decided by the Board, and takes no action 
because a motion on the item fails to carry by the required 
affirmative vote, the matter must be reconsidered or continued. 


b. It has been the experience of the Board that cases may arise 
where such a reconsideration or continuance is not desired by the 
Board and that the requirement leads to great uncertainty and 
confusion among the parties and the members of the public 
involved in the hearing process, as to procedural rights and 
requirements, and as to the ultimate disposition of the 
applications under consideration. 


c. One such case was considered by the Board on May 20, 1992, 
and pursuant to the existing provisions of Section 375.13 (d), 
will be reconsidered by the Board on June 10, 1992. It is 
important that the revision to said section effected by this 
ordinance become effective immediately, so as to operate on that 
application, providing the necessary certainty and finality. 


Section 2. Paragraph (c) of Section 375.13 of the San Diego 
County Administrative Code is hereby amended to read as follows: 


"(c) Whenever the Board of Supervisors holds a hearing and 
thereafter takes no action because a motion on the item failed to 
carry by the required affirmative vote, the Board may at that 
meeting continue the matter for future consideration. If the 
Board does not do so, any member of the Board may, within thirty 
days after the date on which ~he motion failed to carry, docket 
with the Clerk of the Board a request that the Board reconsider 
the matter. If no such request is docketed within said thirty 
day period, or if the Board after reconsidering the matter again 
fails to take action because a motion thereon fails to carry by 
the required affirmative vote, then the following shall occur: 


(1) If the matter is an appeal from a decision of a lower 
decision-making body, the decision from which the appeal was 







taken shall be deemed sustained. 


(2) If the matter is one which by statute or ordinance is under 
the original jurisdiction of the Board of Supervisors, so 
that no lower decision has been made, then the matter shall 
be deemed disapproved." 


Section 3. Paragraph (d) of Section 375.13 of the San Diego 
County Administrative Code is hereby deleted, and the remaining 
paragraphs (e), (f), (g) and (h) are hereby renumbered 
respectively as (d), (e), (f) and (g). 


Section 4. This ordinance is an urgency measure adopted by 
a four-fifths vote of the Board of Supervisors to protect the 
public health, safety and welfare, and shall take effect and be 
in force immediately. The reasons for such urgency are set forth 
in Section 1 above. Before the expiration of fifteen days after 
its passage, a summary thereof shall be published in the 
_____________________ , a newspaper of general circulation in the 
County of San Diego. 
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RESOLUTION OF THE BOARD OF SUPERVISORS 
AMENDING RULES OF PROCEDURE (RULE 2) 


CONCERNING VOTING PROCEDURES ON 
LAND USE HEARING MATTERS 


On motion of Supervisor __________________ , seconded by 
----------------------' the following resolution is Supervisor 


adopted: 


WHEREAS, paragraph (i) of the Board of Supervisors' Rules of 
Procedure currently provides procedures for land use hearing 
matters where the Board is authorized to decide a matter and 
takes no action because a motion fails to carry by the required 
affirmative vote, requiring that the matter be reconsidered or 
continued; and 


WHEREAS, it is the desire of this Board that said rule be 
amended to provide for an opportunity for the Board to reconsider 
such a matter if it desires, but that the matter shall be deemed 
disapproved if not set for reconsideration. 


NOW, THEREFORE, BE IT HEREBY RESOLVED that paragraphs (h), 
(i), (j), (k) and (1) of Rule 2 of the Board of Supervisors' 
Rules of Procedure are hereby amended as follows: 


1. Paragraph (h) is amended to read as follows: 


"(h) Whenever the Board of Supervisors holds a hearing on a 
planning and zoning and land use matter subject to Article 
XXIa of the Administrative Code and thereafter takes no 
action because a motion on the item failed to carry by the 
required affirmative vote, the Board may at that meeting 
continue the matter for future consideration. If the Board 
does not do so, any member of the Board may, within thirty 
days after the date on which the motion failed to carry, 
docket with the Clerk of the Board a request that the Board 
reconsider the matter. If no such request is docketed 
within said thirty day period, or if the Board after 
reconsidering the matter again fails to take action because 
a motion thereon fails to carry by the required affirmative 
vote, then the following shall occur: 


(1) If the matter is an appeal from a decision of a lower 
decision-making body, the decision from which the 
appeal was taken shall be deemed sustained. 


(2) If the matter is one which by statute or ordinance is 
under the original jurisdiction of the Board of 
Supervisors, so that no lower decision has been made, 
then the matter shall be deemed disapproved." 


2. Paragraph (i) of the Rules of Procedure is hereby deleted. 


3. Paragraphs (j), (k) and (1) are hereby renumbered as (i), 







' . 


(j) and (k) respectively. 


4. The changes effected by this Resolution shall take effect 
immediately. 


PASSED AND ADOPTED ON 
VOTE: 


AYES: 
NOES: 
ABSENT: 


-------------------------' BY THE FOLLOWING 
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CLERK 


@ountl! of ~an ~i£go 
CLERK OF THE BOARD OF SUPERVISORS 


FAA. (619) 531-6098 
THOMAS J. PASTUSZKA 


Telephone (619) 531-5600 


1600 PACIFIC HIGHWAY, ROOM 402, SAN DIEGO, CALIFORNIA 92101-2471 


RECEI EO 


An ~ 
July 24, 1992 J 


TO: 


FROM: 


Department Heads 
Elected Officials 
Court Administrators 


Thomas J. Pastuszka 
Clerk of the Board of · supervisors 


REVISED BOARD OF SUPERVISORS RULES OF PROCEDURE 


Attached please find a copy of the revised Board of Supervisors 
Rules of Procedure. The Rules were amended by the Board on July 1, 
1992. Rule 2 (h) was modified, the previous Rule 2 ( i) was 
deleted, and Rules 2 (j), (k) and (1) were renumbered. 


This rule change becomes effective on July 31, 1992. 


~J.Po..o* 
THOMAS J. PASTUSZKA 
Clerk of the Board of Supervisors 


TJP: jb 


Attachment 
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COUNTY OF SAN DIEGO 
BOARD OF SUPERVISORS 


RULES OF PROCEDURE 


CHAIRMAN GEORGE F. BAILEY 
VICE CHAIRMAN BRIAN P. BILBRAY 


SUPERVISOR SUSAN GOLDING 
SUPERVISOR LEON L. WILLIAMS 
SUPERVISOR JOHN MACDONALD 


(effective July 31, 1992) 
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RULES OF PROCEDURE 


BOARD OF SUPERVISORS 
THE COUNTY OF SAN DIEGO 


Rule 1. TIME AND PLACE OF MEETINGS OF THE BOARD OF SUPERVISORS 


(a) Except as otherwise provided in this Rule, a regular meeting 
of the Board shall be held on Tuesday of each week 
commencing at the hour of 9:00 a.m. and Wednesday of each 
week commencing at the hour of 9:00 a.m. in the North 
Chamber (room 310) or Conference rooms (rooms 303 or 335-A), 
located at the San Diego County Administration Center, 1600 
Pacific Highway, San Diego, California. The Wednesday 
meeting is to be known as the Land Use meeting. No meeting 
shall commence prior to the time specified in this 
subsection. 


(b) When a Tuesday regular meeting day is a holiday, the Tuesday 
meeting shall be held on Wednesday at the same place at 9:00 
a.m. and the Land Use meeting shall be continued to Thursday 
at the same place at 9:00 a.m. When the Land Use meeting 
day is a holiday, the Land Use meeting shall be held on 
Thursday at the same place at 9:00 a.m . All matters on the 
posted agenda for any meeting continued pursuant to this 
subsection shall be automatically continued to the continued 
meeting. 


(c) The Board may designate legislative activity weeks and Board 
recess periods during which regular meetings of the Board 
will not be held. The following weeks in 1992 are 
designated Legislative Activity Weeks and Board recess 
periods: 


Legislative Activity Weeks: January 27 - 31 
February 17 - 21 
March 23 - April 3 
May 25 - 29 
June 22 - 26 
July 20 - 24 
August 17 - 21 
September 21 - 25 
October 26 - 30 
November 23 - December 4 
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Board Recess Periods 
Spring: April 20 - 24 
Budget: July 6 - 10 
Labor Day: August 24 - September 4 
Winter: December 21 - January 4 ' 1993 


(d) Any meeting of the Board may be adjourned to any date and 
time when necessary for the transaction of business. Any 
adjourned meeting of the Board is part of a regular meeting . 


(e) Special meetings of the Board may be called pursuant to and 
in accordance with Section 54956 of the Government Code. 
The Clerk shall prepare the notice and call of any special 
meeting. The notice shall specify the time and place of the 
special meeting and the business to be transacted. No other 
business shall be considered at such special meeting. A 
copy of the notice of a special meeting shall also be posted 
at the places designated in subsection (b) of Rule 2. 


Rule 2. AGENDA FOR MEETINGS OF THE BOARD OF SUPERVISORS 


(a) Items for the agenda for any regular meeting of the Board 
may be included on the agenda only with the approval of the 
Chief Administrative Officer; provided, however, Board 
Members may file an item for the agenda for a regular 
meeting directly with the Clerk. 


(b) The Clerk shall prepare and issue an agenda for each regular 
meeting of the Board. Items filed with the Clerk for the 
agenda shall be complete. The Clerk shall not accept any 
additional material on an agenda item or any new agenda item 
except those approved by the Chair, as noted below. All 
items to be included on the agenda for the regular Tuesday 
meeting of the Board must be filed in the Office of the 
Clerk no later than 12:00 Noon on the Monday, 8 days before 
the Tuesday meeting. If Monday is a holiday, such items 
must be filed in the Office of the Clerk no later than 12:00 
Noon on the Friday preceding the holiday. All items to be 
included on the agenda for the Land Use meeting of the Board 
must be filed in the Office of the Clerk no later than 12:00 
Noon on the Thursday, 13 days prior to the Land Use meeting. 
If Thursday is a holiday, such items must be filed in the 
Office of the Clerk no later than 12:00 Noon on the 
Wednesday preceding the holiday. 


After the agenda for any regular meeting of the Board is 
issued by the Clerk, no additional item will be added to the 
agenda unless the addition of the item to the agenda has 
been approved by the Chairperson of the Board. All late 
items approved for inclusion on the agenda by the 
Chairperson must be filed in the Office of the Clerk no 
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later than 9:00 a.m. on the Friday preceding the meeting 
date; or if Friday is a holiday, by 9:00 a.m. Thursday 
preceding the meeting date. 


The Chief Administrative Officer shall determine the 
placement of agenda items within subject matter 
designations, and shall identify policy matters with an 
asterisk to be placed alongside the agenda number. The 
agenda for the Tuesday and Land Use meetings shall be issued 
and posted by the Clerk no later than the preceding 
Thursday. The agenda also shall include notice of items to 
be heard by the Board in its separate and distinct capacity 
as: 


Air Pollution Control Board of the San Diego County 
Air Pollution Control District 


Board of Directors of the San Diego County Flood 
Control District 


Board of Commissioners of the Housing Authority of the 
San Diego County 


Board of Directors of the County of San Diego 
Industrial Development Agency 


Board of Directors of the Redevelopment Agency of the 
County of San Diego 


Boards of Directors of eight Sanitation District 


Each agenda shall be posted in the Security Office located 
at the South End of the First Floor of the San Diego County 
Administration Center and on the bulletin board located at 
the North Chamber (room 310), Third Floor, County 
Administration Center. Copies of the agenda, Board of 
Supervisors Policies and Board of Supervisors Rules of 
Procedure shall be available in the Office of the Clerk and 
the agenda shall be available at the Information Desk 
located in the first floor lobby of the County 
Administration Center. Copies of the agenda shall be mailed 
to the Chair of each Planning Group, Sponsor Group, 
community newspaper and daily newspaper. 


(c) Notwithstanding the provisions of subsection (a) of this 
Rule, if the Board continues an agenda item scheduled for 
the Tuesday or the Land Use meeting for one or two weeks in 
order to receive additional staff reports, the additional 
staff report must be filed in the Office of the Clerk no 
later than 12:00 Noon on the Thursday immediately preceding 
the Tuesday meeting to which the item has been continued, or 
no later than 12:00 Noon on the Friday immediately preceding 
the Land Use meeting to which the item has been continued. 
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(d) As required by the Ralph M. Brown Act, items not on the 
posted agenda for a meeting shall not be considered by the 
Board except as follows: 


(1) Upon determination by a majority vote of the 
Board that an emergency situation exists. An 
emergency situation is limited to: 


(a) work stoppage or other activity which 
severely impairs public health, safety, or 
both. 


(b) crippling disaster which severely impairs 
public health, safety, or both. 


(2) Upon determination by a two-thirds vote of the 
Board, or a unanimous vote if less than 
two-thirds of the Members are present, that the 
need to take action arose subsequent to the 
agenda being posted. 


(3) The item was posted for a prior meeting occurring 
not more than five calendar days prior to the 
date action is taken on the item and at which 
prior meeting, the item was continiued to the 
meeting at which action is being taken. 


Whenever an off-docket item is presented by a Board Member 
or the Chief Administrative Officer, it shall be submitted 
with a separate cover sheet prepared by the Board Member or 
Chief Administrative Officer and headed ''Chairman's 
Statement to Public to be Read on the Record." This cover 
sheet shall contain the subject title of the item, a short 
explanation of the matter and, if any, the recommendation. 


(e) Any item on the posted agenda for a regular Tuesday or Land 
Use meeting which has not been considered or acted upon 
shall be deemed continued to the next regular Tuesday or 
Land Use meeting. Such item shall be relisted on the 
agenda pursuant to subsection (a) of this Rule and all 
material relating to the item shall be redistributed with 
the agenda. 


(f) A quorum of three members must be present in order for the 
Board to conduct business, including presentation of 
Proclamations and special awards. Three votes are required 
for the adoption of any motion that is in order, except 
where the law requires or permits otherwise. 
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(g) In the event a motion fails because of a tie vote, the Board 
may continue the item for consideration at a future meeting. 
If for any reason the Board fails to continue such item, the 
Clerk shall place the item on the agenda for the next 
regular meeting. The provisions of this subsection shall 
not apply to items coming within subsections (h) or (i) of 
this Rule. 


(h) Whenever the Board of Supervisors holds a hearing on a 
planning and zoning and land use matter subject to Article 
XXIa of the Administrative Code and thereafter takes no 
action because a motion on the item failed to carry by the 
required affirmative vote, the Board may at that meeting 
continue the matter for future consideration. If the Board 
does not do so, any member of the Board may, within thirty 
days after the date on which the motion failed to carry, 
docket with the Clerk of the Board a request that the Board 
reconsider the matter. If no such request is docketed 
within said thirty day period, or if the Board after 
reconsidering the matter again fails to take action because 
a motion thereon fails to carry by the required affirmative 
vote, then the following shall occur: 


(1) If the matter is an appeal from a decision of a lower 
decision-making body, the decision from which the 
appeal was taken shall be deemed sustained. 


(2) If the matter is one which by statute or ordinance is 
under the original jurisdiction of the Board of 
Supervisors, so that no lower decision has been made, 
then the matter shall be deemed disapproved. 


(i) Whenever the Board directs that any item on the agenda be 
continued to a future date, the Clerk shall list such item 
on the regular agenda of such future date. 


(j) The following persons are authorized to place matters on the 
agenda of meetings of the Board: 


(1) Members of the Board of Supervisors 


(2) The Chief Administrative Officer and his designees 


All other elected officials of the County shall file items 
(using the prescribed format) for the agenda with the Chief 
Administrative Officer. 
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Requests for placement of items on the agenda by other 
persons or agencies must contain a brief summary of the 
subject matter of what is proposed to be orally presented to 
the Board; copies of any supporting documentary material, if 
appropriate; and the name(s) of the person(s) who will make 
the presentation. The request(s) will be referred by the 
Clerk to the Chief Administrative Officer, who shall make a 
recommendation to the Chairperson. With the concurrence of 
the Chairperson, the Chief Administrative Officer may place 
the request as an item on the agenda, with the 
recommendation of the Chief Administrative Officer, on the 
date designated by the Chairperson. 


(k) If there is more than one item to be placed on the Land Use 
agenda which is reasonably expected to generate or involve 
considerable public participation, the Clerk, after 
consultation with the Chairperson, shall set the item so 
as to minimize inconvenience to the participating public, 
such as setting the item at 10:00 a.m. or 2:00 p.m. 


Rule 3. ORDER OF BUSINESS FOR MEETINGS OF THE BOARD OF 
SUPERVISORS 


(a) The schedule of business for the Tuesday meeting shall be: 


9:00 a.m. - 12:00 Noon Agenda Matters 
12:00 Noon 2:00 p.m. Recess 


2:00 p.m. - Until Adjournment Agenda Matters 
After Adjournment Closed Session (if 


needed) 


(b) The order of business of the regular meeting held on Tuesday 
shall be: 


- Invocation 
- Pledge of Allegiance 
- Presentation of Proclamations 
- Public Communication, pursuant to Rule 4 (h) 
- Agenda review at call of the Chairperson to identify 


those items on agenda which a Member of the Board 
or of the public requests the opportunity to 
discuss. 


- Approval at the call of the Chairperson of those 
items for which there is no request for 
discussion. Approval for such items shall be the 
recommendation of the Chief Administrative 
Officer, or, in the event the item has been filed 
by a Member of the Board, the recommendation of 
the Member of the Board. 
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- Discussion of items that the public has requested an 
opportunity to discuss shall be taken in 
sequential order followed by discussion of all 
other items to be discussed taken in sequential 
order; provided, however, the Chairperson may 
take items out of sequential order for the 
purpose of accommodating the public or expediting 
the conduct of the meeting. 


The Chairperson may alter or deviate from this schedule. 


(c) The agenda of Special Districts will be considered during 
the week of the month indicated below: 


Air Pollution Control Board 
of the San Diego County Air 
Pollution Control District 


Redevelopment Agency of the 
County of San Diego 


County of San Diego 
Industrial Development 
Agency 


Housing Authority of the 
County of San Diego 


San Diego County Flood 
Control District 


Sanitation Districts 


- First and Third Tuesday 
meeting of month at 2:00 
p . m. preceding Board of 
Supervisors discussion 
items. 


- First Tuesday meeting of 
month at 9:00 a.m. 


- First Tuesday meeting of 
month at 9:00 a.m. 


- First Wednesday meeting 
of month at 9:00 a.m. 
preceding Land Use meeting. 


- Second Tuesday meeting of 
month at 9:00 a.m. 


- Second Tuesday meeting of 
month at 9:00 a.m. 


Except as otherwise indicated in this subdivision, in the 
event any item on the agenda of one of the above listed 
agencies is to be discussed, the Chairperson shall announce 
the time the item will be discussed. 


With usual notice to the public by posting and making copies 
available, agendas for Special Districts may be considered 
on other Tuesdays if there are urgent items or items related 
to other agenda to be considered by the Board in its other 
governing body capacities. The Clerk shall give appropriate 
notice and call for any such special meeting of a Special 
District . 
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(d) The schedule of business for the Land Use agenda meeting 
shall be: 


9:00 a.m. - 12:00 Noon Land Use Agenda 
Recess 12:00 Noon 2:00 p.m. 


2:00 p.m. - Until Adjournment 
After Adjournment 


Land Use Agenda 
Closed Session 
(if needed) 


(e) The order of business of the regular Land Use meeting shall 
be: 


Public Communication, pursuant to Rule 4(h) 


Agenda review at the call of Chairperson to identify 
those items on the agenda on which a member of the 
Board or of the public requests the opportunity to 
discuss. 


At the call of the Chairperson of those items for which 
there is no request for discussion, approval shall be 
in accordance with the recommendation of the Chief 
Administrative Officer, Planning Commission, or 
Planning and Environmental Review Board . In the 
event the item has been filed by a Member of the 
Board, approval shall be in accordance with the 
recommendations of the Member of the Board. 


Discussion of items shall be taken in sequential order; 
provided, however, the Chairperson may take items out 
of sequential order for the purpose of accommodating 
the public or expediting the conduct of the meeting. 


The Chairperson may alter or deviate from this schedule. 


Rule 4. PUBLIC PARTICIPATION IN MEETINGS OF THE BOARD OF 
SUPERVISORS 


(a) The general policy of the Board is to permit public 
participation on agenda items. No person shall address the 
Board without the permission of the Chairperson. The 
Chairperson may, in those hearings not required by law, 
decline to permit any person to address the Board on any 
agenda item or limit the time for presentation and the 
number of persons who may address the Board on any agenda 
item. The general policy of the Board regarding public 
participation is as follows: 2 minutes per person; the 
Chairperson may set a limit for organized group 
presentations of three or more persons, and may set limits 
for each side when many persons request to speak on an 
agenda item. The Chairperson shall have discretion in 
setting time limits. 
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(b) Any person wishing to make a presentation to the Board on an 
agenda item must file with the Clerk a written Request to 
Speak form prior to the scheduled opening time of the 
meeting or prior to the time that the item is called for 
discussion if the item has not been adopted without 
discussion. No Request to Speak form shall be filled out by 
a person who is not going to address the Board. No person 
may yield speaking time to another person. Any person who 
does not wish to speak to the Board but wishes to have the 
record reflect a position in favor or in opposition to an 
agenda item may do so by signing the appropriate form 
available from staff at the counter in the Board Chamber. 
If an agenda item is set for a specific time, a written 
Request to Speak form must be filed at least 5 minutes prior 
to that specified time. Permission to make a presentation 
to the Board may not be allowed if a person files a Request 
to Speak form after the time deadlines established in this 
subsection. 


(c) Before permitting a member of the public to address the 
Board, other than at a hearing required by law, the 
Chairperson shall allow Members to object. If a majority of 
the Members present object, the Chairperson may not permit 
the person to address the Board. 


(d) Permission for a person to address the Board may be 
withdrawn at any time by the Chairperson. 


(e) In the event that any meeting of the Board is willfully 
interrupted or disrupted by a person or by a group or groups 
of persons so as to render the orderly conduct of the 
meeting unfeasible, the Chairperson may recess the meeting 
or order the person, group or groups of persons willfully 
interrupting the meeting to leave the meeting or be removed 
from the meeting. 


(f) Placards, banners, signs, flags, or other large objects 
designed to interrupt or disrupt the orderly conduct of the 
meeting are not permitted in the Chambers. 


(g) In the event that any meeting is willfully interrupted or 
disrupted by a person or by a group or groups of persons so 
as to render the orderly conduct of such meeting unfeasible 
and order cannot be restored by the removal of the person or 
persons willfully interrupting or disrupting the meeting, 
the Chairperson may recess the meeting or order the meeting 
room cleared and continue in session. Only matters 
appearing on the posted agenda may be considered in such a 
session. Duly accredited representatives of the press or 
other news media, except those participating in the 
disturbance, shall be allowed to attend or remain in the 
meeting. 
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(h) As required by the Ralph M. Brown Act, at each regular 
meeting there will be a total of five (5) minutes scheduled 
for members of the public to address the Board, each speaker 
to be allowed no more than one minute, on any subject matter 
within the jurisdiction of the Board and which is not an 
item on the agenda for that meeting or litigation which is 
pending against the County of San Diego or its officers or 
employees. Each speaker must file with the Clerk a written 
Public Communication Request to Speak form at least 10 
minutes prior to the scheduled opening time of the meeting. 
Any person filing a Public Communication Request to Speak 
form after the time deadline established by this subsection 
shall not be allowed to make a presentation to the Board . 
All issues raised by a speaker will be automatically 
referred to the Chief Administrative Officer. No other 
action may be taken by the Board at this time. 


Rule 5. NOMINATION AND SELECTION OF CHAIRPERSON, VICE 
CHAIRPERSON AND CHAIRPERSON PRO TEM OF THE BOARD OF 
SUPERVISORS AND STATE OF THE COUNTY ADDRESS 


(a) The officers of the Board are the Chairperson, the Vice 
Chairperson and the Chairperson Pro Tern. The nominations 
for and selection of Chairperson, Vice Chairperson and 
Chairperson Pro Tern for the ensuing year shall be 
accomplished by the Board within 30 days of the first 
regularly scheduled meeting in January. No nominations or 
selections shall be accomplished until after any newly 
elected Supervisors have taken office. 


(b) The method of nomination and selection of Chairperson, Vice 
Chairperson and Chairperson Pro Tern will be at the 
discretion of the Board. 


(c) The Chairperson, Vice Chairperson and Chairperson Pro Tern 
shall be selected for a period of one year, or until such 
time as a successor has been selected by the Board pursuant 
to these Rules. In the event of a vacancy, the Board shall 
fill the vacancy within 30 days from the date of such 
vacancy. 


(d) During the absence of the Chairperson, the Vice Chairperson 
shall preside. In the event that both the Chairperson and 
Vice Chairperson are absent, the Chairperson Pro Tern will 
preside. 


(e) In the event that the office of Chairperson, Vice 
Chairperson, or Chairperson Pro Tern becomes vacant, the 
Board, within 30 days from the date of such vacancy, will 
select one of its Members to fill that office. 


(f) The State of the County Address by the Chairperson shall be 
scheduled for a date, time, and place at the discretion of 
the Chairperson giving the address. 
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Rule 6. MOTIONS DURING MEETINGS OF THE BOARD OF SUPERVISORS 


(a) Action of the Board shall be taken by motion. Any action of 
the Board may be proposed by the motion of any Member. Such 
a motion, if seconded by any Member, shall be on the floor 
and must be considered. If a motion is not seconded, the 
motion fails for lack of a second, and shall be so declared 
by the Chairperson. 


(b) The Chairperson shall recognize Members of the Board who 
desire to obtain the floor to speak in the order that their 
district number appears on the electronic Board Member 
request to speak system. Once the Chairperson has 
recognized the right of a Member to speak, the Chairperson 
shall protect the speaker from disturbance or interference. 
The Chairperson, when the interest of the Board requires, 
may permit a Member to be interrupted. 


(c) A motion on the floor may be amended by motion at any time 
before adoption or rejection. If the motion to amend fails, 
the original motion will be voted upon. If the motion to 
amend passes, the amendment is adopted and, thereafter, the 
original motion, as amended, will be voted upon. 


(d) A motion may be withdrawn by its maker at any time before 
adoption or rejection, with the consent of the second. 
Absent the consent of the second, the motion shall remain on 
the floor. The second to a motion may be withdrawn by the 
second at any time before adoption or rejection of the 
motion. Upon withdrawal of the second, the motion will be 
lost for lack of a second and so declared by the Chairperson 
unless seconded by another Member. 


(e) After a motion has been seconded, any Member may discuss the 
subject of the motion. When no Member wishes to discuss the 
motion further, the Chairperson shall call for a vote on the 
motion. At any time after a motion has been seconded, any 
Member who has the floor may call for the question. The 
Chairperson may call for the vote if it appears that further 
discussion will be repetitious or that a majority of the 
Members present concur in the call. 


(f) At any time after a motion has been seconded, any Member may 
move to table the motion. If the motion to table is 
seconded, the Chairperson shall forthwith call for a vote on 
such motion. A motion to table an item is nondebatable and 
no further discussion or debate shall be permitted on either 
the original motion or the motion to table. If the motion 
to table does not pass, consideration of the original motion 
will continue. If the motion to table does pass, the 
original motion will remain on the floor but may not again 
be considered at that meeting unless a motion to remove the 
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original motion from the table is passed. The original 
motion may then be considered and voted upon at the next 
regular meeting of the Board unless again tabled. If not 
considered at such meeting, it will be deemed lost. For the 
purposes of this subsection, an adjourned meeting shall be 
considered a separate meeting. 


(g) A motion to reconsider the vote on an agenda item may be 
made at the meeting at which the item was acted upon, or any 
adjourned session of the same meeting. The motion may be 
made only by a member who voted on the prevailing side of 
the agenda item sought to be reconsidered. No question can 
be twice reconsidered unless it was amended after its first 
reconsideration. The provisions of this subsection shall 
apply also to any motionjrequest to reconsider an item 
previously acted upon by the board where by law a 
motionjrequest to reconsider may be brought at a meeting or 
time other than the meeting, or adjourned session thereof, 
where the agenda item sought to be reconsidered was acted 
upon. 


Rule 7. RETENTION OF EXHIBITS AND DOCUMENTARY MATERIAL RECEIVED 
IN HEARINGS BEFORE THE BOARD OF SUPERVISORS 


(a) Hearings required by law - In hearings required by law (such 
as hearings on Planning and Zoning matters on applications 
for variances, special use permits, reclassification of 
zones, and amendments to General Plan for which a hearing is 
required by statute or ordinance) the following rules shall 
apply: 


(1) Subject to the conditions stated below, in (3) and (4) 
of this subsection, all exhibits, including documentary 
materials such as photographs, drawings, maps, plats, 
letters, petitions and other physical evidence received 
by the Board at hearings shall be retained by the Clerk 
as part of the record of the hearings. To the extent 
possible, the Clerk may furnish copies of such material 
to persons requesting them upon payment of the fee 
prescribed by the San Diego County Administrative Code 
for copies of public records. 


(2) All exhibits received by the Board will be marked for 
purposes of identification. Exhibits filed with the 
Board by County staff personnel will be marked by 
numbers in the order received: numbers 1, 2, 3, etc. 
Exhibits filed with the Board by persons other than 
County staff personnel will be marked by letters in the 
order received: A, B, C, etc. References to exhibits 
filed with the Board will be by the numbered or 
lettered designations assigned to them. 
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(3) Exhibits filed with the Board may be released by the 
Clerk under the following conditions: 


(a) At the conclusion of a hearing where the Board has 
authorized the release of exhibits to the parties 
who submitted them. 


(b) At the conclusion of a hearing or during a 
continuance of a hearing, if for good cause the 
Board has authorized a person other than the Clerk 
to retain custody of the exhibits, such person 
shall assume responsibility for custody and 
preservation of the exhibits and shall keep and 
maintain the exhibits for further proceedings or 
until otherwise directed by the Board. 


(4) The Clerk will not be required to retain permanent 
exhibits, such as aerial photographs, used by County 
departments in the conduct of their regular activities. 
Such exhibits will be identified for the record and 
their specific use and purpose noted in the record by 
the Clerk. 


(b) Hearings not required by law - In consideration of matters 
where hearings are not required or specifically provided for 
by law, such as discussion of routine Board agenda items, 
and in Board conferences, the following rules shall apply: 


(1) Documentary materials such as photographs, drawings, 
maps, plats, letters, petitions and other documentary 
or physical materials received by the Board from any 
person may be returned by the Clerk to such person at 
the conclusion of the hearing unless (i) an objection 
is raised by an interested person and the Board 
determines that the return of such evidence would 
prejudice the rights of the objector, or (ii) the Clerk 
determines that the retention of such materials is 
necessary for the preservation of the record of the 
meeting. To the extent possible, the Clerk may furnish 
copies of materials retained by the Clerk to persons 
requesting them upon payment of the fee prescribed by 
the San Diego County Administrative Code for copies of 
public records. 
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Rule 8. CONFERENCES OF THE BOARD OF SUPERVISORS 


(a) Conferences of the Board may be scheduled by the Chairperson 
to be held at any regular or special meeting. The agenda 
for any conference shall be approved by the Chairperson. 


(b) Conferences shall be for the purpose of providing the Board 
information submitted by County staff or by those of the 
public invited by the Board or County staff to address the 
Board at such conference. 


(c) The Board shall take action as a result of any conference 
only at Board meetings at which the public is permitted to 
address the Board on the subject; provided, however, that 
directions to County staff or statements of position on 
matters directly related to intergovernmental affairs, 
including proposed or pending legislation, ballot 
propositions and such other advisory matters directly 
related to the County's intergovernmental relationship with 
other government entities, may be provided at conferences on 
such subjects. 


(d) The Clerk shall take minutes at conferences and include 
reference to the subjects of conferences in the published 
extracts of the minutes. 


Rule 9. OVERRULING THE CHAIRPERSON OF THE BOARD OF SUPERVISORS 


A decision of the Chairperson with respect to the 
interpretation, applicability or enforcement of these Rules 
may be overruled by a majority vote of the Members present. 


Rule 10. CEREMONIAL FUNCTIONS AND PROCLAMATIONS 


The Chairperson is authorized to represent the County at 
ceremonial functions, proclamation ceremonies, and other 
similar events when the Board has not otherwise designated 
one of its Members to represent the County. The Chairperson 
shall coordinate the representation of the County by other 
Members at such events. 


Rule 11. SUSPENSION OF RULES OF PROCEDURE 


Any rule of the Board may be suspended temporarily. The 
temporary suspension shall apply only to the matter under 
immediate consideration and, in no case, shall it extend 
beyond an adjournment. 
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Rule 12. AMENDMENT OF RULES OF PROCEDURE 


No rule of the Board shall be adopted or amended except by 
resolution adopted by the Board. 


Rule 13. POLICIES TO IMPLEMENT RULES OF PROCEDURE 


The Board may adopt policies to implement provisions of 
these Rules. 


Rule 14. PARLIAMENTARY PROCEDURE 


These Rules shall govern the proceedings of the Board. In 
all situations not covered by these Rules or any provision 
of law, the authority shall be Robert's Rules of Order, 
Newly Revised. 


-15 -







Rules of Procedure adopted by the Board of Supervisors October 
27, 1979, No. 69. 


Amended (Section 1) December 19, 1970, No. 84 . 
Amended (Section 10) October 26, 1971, No. 62 . 
Amended (Section 1) August 21, 1973, No. 70, effective 


September 20, 1973. 
Amended by adopting Roberts Rules of Order, Revised, as 


supplement to Rules of Procedure, March 22, 197 4 , No. 11. 
Amended (Sections 2, 10 and 11 and added Section 14) 


March 18, 1975, No. 3. 
Amended (Added, deleted and/or reorganized or renumbered complete 


Rules of Procedure) April 29, 1975, No. 72. 
Amended (Section 2) July 15, 1975, No. 57, effective 


July 30, 1975. 
Amended (Added Section 10.5) August 26, 1975, No. 7. 
Amended (Section 2) September 2, 1975, No. 5. 
Amended (Section 7 and eliminated Section 6) October 1, 1975, 


No. 15. 
Amended (Section 1) October 1, 1975, No. 20. 
Amended (Section 1) November 4, 1975, No. 95 . 
Amended (Section 15) January 20, 1976, No. 52. 
Amended (Section 15) February 10, 1976, No. 73 . 
Amended (Section 13) June 15, 1976, No. 18, effective November 


25, 1976. 
Amended (Section 15) October 5, 1976, No. 108. 
Amended (Section 2) October 19, 1976, No . 59, effective November 


25, 1976 . 
Repealed (Section 17) December 7, 1976, No. 10, effective January 


7,1977. 
Added (Section 17) February 1, 1977, No. 26. 
Amended (Sections 1, 2 and 12) May 3, 1977, No. 39. 
Amended (Section 15) September 27, 1977, No. 45. 
Amended (Sections 2 and 20) January 31, 1978, No. 59. 
Amended (Section 15) March 21, 1978, No. 164. 
Amended (Sections 2 and 17) April 25, 1978, No. 8. 
Amended (Section 13) August 8, 1978, No. 3. 
Amended (Sections 1, 2, 12 and 17) March 6, 1979, No. 6. 
Amended (Sections 2 and 12) May 15, 1979, No. 10. 
Amended (Section 15) August 21, 1979, No. 45. 
Amended (Section 2) November 13, 1979, No. 14, effective 


January 7, 1980. 
Amended (Section 15) March 11, 1980, No. 9. 
Amended (Section 15) July 15, 1980, No. 10. 
Amended (Section 2) March 15, 1983, No. 5, effective 


April 21, 1983. 
Amended (Section 1) July 3, 1984, No. 10. 
Amended (Section 2) January 28, 1986, No. 88. 
Amended (Added, deleted, reorganized, and renumbered complete 


Rules of Procedure) April 22, 1986, No. 3. 
Amended (Section 5(f)) September 17, 1986, effective 


october 24, 1986. 
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Amended (various rules) April 7, 1987, No. 25. 
Amended (various rules) March 8, 1988, No. 7A. 
Amended (Added, deleted, reorganized, and renumbered complete 


Rules of Procedure) March 14, 1989, No. 40. 
Amended (Rules 1 and 2) July 18, 1989, No. 73. 
Amended (various rules) April 24, 1990, No. 20. 
Amended (various rules) January 9, 1991, No. 22. 
Amended (Rules 1, 2, 3 and 4) February 4, 1992, No. 30. 
Amended (Rule 2; (h), deleted (i), renumbered (j), (k) and (1)), 


July 1, 1992, No. 7, effective July 31, 1992. 
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Subject 


Sunset 


Purpose 


COUNTY OF SAN DIEGO, CALIFORNIA 
BOARD OF SUPERVISORS POLICY 


Policy 
Numoer 


A-76 


Page 


1 of 3 


To establish a Sunset evaluation process for ordinances, policies and resolutions 
related to County Programs. 


Background 


Th.e term "Sunset" refers to the designation of review process on legislative actions. 
Thus, there is an "action forcing mechanism", that requires evaluation and 
reconsideration by legislators of all legislative actions on a routine, schedu1ed 
basis. On December 13, 1977 (103) the Board of Supervisors approved the applicat ·ion 
of a Sunset Review process to County ordinances and policies. This policy provi d ;_~ s 
for the implementation of this Sunset process. 


Policy 


It is the policy of the Board of Supervisors that the following shall apply: 


A. Establishment of Sunset Review 


Sunset Review shall be applied to all County ordinances, policies and resolutio ns 
adopted by the Board of Supervisors as follows: 


Since most County ordinances and Board Policies are compiled in specific code s 
or volumes, Sunset shall be applied to: (a) each Article of the Administrat ~ ve 
Code; (b) each Title of the County Code of Regulatory Ordinances; (c) each 
Section of the Board of Supervisors Pol icy Manual; and (d) each individual 
uncodified ordinance or resolution. 


B. Exceptions 


l. One-time Actions. Resolutions honoring a person or event, or awarding a 
contract or a grant, or an ordinance consolidating elections on a specific 
date, shall not require Sunset. 


2. Actions to Delete an Ordinance. Formal action to delete an ordinance, 
policy or resolution. 


3. Actions which Require Extraordinary Processes. Certain ordinances, if re­
enactment would require extraordinary processes, such as Environmental 
Impact Reports or Meet and Confer processes. These would be unnecessarily 
costly in the event the Board wishes simply to continue an existing 
ordinance, rather than to delete or revise it. Accordingly, Sunset shall 
not be applied to land use (general plan, zoning and subdivision ordinances, 
etc.) or personnel related ordinances (Compensation Ordinance and Civil 
Service Commission Rules). 
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4. Waivers. The Board of Supervisors may make exceptions to this policy and 
by minute order waive application of Sunset to specific ordinances, policies 
and resolutions as deemed appropriate. 


C. Schedule of Sunset Review 


The Sunset Review of all County policies,_. ordinances, and codes shall be 
submitted to the Board of Supervisors for review and approval on a seven-year 
cycle. The CAO shall establish and maintain the procedures and scheduling to 
ensure compliance with this policy . 


. D. Sunset 


The responsibility for performing various processes involved in Sunset evaluation 
is as follows: 


Responsibility 


Chief Administrative 
Officer 


Departments 


Citizen Committees 


CAO, with assistance of 
County Counsel 


Board of Supervisors 


Process 


1. Develops and maintains Sunset Review 
schedules contained in the Administrative 
Manual; and assigns coordination of the 
review and citizen input process to 
appropriate County offices or organization 
unit. 


2. Review ordinances and policies as scheduled 
and recommend to the CAO continuance, 
deletion or revision; and seeks Citizen 
Committee input, when appropriate. 


2a. Provides comments to departments on staff 
recommendations. 


3. Provide recommendations including comments 
by Citizen Committees to Board . of 
Supervisors. 


4. Determine to continue, delete or revise each 
policy and ordinance. 
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E. Sunset Reference 


1. Administrative Manual - Sunset Review - 0010-7 


Sunset Date 


This policy will be reviewed for continuance by 12-31 -94. 


Board Action 


2-14-78 (5) 
8-29-78 (58b) 


10-30-84 (95) 
5-1 0-88 ( 31 ) 
6-20 -89 (62) 


CAO Reference 


1. County Counsel 








	
  
A	
  digital	
  copy	
  of	
  this	
  item	
  is	
  unavailable.	
  
	
  
Please	
  contact	
  Special	
  Collections	
  &	
  
University	
  Archives	
  for	
  information	
  about	
  
accessing	
  this	
  item.	
  








COUNTY OF SAN DIEGO 
QUARTERLY DISCLOSURE STATEMENT 


OF COUNTY OFFICER OR EMPLOYEE 
QUARTER ENDING 


Under San Diego County Code Sec. 23.107, any County Officer or Employee who receives certain 
services or other things of value from a registered legislative advocate is required to 
file, between the 1st and 15th day of each calendar quarter, a written statement disclosing 
such receipts during the preceding quarter. (A political campaign contribution made to 
a campaign committee does not constitute a contribution to any individual county officer 
or employee, and contributions to campaign committees are not required to be reported by 
the County Lobbying Ordinance) · ·· · 


1. 
Name of County Officer or Employee (Please print or type) Bus. Telephone 


2. 
Address City and State Zip Code 


3. List each receipt of: 


(a) $25 or more on any one o~casion 


OR 


(b) total of $100 or more in aggregate in any one quarter 


for food, drink, lodging, transportation, recreation, service or any 
other thing of value, including any gift or political campaign 
contribution made directly to the individual Candidate (i.e. incumbent 
Supervisor running for office). 


Registered Legislative Advocate 
from whom received Nature of Receipt Amount 


I CERTIFY UNDER PENALTY OF PERJURY THAT THE FOREGOING STATEMENTS ARE TRUE 
AND CORRECT. 


D.ate ------------------------


Form Rev. 1987 
Form LO 2 


Signature of County Officer or Employee 


.: Clerk of the Board of Supervisors 
Room 402 County Administration Center 


San Diego, California 92101 





