
       
Instructional Assistant Position 

 

CONFI DENTI AL PERSONAL REFERENCE 

 
 
 
  has applied f or  a posit ion wit h Upwar d Bound 
 (Applicant Õs name) 
and has given your  name as a r ef er ence.  Applicant s r ecr uit ed f or  Upwar d Bound will par t icipat e in 
specialized t r aining and will ser ve as I nst r uct ional Assist ant s dur ing t he Summer  Resident ial Pr ogr am. 
The Upwar d Bound Summer  Pr ogr am employs I nst r uct ional Assist ant s who ar e r esponsible f or  assist ing 
and t ut or ing appr oximat ely 100 low-income j unior  and senior  high school st udent s.  Upwar d Bound is a 
f eder ally f unded, college pr ep pr ogr am t hat  mot ivat es and academically suppor t s st udent s who ar e 
int er est ed in going t o college. 
 

I  have known t his candidat e f or :  ____ less t han 1 year    ___1- 3 year s   over  3 year s 
 
I    highly r ecommend   r ecommend   r ecommend w/ r eser vat ion   do not  r ecommend 
          
 t his applicant  f or  t he Upwar d Bound posit ion.         

 
 
 
Please give us your appraisal of the applicant in terms of the qualities listed below:  
 

Qualities  Poor Average  Excel lent  Outstanding  
Self  Conf idence     

Or al/ Wr it t en Communicat ion Skills     

Mat ur it y     

I nit iat ive     

Leader ship Pot ent ial     

Dependabilit y     

Academic St anding     

Abilit y t o Wor k wit h Ot her s     

Sense of  Humor      

I nt egr it y     

Abilit y t o Give & Receive 
Const r uct ive Feedback 

    

Or ganizat ional/  Manager ial skills     



 
Please comment on this applicationÕs qualifications & abilities for the  Instructional Assistant  
position .  Please use additional sheet if you so desire.  
 
 
 
 
 
 
 
 
 
 
 
 
 
========= ================================================================   
Reference Information  
 
    
 (Print Name)  (Signature)  
 
    
 (Address)   
 
Phone___________________             email ______________________  

 

 
Please submit  let t er  of  r ef er ence in conf idence by:  

Apr il 25,  2008,  t hank you.  
To:  

Samuel Cortez,  
Upward Bound Programs Coordinator  

Pre- College Institute  
San Diego State University  

College of Education  
San Diego, CA  92182 - 1103  
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